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Exam /CAP/ N (7 /2016 1 October , 2016

To,
The Principal,

Dear Sir / Madam,

Hon’ble Vice-Chancellor is pleased to appoint you as a CAP Director to conduct Central
Assessment Programme (CAP) for assessment / moderation of answer books at the All M.C.A.
Examinations stated below to be held in the Second Half of the year 2016. The list of cluster centre &
colleges attached to the cluster is enclosed herewith for your ready reference.

Sr.
- TR ;
| 1 M.C.A. ‘iTM](OlD&(BSGS)
2 M.C.A. SLMII(ULD&LBS(JS)
3 J M.C.A. SEM ITI(OLD & CBSGS)
A 1 M.C.A. SEM IV(OLD & CBSGS)
5 M.C.A. SIMV(()U)&(HS(:S)
6 BRIDGE COURSE PART I & 11

In this connection, | am directed to inform you that in the capacity of CAP Director, you are
required to perform the following duties during the Central Assessment programme.

1. To co-ordinate, control, monitor and supervise the work of assessment / moderation of answer
books of the examinations. To get assess the answer books from the concerned faculty from
colleges within cluster centres having at least one year teaching experience.

2. To contact the Principals of the concerned Colleges attached to the clusters for deputing the
teachers for assessment &moderation and to get answer books duly assessed & moderated

from the concerned experienced teachers.




Dy. Registrar, CAP Cell,
Mahatma JyotiraoPhuleBhavan,
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Exam/CAP/ N 17 /2016 1" October , 2016

To,
The Principal,

Dear Sir / Madam,

Hon’ble Vice-Chancellor is pleased to appoint you as a CAP Director to conduct Central
Assessment Programme (CAP) for assessment / moderation of answer books at the All M.C.A.
Examinations stated below to be held in the Second Half of the year 2016. The list of cluster centre &
colleges attached to the cluster is enclosed herewith for your ready reference.

S; Exam
I M.C.A. SEM I (OLD & CBSGS)
2 M.C.A. SEM II(OLD & CBSGS)
73 . M_.C.A. SEM HII(OLD & CBSGS) 7
4 M.C.A. SEM IV(OLD & CBSGS)
5 M.C.A. SEM V(OLD & CBSGS)
8 BRIDGE COURSE PART | & I

In this connection, I am directed to inform you that in the capacity of CAP Director, you are
required to perform the following duties during the Central Assessment programme,.

ks To co-ordinate, control, monitor and supervise the work of assessment / moderation of answer
books of the examinations. To get assess the answer books from the concerned faculty from
colleges within cluster centres having at least one Year teaching experience.

2. To contact the Principals of the concerned Colleges attached to the clusters for deputing the
teachers for assessment &moderation and to get answer books duly assessed & moderated
from the concerned experienced teachers.
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3.

10.

To ensure that the work of assessment / moderation which is to be completed within a
stipulated period as per the schedule prescribed for the purpose i.e. 15 daysso as to enable the
University to declare the results within 3045 days stipulated time, as per Section 72 of
Maharashtra Universities Act, 1994,

To submit the mark-list(s) to the University along with the bills of remunerations.

To depute Sr. Teacher of your College to work as CAP Co-ordinator, who will assist you (o
perform CAP work. The CAP Co-ordinator will be assisted by Cashier-cum-Accountant, a
Clerk and a Peon working in your College & to be deputed for this work.

To arrange to pay for T.A. / D.A. & Local conveyance (if applicable), CAP Allowance,
Remuneration and any other payments & to submit the Income & Expenditure statement
along-with Utilisation Certificate as prescribed by the University.

They are further informed that no advance will be given to the Cluster Center for the
examinations work of the examinations to be held in the Second Half of the year 2016. They are
therefore requested to submit the bills to the University Accounts Section on completion of
assessment / moderation work at their Colleges / Cluster Center and on submission of bills the
University will reimburse the amount to the concerned College Cluster Center.,

The Administrative expenses @ Rs.4/- per answer book is to be distributed amongst the staff of
your college working for CAP work. The pattern of Honorarium to be paid to the staff
members of the CAP will be as follows:

1. Director / Principal (One) Rs.1/- per answer book
2. CAP Co-ordinator (One) Rs.1/- per answer book
3. Cashier-cum-Accountant (One) Rs.0.50/- per answer book
4. Clerk (One) Rs.0.50/- per answer book
8. Peon (One) Rs.0.50/- per answer book
6.  Contingency & Administrative Expenses Rs.0.50/- per answer book

From this year answerbooks will be collected back on alternate day. Hence, you are requested
fo arrange to make bundles of assessed & moderated answer books & to make them ready for
dispatch, as soon as work completed. -

Any other work related to examination which may be entrusted to you by the Hon’ble Vice-
Chancellor from time to time for timely declaration of the results.

You are therefore requested kindly to expedite the work of assessment / moderation of the
answerbooks.

Thanking you and looking forward to your valued co-operation.
With regards

Deepak FWasave
Offg.Co ler of Examinations
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Exam/CAP/ 417 /2016 1" October, 2016

Circular

As per the directions of Hon'ble Vice-Chancellor, all the CAP Directors / Principals of the

Cluster Centres are hereby requested to note the following decisions taken regarding the CAP work.

The CAP Director shall ensure that the Subject wise assessment should start by3/ 4™ day soon
after that subject examination paper. As per provisions of Section 72 of the Maharashtra
Universities Act, 1994, results of the examinations should be declared by the University within
30745 days, hence assessment work should be finished within next 15 days, which pls. note.

The CAP Director shall ensure to invite & appoint the eligible teachers from the colleges with
the clusters, those having teaching experience of more than one year in the particular subject.
However, the preference shall be given to the Regular & Senior Teachers first, then, the more
experienced teacher & finally the Jr. Teachers. It should also be ensure that the sufficient
number of moderators shall also be appointed.

You will be provided with the Appointment Letter duly signed by the Controller of
Examinations. You are required to counter sign the copy and issue the same to the eligible
Examiners / Moderators reported at your CAP Centre, after verifying the identity of the
teacher.( Annexure“A”)

The Teachers reported for CAP shall bring the recommendation letter from the principals of
their respective college & proof of Identity Card, i.e. college ID, Pan Card, Driving Licence,
Passport, Adhar Card, etc. and produce the same to CAP Director / Co-ordinator, as & when
required.

The CAP Director shall ensure that the moderation work shall also start side by side with
assessment work and also filling & bubbling of Mark Lists.

It has been also decided to collect back the assessed / moderated answer books on alternate days.
You are therefore, requested to arrange to make the bundles of assessed & moderated answer
books and keep them ready for dispatch.

They are further informed that no advance will be given to the Cluster Center for the
examinations work of the examinations to be held.in the Second Half of the year 2016. They are
therefore requested to submit the bills to the University Accounts Section on completion of
assessment / moderation work at their Colleges / Cluster Center and on submission of bills the
University will reimburse the amount to the concerned College Cluster Center.

The Remuneration shall be paid as per the rates specified by the University and circulated vide
its Circular No.Exam./CAP/258/2013, dated 26" March, 2014.( Annexure “B")

The CAP Director shall arrange to prepare the Accounts statement in the prescribed format and
get it certified from the Principal/CAP Director. Principal of the College shall countersign the
Utilization Certificate. ( Annexure “C”)
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i

12.

13.

14.

16.

University of Mumbai

Dy, Registear, CAP Cell,

Malitma Dyvotivao Phule Bhaoan,

Vidyanagari, Santacruz (Fast).

CAP Allowance at the rates specified by the University printed at the back side of claim forms
shall be paid in following manner. However, if a person works for more than 2 days the average
can be taken for the purpose of calculating the CAP allowance.

(Annexure *D")

i) for 40/50/60 marks paper - 40 answer books = Full CAP allowance
i) for 75/80 marks paper - 30 answer books - Full CAP allowance
iii) for 100 marks paper - 25 answer books - Full CAP allowance

Failing of which, full CAP Allowance will not be sanctioned which please note.
However, the teacher who works for more than 2 days, average could be taken to calculate the
CAP allowance.

The CAP Director shall depute one Sr. Teacher as CAP co-ordinator, one Cashier-cum-
Accountant, one Clerk and one Peon to look after the administrative, accounting & clerical work
of the CAP from your College staff and ensure that TA DA, Local Conveyances, CAP Allowance
and Remuneration are to be paid on the same day. Honorarium payable to the Teacher(s)
working in your college and remuneration to, non-teaching staff is to be paid at the end of CAP.

No Chartered Accountant’s Certificate is required now. Chartered Accountant’s fee is not to be
eapanded, which please note.

Accounts Statement shall be sent to University along with Utilisation Certificate within one
week after completion of CAP, which please note.

Norms for Moderation are as per Ordinance 5045 which are also attached herewith. Moderation
shall be done only for Answer books those who fall under moderation category.
( Annexure “D")

Regarding payment of T.A.D.A. & Local Conveyance, your attention is invited at the provision
of ordinance 203, Schedule *D’, (Clause (B) given below

" No traveling allowance and duaily allowance shall be paid fo any person for the journeys
performed by him for attending meceting / work for the purpose specified in Schedule ‘A", if such
meeting / work is attended at one’s normal place of duty / profession, notwithstanding the fuct such
he / she may on vacation / long leave or on duty.”

Accordingly, T.A./ D.A. & Local Conveyance shall be paid to only such teachers, those who are w orking
in other colleges but have reported at your college either for Assessment / Moderation, which means the
teachers working in your college will not be given T.A. / D.A.& Local Conveyance, to be noted.

The CAP Director shall ensure that CAP Co-ordinators shall be in touch with University CAP
Cell all the time and shall give day to day status of Assessment / Moderation, preferably at 4.00
p.m. every day, so as to enable as to solve any problem / difficulty during assessment. He/She is
further informed that a Log-in 1D will be given to each of the Cluster Centers for updating the
day-today assessment/moderation work.
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17, Every college is reguired to assess the answer books tune to 1.5 time that of student strength of
respective Cluster / College. Towever, this number is only indicative and it is the responsibiliny
of all Colleges to assess additional number of answer books, if required and continue to assess /
moderate till entire CAP work is finished.

18. The CAP Director will be overall responsible for smooth functioning and progress of the CAP
Cluster. He shall keep strict vigilance on assessment & moderation of answer books. They shall
also ensure the safe & secure custody of answer books till University collect them back.

19. Hon’ble Vice-Chancellor has also directed to inform all the colleges that “University
Examination work including CAP should be treated Top Privrity & College Examinations
& other work afterwards._Those who failed to provide the sufficient teachers for assessment
their results will not be declured and entire responsibility lies on such Colleges.”

Please find enclosed herewith all necessary forms and enclosures for your ready reference.

With regards.

Yours,

Copy to :All CAP Directors / Principals of CAP Centres.
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Dy. Registrar, CAP Cell,
Mahatma Jyotirao Phule Bhavan,

Univergity of Mumbai
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Exam /CAP/ L17 /2016 I October , 2016

Annexure “A"

Appointment Letter

Dear Sir/ Madam,

PRINCIPAL & CAP DIRECTOR

I am directed by the Board of Examinations to appoint you as Examiner / Moderator in the in

subject of at the Examination to be held
in the Second Half of 2016.

You are requested to put yourself in communication immediately with regard to the work

pertaining to the commencement of the assessment at Cluster CAP Centre on (Phone No. Of
CAP Director /Co-ordinator )

1 am further to request you to complete the assessment / moderation work within stipulated
time (10 days) as per the direction of the CAP co-ordinator / Chief Moderator of the Subject,
as 5o as to enable this office to declare the results of the said examination as stipulated in
Section 72 of Maharashtra Universities Act, 1994, which is mandatory.

Assessment of answer books of each subject will mostly start on 3"/ 4" day of the Cluster /
CAP Centre from the date of examination of particular theory papers mentioned in the time

table. You are, therefore, requested to report at the Cluster / CAP Centre for assessment of
answer books of the subject as mentioned above.

Assessment and moderation of the answer books shall be done simultaneously and it should be
also completed side by side, which please note.

Utmost care be taken while totalling of marks & bubbling at right place to avoid any mistake,
thereof.

You are requested to follow the directives given by the CAP Director / Co-ordinator of
CAP/Chairperson for completion of assessment of the said subject within 10 days’ time.

You are further requested to follow the instructions and guidelines for the assessment and
moderation given by University / displayed in CAP Centres.

Your attention is invited at Clause 32(5)((g) of MU Act, 1994, reads as under :

“It shall be obligatory on every teacher and the non-teaching employee of the
University, affiliated, conducted or autonomous colleges of recognized
institution to render necessary assistance and service in respect of
examinations of University. If any teacher or non-teaching employee Jails to
comply with the order of University or College or Institution in this respect, it
shall be misconduct and the employee shall be liable Jor disciplinary action.”

Offg. CONTROLLER O AMINATIONS
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Exam / CAP/ 4\ /2016 1" October, 2016

Annexure “B”
Circular

The Principals of affiliated Colleges conducting Under Graduate and Post-Graduate courses under the
Faculty of Arts, Science, Commerce, Law, Education, Fine Arts, Engineering & Technology and also for other
courses of which examinations are conducted by the University are hereby informed that in pursuance of the
resolution passed by the Board of Examinations at its meeting the following interim decision has been taken for
payment of remuneration of examination held in the Second Half of the Year 2016 and thereafier.

The remuneration rates for assessment and moderation work are as follows :-

Particulars For 100 marks For 70/75/80 marks For 75/80 marks For 40/50/60 marks
(3 hours paper) (3 hours paper) (for 2 to 2%2 hour paper) (for 2 hours paper)
For Under Graduate Courses ( For University Examinations )
P Rs.16/- per answer Rs.16/- per R 147 per anawier book Rs.12/- per answer
book answer book book
Moderation Rs.18/- per answer Rs.18/- per R 167 pes wiener book Rs.15/- per answer
book answer book book
For Post Graduate Courses ( For University Examinations)
Rs.20/- per answer Rs.20/- per Rs.15/- per answer
Assessment book aiswar book Rs.18/- per answer book ook
Moderation Rs.22/- per answer Rs.22/- per Rs:20/- per dnswer book Rs.18/- per answer
book answer book book
Minimum
]
A8 80 be Minimum 25 Minimum 25 . Minimum 40 answer
assessed for full Minimum 30 answer books
answer books answer books books
CAP allowance
(For UG & PG)

Note : 1) Any paper having duration of 3 hours, it shall be paid as per 3 hour papers remuneration.
2) Any Paper having 40 marks & duration 2 hours shall be paid as per 2 hours duration paper.
3) Paper’s having duration of less than 2 hours, the remuneration shall be paid
proportionately.
4) ifa person works for more than 2 days the average can be taken for the purpose of
calculating the CAP allowance.

They are also requested to communicate the same to all concerned, who have appointed as Examiners /

. Moderators. The teachers who are appointed as Examiners / Moderators for the above mentioned University

examinations shall not be relieved till the end of assessment / moderations. The teachers who are working in
the CAP on the last day of term also should get duty leave for the same.

Please bring the contents of this circular to the notice of all teachers and also display it on the notice
boards for information.

Offg. CONTROLLER O AMINATIONS
To,
All the Principals of affiliated colleges and Director of variousAfstitutions conducting the Under Graduate and
Post Graduate Courses, and the Professor-cu m-Director, IDOL, CAP Directors of Cluster CAP Centres.
Asst. Registrar - Finance & Accounts. - For information & necessary action pls.
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Annexure ‘D-1° Pg.- 01

ORDINANCE - 5046

The Moderation System shall be applicable to all the faculties for under graduate and post
praduite examinations.

100% moderation of the answer book shall be carried ouf in the case of candidates failing by
10% of marks of the aggregate marks of that paper.

In case of professional faculties / courses, 100% moderation shall be carried out in case of
candidates obtaining 70% and above marks. For non-professional faculties / courses 100%,
moderation shall be carried out in case of candidates obtaining first class and above marks.

The moderation of answer books of ar least 5% of total number of candidates obtaining marks
between minimum passing marks and marks required for first class / distinction shall be carricd
out on random sample basis.

One moderator shall be appointed per five examiners. However Chairman, Board of paper
setters will act as the moderator, where there are less than five examiners.

Moderation work shall be carried out simultancously with the central assessment of answer
books at CAPs.

Where marks awarded by the moderator very from those awarded by original examiner, the
marks awarded by the moderator shall be taken as final.

Each University shall formulate detailed scheme of moderation on the basis of guidelines given
above,
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Annexure ‘D-2’

(For Professional Courses - F

WUnivergity of Mumbai

Norms for Moderation of Answer-books

(_as per Ordinance-5046 )

Pg.- 02

aculty of Engineering & Technology)

NS e = L i L s .
i FAILING BY 10% OF THE MARKS BETWEEN
) . TOTAL MARKS OF THE | 70% AND ABOVE PASSING AND
Maximum Marks | F2ssing | PAPER | FIRST CLASS
Marks | ) i -
| 100 % 100 % 5 % Moderation
! Moderation Moderation on Random Basis
100 70 Marks &
Marks Papar 40 30 to 39 Marks ABoke 40 to 69
100 Marks Paper 45 35 to 44 Marks T4 Marks & 45 to 69
Above
80 56 Marks &
Marks Paper 32 24 to 31 Marks Above 32 to 55
80Marks Paper 56 Marks &
(M. E.) 36 28 to 35 Marks Abtve 36 to 55
75 53 Marks &
Marks Paper 30 22 to 29 Marks Above 30 to 52
60 42 Marks &
Mirks Paper 24 18 to 23 Marks Above 24 to 41
50 35 Marks &
Marks Paper 20 15 to 19 Marks Advouis 20 to 34
40 28 Marks &
Marks Papsr 16 12 to 15 Marks AbGEve 16 to 27
50 Marks Paper 35 Marks &
(M. Pharm.) 25 | 21 to 24 Marks Abcla 25 to 34
|
NOTE :
1) I Answer-pouks are lo be assessed secton-wise, the moderation norms should be applied on pro — rata
basis of the marks in each section.
2) The Answer-books should be moderated as per above Moderation Rules Only.

3) Papers not falling in Moderation Rage should not be moderated, which pls note.
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MUP/ Exam/J.671-50,000=2pp.-12-14.

GENERAL FUNDA/c. No. 1

(2) REMUNERATION—{(1) Examination
(3) (VD) Invigilation & Ancillary Services

5 University of Mumbal

!

s e

(Faculty)

Monitor/Co-o

l |

inator (CAS Expenses)

(PLEASE READ THE INSTRUCTIONS (ON OVERLEAF) CAREFULLY BEFORE SUBMITTING THE FORM)
*

Name of Examiners

Examination : Subject :

Month First/Second Half 20

| am submitting claim for Remuneration as under—
1. Drawing up question paper/s of
at T per paper

(Receipt No.

date

question paper/s

For correcting proof/s of
@ T 35/- per paper. (attach the receipt)

hrs. duration,

T P

CERTIFIED

Sign. of Supdt.
M.S.S./App. Unit

Sign. of A.R.

3. For Transliteration/Translation from to, @ T B8/~ per paper. M.S.S./App. Unit
CERTIFIED
4. PAPERS
No. of Candidates ! I 1] v A" Total Sign. of Supdt.
Registered CAP Unit
-Absent
Examined
5. (a) *Examining answer papers/section
e o r papar/section sign. of A.R.
@ s s CAP Unit
(b) Moderatign answer paper/section @ ¥ d
“Certified
(a) that the paper-setters/examiners/modera- || 6.  Examining candidates orally and/or
tors shown in the bill were the only ) :
appointed in the subject and that they practically @ ¥ per candidate.
actually carried out the work assigned
g 7 Examining —— candidates TW.@ T
(b) that the total number of question papers || *° 9 ik
charged for were actually set and that per candidate.
their duration is correctly stated.
(e) that the total amount of the bill may be 1o
distrib { amongst the paper-satters/ B. Examining dissertations @ ¥
examiners/ moderators as shown per dissertation.
against each of them.
(d) | have consulted the other examiners/ || 9. Remuneration due to Chairman.
moderators and they all have agreed to
share the remuneration as indicated Total
on the bill". |
Date -
Signature of the Chalrman/Chlef Moderator
(FOR USE IN THE UNIVERSITY OFFICE ONLY)
Name & Address
of the Chairman/ S
Chief Moderator Cheque No. Date :
Tel .(Res.) (Office/Mobile) Passed for ¥ P
Rupees
Remarks if any :
Date :
Dy. Acctt. AR.(F.&A.) CA/D.R. (F. &A.)

[PTO.




J/671-14.

2

Note :—PLEASE WRITE NAME & ADDRESS IN CAPITAL LETTERS. CHEQUES

BE DESPATCHED IF THE ADDRESS IS INCOMPLETE.

WILL NOT

RECEIPT

| hereby acknowledge the reéelpt of the amount stated below against my name.

address shown below my name.

The cheque may be sent at the

No.of |Amount finally
Payment Name and address of the Chalrman/ Details Paper admitted
Register Examiner of the _s.etlonﬂ for payment SIGNATURE
follo No. Amount Moderated T P.
1) (1) Chairmanship/
Chief Moderator
(2) Monitor/
Co-ordinator
(3) Paper-setting Rm
[ l (4) Proof correction of Re. 1/- if
zg; I.m‘aﬂm T 5000/- and
sessment above
Cheque No. (7) Moderation ==
(8) Practicals/Viva
(9) Term Work
Tel. No./Mob. No. (10) Dissertations
(2) -
l Revenue
Stamp
Cheque No. of Re. 1/- if
T 5000/- and
above
Tel. No./Mob. No.
- 3
) Revenue
I l Stamp
of Re, 1/-if
Cheque No. T 5000/- and
above
Tel. No./Mob. No.
(4)
Revenue
Stamp
I of Re. 1/-if
Cheque No. ¥ 5000/- and
- above |
Tel. No./Mob. No.
(5) Ravenue
I_ Stamp
of Re. 1/-if
Cheque No. T 5000/- and
above
Tel. No./Mob. No.
| (8) Revenue
Stamp
Cheque No. to!' Re. 1/- :d
5000/- a
above

Tel. No./Mob. No.

General Instructions :

w N

o s

The Instruction of the Management Council require that the Chlef Moderator, the Chairman or the Senior Examiner
Paper-setters as the case may be, shall submit a JOINT CLAIM on behalf of all his colleagues in the subject,
indicating the amount of remuneration payable to each of them, duly counter-signed by him and submit
the same in the Examination Section, Daespatch Unit, Room No. 47, to ensure their proper delivery.

Payment of remuneration for examination claimed beyond six months from the date of examination result

will be considered as lapsed.

The claims will be sent by cheque through ordinary post at the address mentioned In the said form after declaration

of the results.

Counter signature of Chalrman/Sr. Examiner Invariably by obtained at the proper place at Page No. 1.

In case the appointmants of axaminara are made by the colleges where the practicals, term work, oral/viva, etc. are
conducted, the examiners are requested to attach a copy of their appointment letter with this form,

Kindly mention the name/names of examiners who Ia/are not participated in the Paper-setting worik.
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374, Exam. 371-75,000x2pp-08-15. UNIVERSITY OF MUMBAI

GENERAL FUND A/c. No. 1 Voucher NO. ...ciccevsrecsssassssnsanacanas

Name of Cluster Centre .........c.....

[ FORM FOR CLAIMING CAP & T.A. ALLOWANCE |
University Appointment Letter NO. ..c.cccvviiiiecsanananns

(lii) C.A.P. Expenses :

3 first payment will be made on completion of 7 days of CAP or Completion of CAP work whichever is earlier.
It is requested to make the entry of actual work done date wise).

Name of the Examiner/Moderator :

(in CAPITAL Letters) (SURNAME) (NAME) (MIDDLE NAME)
Address (Residential) :
Mobile No. Res. Tel. No.
Name of Bank & Branch :

Account No. :
Address *(Professional) :

*(Please refer guidelines No. viii on overleaf.)

Examination Subject : Month/Year :
Amount due towards C.A.P. Allowance :
No. of No. of
Sr. Working Paper/ Paper/ C.A.P. Recipient
No. Date Section Section Allowance Signature
Assessed Moderated T
1
2
3 ’
4
5
8
7 i
Total :
T.A. : (i) 1st Class Season Ticket"'"{ D"s“;gﬂgg f_-f,gm I.g rf

(i) Lump-sum T.A. @ T 80/- per day if the season ticket is not admissible.

**As per provisions of Ordinance 203 and as per amended important guidelines

given overleaf.

Grand Total (4 + 5) T : ...ccoiiinnnnnnnns

| hereby state that, | have Assessed/Moderated

declare that | have not claimed the CAP Allowance and/or T.A. for the above period earlier.

answer-books as stated above and | hereby

Signature of Claimant
| have verified the above furnished information, found correct and CERTIFIED FOR PAYMENT.

ignature of Signature of Dy./Asstt. Ragistrar Signature of Principal/ Signature of the
Jniar Clerk (Examinations Section) In-charge CAP Director Chairman/Moderator
with Rubber Stamp
BECEIPT Cheque No. Date :
sived In CASH an amount of T PASSED FOR T
only) Rupees :
— AMIx
Stamp o
€ |.'r’-|r Date :
¥ 5000/
and above
Signature of Clalmant Asstt. Acctt. Dy. Acctt. AR. (F. & A)

[ P.T.0.




J. Exam. 371-08-15. IMPORTANT GUIDELINES

T.A., D.A. & CENTRAL ASSESSMENT PROJECT (C.A.P.) ALLOWANCES WILL BE HEGULQTED‘AS PER
Ordinance 203, Schedule “F" (M.C. Item No. 12, date 14-2-2001) & as per the guidelines given below

(i) Every Chief Moderator/Moderator/Examiner is expected to assess/moderaté about 30-40 answer-books (If
section 60-80) per day. This limit should NOT be exceeded. This Is necessary to ensure quality of
assessment/moderation. The Chief Moderator/Moderator/Chairman/ Sr. Examiner is advised to ensure that
no Examiner/ Moderator crosses the limit, and to report any infrigement In this regard to the O.S.D.-cum-
Controller of Examinations.

(i) The Examiners residing in Mumbal and upto Thane (this Includes Airoli) on Central Railways upto Vashi,
(this Includes Kopar Khairane, Ghansoll and New Mumbal) on Harbour Line and upto Dahisar on Western
Rallway will be paid T 175/- per day inclusive of Local conveyance, hospitality on Tea/Coffes as C.A.P.
Allowance and those Examiners residing beyond Thane upto Karjat/Kasara on Central Rallway, beyhnd
Vashi (New Mumbai) upto Panvel on Harbour Line and beyond Dahisar upto Virar on Western Rallway iwlll '
be pald ¥ 225/- per day inclusive of Local conveyance, hospitality on Tea/Coffee as C.A.P. allowance (this
is inclusive of ¥ 30/- per day as a special allowanca). i

(i) For attending CAP work the Travelling allowance will be paid in the following manner (whichever s applicable)
with refarence to the Ordinance 203 (— ‘

(a) | class return fare on production of original ticket or single fare against the production of Season ticket.
OR

(b) | class Season ticket (if applicable) on submission of Xerox copy of the same
OR

i

(¢) Lumpsum T.A @ T 80/- per day.
The amount of T.A. of 1st Class Rallway Season Ticket will be paid after attending CAP work (i.e. Assessment/
_Moderation) for attending that many number of days when the payments of T.A on the basis lump-sum allowance
of T 80/- exceeds the cost of Seasorr Ticket. THE CLAIM FOR NEXT SEASON TICKET WILL BE DUE ONLY
AFTER COMPLETION OF 20 CLEAR WORKING DAYS. In case the Examiner/Moderator re-appointed for CAP
work for different examination than he/she has already worked earlier and the working period of CAP is bayond
the expiry date of earller Season Ticket he/she will be pald 1st class Season Ticket (if admissible) on production
of original season ticket irrespective of consideration whether at the earlier occasion he/she has worked for
minimum TWENTY CLEAR WORKING DAYS. In other case a lump-sum TA allowance @ ¥ 80/- per day shall
be paid. -

(iv) Examinars residing beyond Karjat/Kasara on Central Rallway, beyond Panvel on Harbour Line and beyond
Virar on Western Railway will be paid T.A. (one time return) and D.A. at normal University rates. Howsver
no D.A. will be paid to the Chief Moderator/Moderator/Examiner residing at Panvel and attending C.A.P.
work at Pen and Vice-Versa. They will also be a pald C.A.P. Allowance of T 175/- per day Inclusive of
Local conveyance,. hospitality on Tea/Coffee. Examiners staying at the university/college hostel shall be
paid hostel charges on production of stamped receipt of actual hostel charges pald per day less ¥ 25/- but
maximum T 55/-. i

(v) The examiners residing in Mumbal and Thane (including Airoll) on Central Railway, upto Vashi (including
Kopar Khairane, Ghansoll and New Mumbal) on Harbour Line and upto Dahisar on Western Railway are

< required to visit CAP Centre beyond Thane upto Karjat/Kasara on Central Rallway, beyond Vashi upto

Panvel on Harbour Line and beyond Dahlsar upto Virar on Western Railway will be pald T 225/- per day
inclusive of Local conveyance,. hospitality, Tea/Coffee as CAP allowance (this is Inclusive of T 30/- per day
as a special allowances) and a monthly 1st class season ticket (if admissible) on production of original
season ticket or lump-sum T.A. allowance @ ¥ 80/- per day. All the claims made as per clausas of Important
Guldelines (i) to (viil) and same be duly certified to that effect by the Principal/In-charge CAP Director and
counter signed by Chief Moderator/Moderator/Chairman/Senior Examiner, and In case of cluster centre |
situated at University pramises by Dy. Registrar, Asstt. Registrar (Exam.). , " !

(vi) Payment of CAP Allowance/T.A. wlill be madea by the CAP Director of the cluster centre situated outdide
the university premises. However, It will be-regulated as under.: CAP allowance as admissible (under above
| to VI) per day payable to the examiner will be worked out on the basis of assessment of minimum (30
papers or 60 Sectlons) per day INCLUSIVE OF FILLING MARK-SHEETS THE PAYMENT WILL BE MADE
FOR THE SAME ACCORDINGLY. However, at the end of CAP if there Is an excess ovdr the muitiple
of 30 answer-books (680 Sections) the full allowance for the day will be paid. ]

(vil)  The starting point of Journey for the purpose and calculating T.A. shall be one’s own permanent residence
or duty/professional place (as mentioned in the appointment isttar) whichever Is nearer fo tha placd of University
work. (i.e. No TA/DA shall be pald to any person for the Journey performed by him/her for attending cap
work, if he/she is attached to one's own normal place of duty/profession. Also whosa normal place of
duty/profession situated within the vicinity of the nearest railway station of the Cluster Centre notwithstanding
the fact he/she may on long leave/vacation). However, T.A. for the journey performed by the examinar/
moderator for the CAP work during the period from 1st May to 31st May shall be paid from his/her permanent
residential address. Since this treated to be a vacation period. In case of period of vacation of any other
College/Institution is different than this period, the examiner/moderator may submit the declaration on the
claim form duly certifled by the Chairman and/or Dy. Registrar/Asstt. Registrar (Exam.) to claim the T.A.
considering the starting point from one's own permanent residential Address.

(viil) The Examiner/Moderator who |s working on Clock Hour or Part-time basis In his/her college or if he/Lha
is a Retired Teacher or a Professional and attending CAP work is entitied to recelve T.A. from his/her residential
address.

(ix) No claim will be entertained for CAP Allowance/T.A./D.A. if it is incomplete and/or same is not claimed In
the prescribed form.

(x) The Principal/ln-charge CAP Director and Dy./Asstt. Registrar (Exam.) has to certify (as the case may be)
the bill and counter signed by the Chief Modarator/Moderator In the light of instruction given above and
hand over the sald bill for payment to the concerned office.

(x1) Claim for CAP Allowance/TA bill for assessment/moderation may please be submitted through the
Assistant Reglistrar (Exam.), Despatch Unit, Examinations Section within a period of one month from
the completion of CAP of the concerned paper/subject falling which the claim shall not be entertained.

Controller of Examinations
Date : UNIVERSITY OF MUMBALI
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