Biometric Attendance Management System (BIOHRM)

1) To start BIOHRM

2) Type the below URL or copy paste it into the browser
3) http://eoffice.mu.ac.in

4) It will open the screen which looks like the one

& OFFICE - University of Mumbai

7

BIOHRM

FINANCE STATISTICAL

1) User Dashboard

Leaves

Employee Wise Leave
Application

Please Approved CL as winthin a year only.

Department  Employee Name Date Message
Code
Your leave
ﬁﬁ? . Rameshwar apllication for
@ F;‘;’?}{i}mm 3474 Sukhdev 187102016 10/1072016
Eﬁ [ 4] Ranbavre has been
— approved
Your leave
= Rameshwar apllication for
&2 " @ Els'f';l'{f}h“‘“t 3474 Sukhdev  18/10/2016 311082016
i Ranbavre has been
approved
? ‘9 Your leave
. Rameshwar apllication for
B o E;‘f’?}{g‘mm 3474 Sukhdev  18/10/2016 04062016
-~ - Ranbavre has been
approved

192.168.15.3/BIOHRM/emp_leaveapplicationlist.php Your leave



2) Leave Application Add

Back
113/12/2018 | | Nandkumar Govind Agre I
01/11/2018 | = ToDate* (02/11/2018 @
([ Casual Leave v Bal |
®No © Yes (Only for Casual Leave) s Half Pay| ®No  Yes (Only for Commuted Leave) |
Testing Leave App|

1™ || Choose File No file chosen

Please upload soft copy of leave application after the sanction process in your department.
Document size less than 2MB and in JPG Format

3) Pending Leave Application

Approved Leave Application Modify Leave Application

From Date iz To Date & Employee Name Please Select M
Emp. Code SB.No. View only Rejected Applications

D 14 - Earned Leave Type D 12 - Commuted Leave Type D 11 - Casual Leave Type B 10 - Leave Without Pay Type D 09 - Compensatory Off Type

[Da Name FomDde B Rem  lavlp e Sew |

28062018 Geeta Dattu Bhoir 01/06/2018 0L062018  Urent 9 Letter  Pending




4)

Approved Leave Application

From Date 01/06/2018

Emp. Code 3001

To Date 31/08/2018

i

SB. No.

Employee Name Geeta Dattu Bhoir

v | Show

D 14 - Earned Leave Type E] 12 - Commuted Leave Type D 11 - Casual Leave Type D 10 - Leave Without Pay Type E] 09 - Compensatory Off Type

Date Name From Date | To Date |Reason |Leave Type  File

27/08/2018 |Geeta Dattu Bhoir 13/08/2018 14/08/2018 Personal Work 14 Letter
28/06/2018 |Geeta Dattu Bhoir 29/11/2017 301112017 | Personal 14 Letter
28/06/2018 Geeta Dattu Bhoir 28/05/2018 11/06/2018 Going Out OF Station 14 Letter
28/06/2018 Geeta Dattu Bhoir 25/10/2017 01/1112017 Going out Of Station 14 Letter
28/06/2018 |Geeta Dattu Bhois 25/09/2017 128/08/2017 |Personal Work 14 Letter
28/06/2018 Geeta Dattu Bhoir 18/08/2017 19/08/2017 Personal Work 14 Letter
28/06/2018 |Geeta Dattu Bhoir 21/06/2018 122/06/2018 'Domestic Work 14 Letter
28/06/2018 Geeta Dattu Bhoir 15/01/2018 116/01/2018 'Personal Work [14 Letter
28/06/2018 | Geeta Dattu Bhoir 16/10/2017 16/10/2017 Personal Work 14 Letter
28/06/2018 |Geeta Dattu Bhoir /10/2017 104102017 | Personal Work |14 Letter
28/06/2018 Geeta Dattu Bhoir 31/08/2017 131/08/2017 Urgent Work 9 Letter
28/06/2018 |Geeta Dattu Bhoir 29/06/2017 129/06/2017 Urgent Work 9 Letter
28/06/2018 Geeta Dattu Bhoir 19/06/2017 19/06/2017 Urgent 9 Letter
28/06/2018 | Geeta Dattu Bhoir 18/04/2018 |18/04/2018 Urgent Work 9 Letter
28/06/2018 |Geeta Dattu Bhoir 15/07/2018 115/07/2018 |Urgent Work 9 Letter
28/06/2018 Geeta Dattu Bhoir 14/02/2018 14/02/2018 Urgent Work 9 Letter
28/06/2018 Geeta Dattu Bhoir 07/04/2018 107/04/2018 |Urgent Work 9 Letter
28/06/2018 Geeta Dattu Bhoir 03/05/2018 03/05/2018 Urgent Work 9 Letter

5)

Leave Balance Status Report

e

Status
Approved

Approved
Approved

Approved

Approved




Emyp. Code 3001

L eave Month 01/12/2018 (]

Name ‘LmMmﬂa ‘Lemrgpe JBalmce‘
Geeta Dattu Bhoir December 2018 Commutted Leave 171
Geeta Dattu Bhoir | December 2018 | Earned Leave | 224
Geeta Dattu Bhoir .Dﬂcmbcr 2018: Casual Leave | 8

6) Leave Travel Concession Report

Prnter Friendlv  Export to Excel Export to Word

= Filters

Department -

Designation .

Employee Code contains

Name contains

Leave Travel Type contains

Date between Hand ]

Amount =

Page [ 1 Bl of 1 Records1to3of3 GroupsPerPage All

CONCOL Tunior Typist Clerk 3470 Manik Dnyaneshwar Kachave Home Town 30/11/2017 4160
Establishment - 1T (IV) 'Head Clerk 12044 |Sandhya Sudhir Hambire | Maharashtra Darshan 29/01/2017 12000
Tamnalal Bajaj Institute of Management Studies Senior Clerk 11237 'Lata Ramakant Sawant | Tome Town 112/09/2012 1200
Grand Total (3 Detail Rm:nrds)

Page HlH]1 [BlH|of1 Records1to3of3 Groups PerPage All =

7) Change Password



A) Reports

1) Employee Attendance Report Form

ode(3000 ~ EmployesName Select =
'Accounts (R.O) ~ Designation  Assistant Accountant +
01/11/2018 =] sonnoe @
2018 - Noweiber

2) Employee Attendance Report



[EicHRM th/ﬂ mlﬂhﬂ'ﬁlt!’ of ﬂu‘mbai ‘% “@ Attendance Report

University of Mumbai

Department Designation Employee Name Status In Time Qut Time  Total Hours

Code

Accounts  Assistant 3001 Geeta Dattu Bhoir 01/11/2018 P 11:15:45 20:06:46 08:51

(R.O.) Accountant
02/11/2018 P 11:19:18 20:34:54 09:15
05/11/2018 P 11:16:40 18:28:28 07:12
06/11/2018 B 12:13:08 18:54:43 06:41
10/11/2018 P 11:42:48 16:37:22 04:55
12/11/2018 P 11:19:45 19:17:36 07:58
13/11/2018 P 11:58:09 19:21:51 07:23
14/11/2018 P 11:32:56 19:22:30 07:50
15/11/2018 P 11:10:48 19:35:22 08:25
16/11/2018 P 11:16:07 19:26:10 08:10
19/11/2018 P 11:28:53 18:48:38 07:20
20/11/2018 P 11:38:30 20:17:31 08:39
22/11/2018 P 11:45:53 18:44:48 06:59
23/11/2018 P 11:53:05 17:09:18 05:16
26/11/2018 P 11:12:29 17:19:22 06:07
29/11/2018 P 11:38:03 18:52:25 07:14
30/11/2018 P 11:39:56 20:37:56 08:58

3) Late Come Attendance Report Form
Late Comers Report

Department Accounts (R.O) ~ Designation Assistant Accountant -

Employee Code | 3001 Employee Name  Select -

From Date 01/11/2018 i To Date 30/11/2018 |

Year 2018 ~ Month November  ~

In Time Out Time

4) LateCome_Attendance_Report



Tersusw LR Wniversity of Mumbai o K

Late Comers Report
University of Mumbai

Department Designation Employee Name

Accounts Assistant 3001

(R.O.)

5)

Code

Geeta Dattu Bhoir
Accountant

Early Going Employee Report Form

Date

05/11/2018

06/11/2018
10/11/2018
12/11/2018
13/11/2018
14/11/2018
19/11/2018
22/11/2018
23/11/2018
26/11/2018
29/11/2018

Status

P

T V" v U U ¥ U U U U

In Time

11:16:40

12:13:08
11:42:48
11:19:45
11:58:09
11:32:56
11:28:53
11:45:53
11:53:05
11:12:29
11:38:03

Qut Time

18:28:28

18:54:43
16:37:22
19:17:36
19:21:51
19:22:30
18:48:38
18:44:48
17:09:18
17:19:22
18:52:25

Total Hours

07:12

06:41
04:55
07:58
07:23
07:50
07:20
06:59
05:16
06:07
07:14



Department | Accounts (R 0)
Employee Code 300

FromDate | 01/112018 a
Year 018 v

InTime

6)

Early Going Employee Report

v Designation | Assistant Accountant v
Employee Name Select v
ToDate 30112018 4
Motth November  +
Ot Tme

Early Going Employeeej
University of Mumbai

Department Designation Employee Name

Code
Accounts Assistant 3001 Geeta Dattu Bhoir
(R.O.) Accountant
7) Overtime Report Form

10/11/2018

23/11/2018
26/11/2018

Status In Time Qut Time  Total Hours
P 11:42:48 16:37:22 04:55

P 11:53:05 17:09:18 05:16
P 11:12:29 17:19:22 06:07




Attendance Report (Over TiIne)

Department  Exam Despatch Section v Designation | Driver "
Employee Code 1179 -Empioyec Name Tukaram Sitaram Kadam v
FromDate | Q1/11/2018 & To Date 30/11/2018 b

Year 2018 - Month November v

8) Overtime Report

—

eSuan

Attendance Report OT
University of Mumbai

In Time Out Time Total Hours Weork Hours  Extra Hours

Exam Driver 1179 Tukaram Sitaram Kadam  01/11/2018 P 08:25:10  21:09:22  12:44 07:40 05:04

Despatch

Section
02/11/2018 P 08:34:15 21:09:47 12:35 07:40 04:55
03/11/2018 P 08:20:58 21:08:00 12:48 07:40 05:08
05/11/2018 P 08:00:00 20:20:07 12:20 07:40 04:40
06/11/2018 P 08:32:29 21:15:20 12:43 07:40 05:03
12/11/2018 P 08:31:54 21:06:58 12:35 07:40 04:55
13/11/2018 P 08:22:22 21:15:20 12:53 07:40 05:13
14/11/2018 P 06:37:01 21:06:58 14:29 07:40 06:49
15/11/2018 P 08:25:02 22:35:05 14:10 07:40 06:30
16/11/2018 P 08:26:15 21:07:41 12:41 07:40 05:01
17/112018 P 08:34:47 21:05:05 12:31 07:40 04:51
19/11/2018 P 08:25:25 21:15:04 12:50 07:40 05:10
20/11/2018 P 08:29:11 21:07:41 12:38 07:40 04:58
21/11/2018 P 09:00:00 19:10:00 10:10 07:40 02:30
22/11/2018 P 08:31:54 19:34:59 11:03 07:40 03:23
24/11/2018 P 09:30:30 19:15:10 09:45 07:40 02:05
27/11/2018 P 06:55:29 23:55:50 17:00 07:40 09:20
28/11/2018 P 08:31:30 21:15:20 12:44 07:40 05:04
29/11/2018 P 08:31:30 21:15:20 12:44 07:40 05:04
30/11/2018 P 08:30:20 21:15:12 12:45 07:40 05:05

9) Attendance Graph Report



Attendance Graph
Year (| 2018 v
Month | November v |
Employee Code (2348

| Show : Rese:t_i

10) Attendance Graph

BIOHRM - UNIVERSITY OF MUMBAI

Attendance Graph Department : PALT Month : November 2018
2
HO HO Wo WO Wo WO
708 ;
om0 %
[Employee Code Nme omm ntalSPL utalCGMMl. umcom ntalHohda‘, -
2348 .\andLumaannnd Agre SenmrT\'pulChrL 10947 6.02

Total Employees :- 1
Descriptions:- 635 = § hours 33 minutes

IC : Incomplete, AB: Absent, WO : Weekly OF, HO : Holiday, LWP: Leave Without Pay, CL: Casual Leave, EL: Eamed Leave, SPL: Special Leave, HPL: Half Pay Leave, COMML: Commuted Leave, COMPL: Compensatory Leave.



11) Department Wise Employee List

Department Wise Employee Report

Pnnier Friendly Export to Excel Export to Word Reset All Filters

& Filters

Department Academic Authorities Unit

Designation -

Employee code  contains

Appointment Date between Hand i |

| Search | | Reset

EDepanmeﬂt _Designaxion Employee code _FlrstName ;Middle Name LastName  Appointment Date’ Appoimmentmne" PAN No PF No

(fcademic AUBORES | gopior Cledk 1118 Priyanka  |Guromath  Pawar 17/09/1987 18556

| Senior Clerk 1194 Yashoda  Nitin Muley 03/09/1997 AYBPMS416B
Peon 1968 Arjun Yashawant Kalambate = 02/12/1993 AXJPKS608C 18640
Head Clerk 2405 Veena Vaijanath ~ Prabhudesai 20/01/1983 AOQQPPS613N 18316
f‘j‘;‘:;:’ Tpist  ysp3 Suptiya  Sunil Ghadigaonkar 21/01/1997 ALVPGO040Q -
Head Clerk 2995 Kalpana  Ankush Bharmal  15/09/2003 alzpb1778n %FS
Peon 3103 Devram Nathu Bhavari 23/02/2005
Deputy Registrar 3372 YOGINI RAMESH  GHARE  19/112011 09:00:14 AANPG4437A
é‘;’e‘;ﬁ’ Topist 3557 Poonam  Mangesh  Dighe 25/1012013 11:56:53 DQMPS95904
i oy Marjini  |Milind Chavan 270272015 07:0537

12) Designation Wise Employee List

Designation Wise Employee List

Printer Friendly Export to Excel Exportto Word Reset All Filters

= Filters

Employee Code  contains

Hand G|

Assistant Accountant v

Appomtment Date between
Designation

Department i

Search | | Reset

Designation Department :Emplu'yee Code Flm Name  Middlename LastName

Assistant Gy by 949 Shradha Amol Tendolkar  10/08/1981
Accountant
S BHARATI MOHAN MENON  03/05/1982
Vidyanagri
gi‘%bmhmem 11 o5 Shanker ~ Bhiwa  Chavan 13/10/1982
Account Section . - ;
e 2350 Shalini Suresh  Kawale 22/10/1982
Vidyanagri
‘\’%F“_’““t Section 10 Shivaji Masanu  Misal 04/04/1983
idyanagri
IDOL Accounts 2351 Pogja Prakash Salvt 19/04/1983
Chemistry 310 Manohar Mahadeo ~ Nevrekar 10/04/1984
Jamnalal Bajaj
Tnstitute of 1522 Dilip Eknah  Kadam 11/04/1984

Management Studies

| Appoimment Date’ Appointment Time’  PAN No

BENo
AADPT3T9A 18262
AFDPM8954P 18293
ADWPC6078K
AVOPK3175Q

AKHPMO0215G 18323

ALZPS3899K 18328
ADQPN8414N 18383

18353

Birth date  SB No

03/08/1968 P-199

27/05/1974 M-220
01/06/1962 K-132
22/12/1961 P-235

25/06/1968 G-130

05/07/1979 B-153

09/11/1981 B-157
19/11/1969 G-246

14/06/1993 D-193

01/10/1969 C-154

:Gwder

Female

Female
Male

Female

Female

Female

Male

Female

Female

Female

Bisth Date | SB No | Gender

27/12/1962 T-127 |Female
15/09/1962 M-166 Female
11/12/1963 C-123 Male

13/04/1961 K-213 Female

01/06/1961 M-183 Male

01/06/1961 S$-125 Female
11/02/1964 N-129 Male

02/06/1964 K-280 Male

n




From Date

Attendance Statistics Report From

To Date

Employee Type

14)

01/11/2018

30/11/2018

Non Teaching ~

Attendance Statistics Report

Attendance Date FPrezent Absent
FOF117,2018 Q32 371
29/11/°2018 o554 349
28/117°2018 253 450
271172018 Q2GS ITT
261172018 Qi1 384
25/11/.2018 g3 1220
241172018 182 1121
23112018 161 1142
22/11/201 8 201 502
2151172018 176 1127
2041172018 pe ke Ioq
194/11/°.2018 =l IOG
18/11/°2018 g3 1220
17/11/°2018 28 4TS
16112018 71 432
15112018 64 439
14/11/°2018 74 429
137112018 244 459
12/11/°2018 i1 407>
117,117,201 8 L] 1245
1051152018 o5 1208
091172018 &S 1237
O8/117°2018 T4 12250
o7 1172018 20 1275
O&/11/,2018 255 448
05/11/°2018 SER 415
041172018 23 1220
03/11°2018 SO 403
02/11/.2018 Q37 IGa
01/11/,2018 Q30 373




15) Shift Wise Attendance Report

Employes coda '

Employes Mame Select -

From Date 12/1272018 i

To Date 12/12/2018 i

Intemationzl Hostel Watchman 2565 highesh Shankar Kumbhargan
Dats |  Fussme | SecondShin | Third Shift |
01/11/2018 07:02:36 15:00:04 13:01:14 23:03-18

02/11/2018 07:00:17| 15:00:12 15:01:04 22:50:12

03/11/2018 07:09:39 14:36:54

04/11/2018 07:00:32| 15:02:22 15:03:10 23:08:33

06/11/2018 07:07:26| 15:02:35 13:03:22 23:04-58

07/11/2018 06:46:34| 15:01:06

08/11/2018 07:20:01| 15:05:41 13:06:35 22:58-07

09/11/2018 06:59:46| 14:51:23

11/11/2018 07:10:13| 15:00:13 13:01:07 23:11:00

13/112018 07:05:06| 15:00:27 13:01:05 | 23:00:06 23:01:03 07:00:37
14/11/2018 07:01:06 15:00:11

15/112018 06:43:52| 15:06:47

16/11/2018 07:10:57| 15:00:17 15:01:06 23:10-49

18/11:2018 07:06:15| 15:00:05 | 13:01:05 23:12:57

20/11/2018 07:01:24| 15:00:05 15:01:04 23:21-01

217112018 06:40:31 13:12:49



16)

Year

Month

Department

Designation

Department Attendance Chart Form

Attendance Chart

2018 -~
November -

Accounts (B_.O))

Sel.ect

Emplovee Code

17)

Attendance_Chart Report

Tiwaw G0 Wniversity of Mumbai - 2 &

Attendance Chart

University of Mumbai

Department : Accounts Bills Unit

01 02 03 04 05 O
Employee Code Name

AB  AB  10:51 WO
18:26

1031

17:41 17:05

Employee Code Name

11:33 10:30 10:27 WO AB  AB
17:4B 17:42 16:09

31561 Kiran Vasant Talele

Employee Code  Name

11:04 10:48 10:41 WO
17:50 17:42 18:55

1562

18:04

Total Employ=es :- 3
Descriptions:-

AB: Absent, WO : Weekly OF, HO : Holiday

Haolidays :
07-Nov-201B - Diwali 2018

21-Nov-2018 - Eid-A-Milap 2018
23-Novw-2018 - Guru Nanak |ayanti 2018

a7

10-5B 10-:47 HO

Bhiwa Anaji Bhange

HO

11:19 10:33 HO

HO

HO

HO

Yuvraj Siddhappa Harlekar

08 10 11
Designation
HO WO WO

A=siztant
Accountant

Designation

HO WO WO

Senior Account
Clerk

Designation

HO W0 WO

Senior Account
Clerk

12 13 14 15 18 17

Total Day  Total Absent Total
Present Haliday
10:55 10:50 10-43 10:54 10:54 10:52
17:54 17:51 17:52 17:51 17:56 17:51

17 2 1
Total Day  Total Absent Total
Presant Haliday
10:42 10:41 10-27 16:51 10:32 10:43
17:47 17:44 1745 17:44 17:50 17:51

14 5 1
Total Day  Total Absent Total
Presant Haliday
09:22 AR 10:29 10:38 09:55 10:46
18:26 18:07 17:44 17:50

16 3 11

Mo

18 1% 20 21 22 ¥
Tetal
Working
Hours
Wo

10:32 10:49 HD
17:55

112:00

10:45 HO
17:45

WO

Tetal
Working
Hours

WO 10:39 10:43 HO
17:42 1T7:44

95:34

10:40 HO
17:37

WO

Total
Waorking
Hours

WO AB AB  HO  10:44 HO

1B:14

WO

103:32

23

Li]e]

WO

WO

November 2018

26 27 28

10-58 10:51 10:53
17:51 17:56 17:49

AB AR AB

10:50 10:55 10:18
17:40 18:00 17:39

29

10:47
17:51

11:05
17:38

10:39
17:51

30

10:53
17:49

10:58
17:04

10:37
17:49



18) Employee Service Book

= Search
First Name | | Middle Name Last Name
Employee Code Service Book No | Search (*) | Show all
© Exact phrase ) All words © Any word
Page H[d[1 B|M|of 1 Records 1to5of5 PageSize 20 ~
Add
Edit 559 Chitra Aml Gaikwad 18/04/1960 16/04/1981 AGSPG5304M 18374 L]
Edit 1095 CHITRA PRAKASH KORE 13/09/1957 23/11/1981 ATWPK0456D 18273 .
Edit 601 Suchitra Sunil Pagare 23/08/1962  20/12/1982 AFYPPT7322K .
Edit 893 Chitra Anil Parulekar Retired 15/01/1955  02/10/1978
Edit 2920 Suchitra Tajane 10/09/1980 06/09/2013
Pageml B|M|of 1 Records 1to5of5 PageSize 20 ~

Add

19) Update Employee Information Form

[Employee Information

Tukaram

Male «

27/12/1968

AMAPKA4306F

maratha -

18/12/2012

Employee Contact

B-21, Class IV Qtrs, Univ
E

400098

Q860874040

Employee Qualification




