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SR.

EXAM NAME iNO.
I RE. SEM VII & VIII
2 F.E. SEM I& II
3 M.E. SEM I & II
4 PHARMACY
5 ARCHITECTURE
6 M.C.A.

J7 FINE ARTS

J
The Principals of Lead / Clusters Colleges are hereby requested to make necessary arrangement for

CAP work. They are also requested to provide following information to the University as to enable the
University to co-ordinate, to control, day to day Assessment work, carried out at the said cluster center.

The Principals of the aftiliated colleges in Commerce, Management & Technology Faculty are
hereby informed that the University has decided to create Cluster Centre's for assessment / moderation
work of the answerbooks of the following examinations to be held in the First Half of the year 2017. A list
of cluster centres and the colleges attached to the said cluster centres is available on the University Website

Sr. No. Name Tell Mob. No. Email TO II CAP Director
2 Co - Ordinator

J3 CAP Clerk
J

The Principals of Aftiliated Colleges, attached to the Cluster Centers, are hereby requested to
provide the information of the faculty / teacher in the enclosed format, to the concerned Lead College and a
copy of the saine be submitted to the University ( cap.exam.20 12fa)gmail.com)

They are also requested to relieve the concerned teachers for assessment / moderation work and see
to that the teachers are reporting for duties or otherwise?

As per M.P.U. Act, 2017 it is essential to declare the results of the examinations within 30 days
from the date of conclusion of the examinations.

In view of the aforesaid provision of the Act, it has been decided the University to complete the
assessment / moderation work within 10 days from date of completion of examination of a particular
"bioo<. ,

Offg.j!ir.ecro r
Board of E~ations & Evaluation

mailto:cap.rxam.2012@gmail.com


Phone No.- 022-26543035/2653 0283
E-mail ID-cap.exam.20I2@gmail.com

Exam I CAP I 786 12017

To,
The Principal,

----------------------------------------
---------------------------------------
---------------------------------------------
Dear Sir I Madam,

'MUlUU1H1t' U1JrlllUmOiH
~ D)'. Registrar, CAP Cell,

Mahatma J)'otirao I'hule Ilhavan,
Vid)'anagari, Santaeruz (East),
Mumbai - 400 098

3T March, 201731

Hon'ble Vice-Chancellor is pleased to appoint YOIl a CAP Director to condu~l "~ ••,, •.•,
Assessment Programme (CAP)for assessment I moderation of answer books at the All Fine Arts
Faculty Examinations stated below to be held in the First Half of the year 2017.

-

Sr. No. Exam
SECOND YEAR BFA (PAINIING )

SECOND YEAR S.FA (APPLIED ART)
SECOND YEAR B.FA (SCULPTURE)

1 SECOND YEAR B.F.A. (TEXTILES DESIGN)
SECOND YEAR B.FA (CERAMICS)

SECOND YEAR B.FA(METAL WORKS)
SECOND YEAR B.FA (INTERIOR DECORATION)

FOURTH (FINAL) YEAR B.FA(rt"NTING)
2 FOURTH (FINAL) YEAR B.FA(A, lED ART )

FOURTH (FINAL) YEAR B.FA(SCULPTURE )
FOURTH YEAR S.FA (TEXTILES DESIGN)

3 FOURTH YEAR B.F.A. (CERAMICS)
FOURTH YEAR BFA (MEATAL WORKS)

FOURTH YEAR B.FA (INTERIOR OECORATION)
M.F.A. (PAINTING) (PART I)

4 M.FA (APPLIED ART) (PART I)
M.FA (PAINTING) (PART II)

M.FA (APPLIED ART) (PART II)

In this connection, I am directed to inform you that in the capacity of CAP Director, YOll 3rn
required to perform the following duties during the Central A:,sessment programme.

1. To co-ordinate, control, monitor and supervise the work of assessment I moderation of
answer books of the examinations.To get assess the answer books from the concerned
faculty from colleges within cluster centres having at least one year .teaching experience.

2. To contact the Principals of the concerned Collegesattached to the clusters for deputing the
teachers for assessment &moderation and to get answer books duly assessed & moderated
from the concerned experienced teachers.

mailto:ID-cap.exam.20I2@gmail.com
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\llUllUeOHlp Ul 11llUmUftl
~ Dy. Registrar, CAP Cell,

Mahatma Jyotirao Phule Bhavan,
Vidyanagari, Santacruz (East),
Mumbai - 4UO098

3. To ensure that the work of assessment 1moderation which is to bc completed within a stipulated period
as per the schedule prescribed for the puqlOse i.e. 15 days, >(, as to enable the University to declare tbe
resulls witbin 30/45 days stipulated lime, as per Section 72 of Maharashtra Universities Act, 1994.

4. To submit the mark-list(s) to the University along with the bills of remunerations.

5. To depute Sr. Teacher of your College to work as CAP Co-ordinatur, who will assist you to perform
CAP work. The CAP Co-ordinator will be assiste~ by a Clerk and a Peon working in your College & to
be deputed for this work.

6. To arrange to pay for T.A. 1D.A. & Local conveyance (if ''''plicable), CAP Allowance, Rel11l1''''''
and any other payments & to submit the Income & EXl'cllditure statement along-with Utilisatiun
Certificate as prescribed by the University.

7. They arc further informed that no advance will be given to the Cluster Centre for the examinations
work of the examinations to be held in the First Halfofthe )'ear 2017. They arc therefore requestell'~
submit the bills to the University Accounts Section on eoml,letion of assessment 1moderation work at
their Colleges 1 Cluster Centre and on submission of bills the University will reimburse the amount to
the concerned faculty receiving payment through RTGSINEFT.

S. The Administrative expenses @ RS.4/- per answer book is to be distributed amongst the staff of YOllr
college working for CAP work. The pattern of Honorarium to be paid to the starr members of the CAP
will be as follows:

I.
2.

Director 1Principal
CAP Co-ordinator

(One)
(One)

R'.1/- per answer book
Hs.II- per answer book

3. Clerk (One) Rs.0.50/- per answer book
4. Peon (One) Rs.0.50/- per answer book
5. Contingency & Administrative Expenses Rs.0.50/- per answer book

9. From this year answerbooks will be collected back on allernate day. Hence, you are requested to
arrange to make bundles of assessed & moderated answer books & kindly submit the report of the CAP
in the given format and to make them ready for dispatch, as per circular No.45S dated 25/1112016 as
soon as work completed. (Annexure "2")

10. Any other work related to examination which may be entrusted to you by the Hon'ble Vice-Chancellor
from time to time for timely declaration of the results.

1I. You arc therefore requested kindly to expedite the work of assessment 1 moderation of ."
answerbooks.

Thanking you aud looking fonvard to your valued co-operation.
With regards

Yours,

~
AKG.WASAVE)

OlIg. Director
Board of Examination & Evaluation

mailto:E-maiIID-cap.exam.2012@gmail.com


Phone Nn.- 022-26543035/26530283
E-mail ID-eap.exam.2012@gmail.com~
Exam /CAp /78,6 /2017

\lAIllU~nHlp Ul j11llUmOal
~ Dy. Registrar, CAP Cdl,

Mahatma Jyotirao Phule Bhavan,
Vill)'anagari, Santacruz (East),
Mumbai - 400 098

~ March, 20 I7

Circular

As pcr the directions of Hon'ble Vice-Chanccllor, all thc CAP Directors / Principals of the
Cluster Centres are hereby requested to note the following decisions takcn regarding the CAP work.

I. The CAP Director shall ensure that the Subject wise assessment should start by3'd/ 4th day soon
after that subject examination paper. As per provisions of Section 72 of the Maharashtra
Universities Act, 1994, resnlts of the examinations shonld be declared by the University within
30/45 days, hence assessment work should be finished within next IS days, which pis. note.

2. The CAP Director shall ensure to invite & appoint the eligible teachers from the colleges \\ i•••
the clusters, those having teaching experience of more than one year in the particular subject.
However, the preference shall be given to the Regnlar & Senior Teachers first, then, the more
experienced teacher & finally the Jr. Teachers. It should also be ensure that the sufficient
number of moderators shall also be appointed.

3. Yon will be provided with the Appointment Letter duly signed by the Controller of
Examinations. You are reqnired to counter sign the copy and issue the same to the eligible
Examiners / Moderators reported at your CAP Centre, after verifying the identity of the
teaeher.( Annexure"A")

4. The Teachers reported for CAP shall bring the recommendation letter from the principals of
their respective college & proof of Identity Card, i.e. college ID, Pan Card, Driving Licence,
Passport, Adhar Card, etc. and produce the Same to CAP Director / Co-ordinator, :l" n •• ',

required.

5. The CAP Director shall ensure that the moderation work shall also start side by side with
assessment work and also filling & bubbling of Mark Lists.

6. It has been also decided to collect back the assessed / moderated answer books on alternate days.
You are therefore, requested to arrange to make the bundles of assessed & moderated answer
books and keep them ready for dispatch.

7. It has been also decided to make all payments towards the T.A.D.A. & Local Coneyanee ( if
applieablel), Remuneration, CAP Allowances and Administrative Expenses immediately at the
your Bank Account. You are requested to fill up the MANDATE FORM i.e. Real Time Gross
Settllement (RTGS). However, University Rules & Circulars regarding such payments shall be
strictly followed ( Annexure "B")

8. They are further informed that no advance will be given to the Cluster Center for the
examinations work of the examinations to be held in the First Half of the year 2017.

9. The Remuneration shall be paid as per the rates specified by the University and circulated vide
its Circular dated 09lh April. 2015. (Annexure "C")

10. The CAP Director shall arrange to prepare the Accounts statement in the prescribed format and
get it certified from the PrincipaVCAP Director. Principal of the College shall countersign the
Utilization Certificate. ( Annexure "DI, D2 ")

mailto:ID-eap.exam.2012@gmail.com


~nIUt::l.lnl!, Ul ,jIlrlUmOIU

~

Dy. Registrar, CAP Cell,
, Mahatma .JyotiraoPhule Bh3\'an,

Phone No.-022-26543035/26530283 . CS ., v Vidyan~gari,Santacruz (East),
E-mail ID- cap.exam.2012@gmail.com MumbaJ_ 400098

II. CAP Allowance at the rates specified by the University printed at the back side of <la, •.• ,." .l"
shall be paid in following manner. However, if a person works for more than 2 days the average
can be taken for the purpose of calculating the CAP allowance. (Annexure "EI & E2")

(Annexure "D")

i) for 40/50/60 marks paper _

ii) for 75/80 marks paper

iii) for 100 marks paper

40 answer hooks

30 answer books

25 answer books

Full CAP allowance

Full CAl' allowance

Full CAP allowance

Failing of which, full CAl' Allowance will not be sanctioned which please notr
However, the teacher who works for more than 2 days, average could be taken to calculate the
CAl' allowance.

12. The CAP Director shall depute one Sr. Teacher as CAP co-ordinator, one Cashier-cum-
Accountant, one Clerk and one Peon to look after the administrative, accounting & clerical wor!{
of the CAP from your College staff and ensure that TA DA, Local Conveyances, CAP Allowance
and Remuneration are to be paid on the same day. Honorarium payable to the Teaeher(s)
working in your college and remuneration to, non-teaching staff is to be paid at the end of CAP.

13. No Chartered Accountant's Certificate is required now. Chartered Accountant's fee is not to be
expanded, wbich please note.

14. T.A.m.A. & Local Conveyance (if applicable), CAP Allowance, Remuneration Bill Form shall
be sent to Unversity along with Utilisation Certificate within one week after completior r •• n

which please note.

IS. Norms for Moderation are as per Ordinance 5045 which are also attached herewith. Moderation
shall be done only for Answer books those who fall under moderation category.

( Annexure "FI, F2")

16. Regarding payment of T.A.D.A. & Local Conveyance, your attention is invited at the provision
of ordinance 203, Schedule '0', (Clause (B) given below

•• No traveling allowance and daily allowance shall be paid to any person for the journeys
performed by !lim for attending meeting / work for the purpose specified in Schedule 'A'. if such
meeting / work is attended at one's normal place of duty / profession, notwithstanding the fact such
he / she may on vacation / long leave or on duty. "

Accordingly, T.A. 1D.A.& Local Conveyanceshall be paid to only such teachers, those who arc working
in other colleges but have reported at your collegeeitber for Assessment1Moderation, which means lhe
teachers working in your collegewill not be givenT.A.I D.A.&LocalConveyance, to be noted.

17. The CAP Director shall ensure tbat CAP Co-ordinators shall be in touch with University CAl'
Cell all the time and shall give day to day status of Assessment I Moderation, preferably at 4.00
p.m. every day, so as to enable as to solve any problem I difficulty during assessment. HelShe
shall also instruct CAP Co-ordinator to forward through email the daily progress report & the
list of the teachers attended the CAP on day to day basis as per pro-forma attached herewitb. It
is compulsory to send this daily programme report on every day. So as to enable as to compile &
to send the same to Hon 'ble Vicc Chancellor & Pro Vice mChancellor. (Annexure "G")

mailto:cap.exam.2012@gmail.com
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Mahatma JyotinlO Phule Bhavan,
Phone No.- 022-26543035/26530283 ~ Vidy'an~gari,Santacru7.(East),
E-mailID-cap.exam.2012@gmail.com "~~(7 Mumba. - 400098

18. Every eoliege is required to assess the answer books tU11l10 1.5 time tllllt of ,f,,<lt'nf Sf'l' ,," ,
respective Cluster / College. However, this number is only indicative and it is the responsibilil)'
of all Colleges to assess additional number of answer books, if required and continue to assess /
moderate till entire CAP work is finished.

19. The CAP Director will be overall responsible for smooth functioning and progress of the CAP
Cluster. He shall keep strict vigilance on assessment & nwderation of answer books. They shall
also ensure the safe & secure custody of answer books till University colleet them back.

20. Hon'ble Vice-Chancellor has also directed to inform all the colleges that "University
Examination work including CAP sllould be treated Top h iori/)' & College ExaminatiOlI>
& other work afterwards. Those who failed to provide the sufficient teachers for assessment
their results will not be declared and entire responsibilitl' lie!;on such Colleges."

Please find enclosed herewith all necessary forms and enclosures for your ready reference.

With regards.

Yours,

(DEEP~SAVE)
fg. Director

BoanJ of Examination & Evaluation

mailto:E-mailID-cap.exam.2012@gmail.com
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Cluster Centre ~ "ilo;:r Assessment & Moderation Work cf;0<"ll1 ~ q
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<l;:oftt2:11 ql{q'l'hl{i'jiijd "ih::0<"ll1 <1'1I41d ~ *1"iij"llld CAP Co 01'
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~
(DEEPAK G.WASA VE)

Offg. Director
Board of Examination & Evaluation



(. P>n"e ~ -J-./

FIRST HALF 2017

CLUSTERCENTRE OF SECONDYEAR & FINAL YEAR B.F.A & M.F.A

SR. NO. CLUSTER CENTER

1 Sir J.J. School of Fine Art, Dr. D.N.Road, Fort, Mumbai _400 001.

2 Sir J.J. Institute of Applied Art, Dr. D.N.Road, Fort, Mumbai . 400
001.
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FOllowing Chart Filled .od Submlltt>d to CAP(toll ,', .h As..essed An~werbook bunolei

University of Mumb.li Ii
Exam: I=(rst ISecond Half _.
Subject: No. of NB Actual :.
E..am Date: Q.P. Cod.:
CAP Date: ust Date of Asses
O.te of Markhst Sllbml$SIOn :. • Lan Date of Moderation:

Performanct:' .
ContdctSr. No. Name ot the Ex.amlner/Modeloltor & E-mail 10 College

No Out of Sign Rem.uk
Days AsstC's Mod

Mod,
,
l

4

S

6

, ; ,
I '--- _--1- ___-'--'-- _ .._- .- ~_. - .18

9

! Il_L __ I-
12 ,

13,.
"

Total A/B

CAP Co-Ordinator I Princi~l SiC" & Stamp
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Phone No.- 022-26543035/2653 0283
E-mail ID - cap.exam.2012@gmail.eom

~IllU£r5U!, 01 jI1lLUmOat
~ By. Registrar, CAP Cell,

Mahatma .Iyotirao Phule Bhavan,
Vidyanagari, Santacruz (East).
Mum bai - 400 098

Exam/CAP/786 /2017

Appointment Letter

Dear Sir I Madam,

Annexure uA"
'3 \"S;FMarch, 2017

1. 1 am directed by the Board of Examinations to appoint you as Examiner I Moderator in the in
subject of at the Examination to be held----------- ----------in the First Half of 2017.

2. You are requested to put yourself in communication immediately with regard to ille •• (Irk
pertaining to the commencement of the assessment at Cluster CAP Centre on (Phone No. Of
CAP Director ICo-ordinator )

3. 1 am further to request you to complete the assessment / moderation work within stipulated
time (10 days) as per the direction of the CAP co-ordinator I Chief Moderator of the Suhject,
as so as to enahle this office to declare the results of the said examination as stipulated iu
Section 72 of Maharashtra Universities Act, 1994, which is mandatory.

4. Assessment of answer books of each subject will mostly start on 3'd/ 4'h day of the Cluster /
CAp Centre from the date of examination of particular theory papers mentioned in the time
table. You are, therefore, requested to report at the Cluster / CAP Centre for assessment of
answer books of the subject as mentioned above.

5. Assessment and moderation of the answer books shall be done simultaneously and it should be
also completed side by side, which please note.

6. Utmost care be taken while totalling of marks & bubbling at right place to avoid any mistake,
thereof.

7. You are requested to follow the directives given by the CAP Director / Co-ordinator of
CAP/Chairperson for completion of assessment of the said subject within 10 days' time.

8. You are further requested to follow the instructions and guidelines for the assessment and
moderation given by University / displayed in CAP Centres.

9. Your attention is invited at Clause 32(S)«g) of MU Act, 1994, reads as under:

"It shal/ be obligatory on every teacher and the non-teaching employee of the
Unil'ersity, affiliated, conducted or autonomous col/eges of recognized
institution to render necessary assistance and service in respect of
examinations of University. If any teacher or non-teaching employee fails to
comply with the order of University or Col/ege or Institution in this respect, it
shal/ be misconduct and the employee shal/ be liable for disciplinary actiol/."

Principal & CAP Director Offg. Director
Board of Examination & Evaluation
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UNIVERSITY OF MUMBAI

MANDATE FORM
ELECTRONIC CLEARING SERVICES (CREDIT CLEARING)!

REAL TIME GROSS SETTLEMENT (RTGS) FACILITY FOR RECEIVING F", i,ltor, i"
(Note :. Form (jilin CAPITAL LETTER with Black Inlf. only &. without any $peciaf character 6.g ...• I •• ( ) •.•. ., •.etc)

A. DETAIL OF ACCOUNT HOLDER :_

---
-

e_mail

COMPLETE CONTACT ADDRESS

NAME OF ACCOUNT HOLDER

COMPL ErE co,,", - --r-,
-

J
I

TELEPHONE NUMBER __

B. BENEFICIARY'S BANK D.EATAIL
BANK ACCOUNT INFORMATION FOR RECEIVING PAYMENT THROUGH RTGS/NEFT
,. BENEFICIARY NAME-, r r I

Z. NAME OF BANK &. B/~ANCH AOOREs .."

3 ACCOUNT No.

7 Ale TYPE (SB/CAlee)

OJ
I hereby declare that the panlculars given above are coneel and complete. If the transaction is delayed or

not effected at all for reasons of incomplete or incorrect information I would not hold the user Institution responsible.

I have read the option Invitation leHer and agree to discharge responsibility expected of me a5 a participanl under the
Scheme.

rnOJOIIJ
Signature o( Beneficiary

Certified that the particular furnished above are correct 8S per our records.

(Bank's Stamp)
Signature o( Manager o( the Bank

,. Please attach a photocopy of cheque alongwith the veriflcetion obtained from the bank
2. In case YOllr Bank Bronch IS presently not "RTGS enable" t!len upon its up gredation to ~RTGS Enable"

branch, please submit the information again in the above proforma to the Department at earliest

I

._---)
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~ D)'. Registrar, CAP Cell,

Mahatma Jyotirao Phule Bhavan,
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Mumbai - 400 098

Exam 1CAP 1786 12017 '3 F"tMarch ,2017

Annexure "e"
Ql:ircular

The Principals of affiliated Colleges conducting Under Graduate and Post-Graduate courses under the
Faculty of Arts, Science, Commerce, Law, Education, Fine Arts, Engineering & Technologv and also for other
courses of which examinations are conducted by the University are hereb)' informed that in pursuance of the
resolution passed by the Board of Examinations at its meeting the following interim decision has been taken for
payment of remuneration of examination held in the First Half of the Year 2017 and thereafter,

The remuneration rates for assessment and moderation work are as follows :_

They are also requested to communicate the same to all concerned, who have appointed as Examiners 1
Moderators. The teachers who are appointed as Examiners 1Moderators for the above mentioned University
examinations shall not be relieved till the end of assessment 1moderations. The teachers who are working in
the CAP on the last day of term also should get duty leave for the same.

Particulars For 100 marks For 70n5/80 marks For 75/80 marks For 40/50/60 marks(3 hours paper) (3 hours paper) (for 2 to 2\1, hour paper) (for 2 hours paper)
For Under Graduate Courses ( For University Examinations)

Assessment Rs.16/- per answer Rs,16/- per
Rs.14/- per answer book Rs.I2/- per answerbook answer book book

Moderation Rs.18/- per answer Rs.18/- per
Rs.16/- per answer book Rs.15/- per answerbook answer book book

For Post Graduate Courses~For University Examinations)
Assessment Rs.20/- per answer Rs.20/- per

Rs.18/- per answer book Rs. I5/- per answerbook answer book book
Moderation Rs.22/- per answer Rs.22/- per

Rs.20/- per answer book Rs,I8/- per answerbook answer book bookMinimum
AlB's to be

Minimum 25 Minimum 25 j\]inimul1;assessed for full
answer books answer books Minimum 30 answer books

booksCAP allowance
(ForUG & pG1
Note: I) Any paper having duration of 3 hours, it shall be paid as per 3 hour papers remuneration.

2) Any Paper having 40 marks & duration 2 hours shall be paid as per 2 hours duration paper.
3) Paper's haying duration of less than 2 hours, the remuneration shall be paid

proportionately.
4) if a person works for more than 2 days the average can be taken for the purpose of

calculating the CAP allowance.

_ trector
xamination & Evaluation

Please bring the contents of this circular to the notice of all teachers and also display it on the nolice
boards for information.

To,

All the Principals of affiliated colleges and Director of various Institutions conducting the Under Graduate and
Post Graduate Courses, and the Professor-cum-Director, IDOL, CAP Directors of Cluster CAP Centres.
Asst. Registrar - Finance &Accounts. - For information & necessary action pis.

mailto:E-maiIID-cap.exam.2012@gmail.com
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College Letter /lead
~'._:. rl;

INCOME /I. EXPENDITURE STATEMENT
Ndllle ulllll~ CAP Oiroctcr :.

CAP cOfJllllancement Date :. I. /201 Concluding Date:

Total No. of Papers received: ( For 60 marks. For 100 marko,

RS
TotaTReceTpts~@~A'

Rs

!
of papers for 1CO mar"s

~-"'.~~
a) Specified Rale X Total No

( Rs. _' X ... .. ..
b) Specified Rate X TOl31 No

! a) Specified Rate x TolalNo, 01 papersl,;;--S0 --;-lld;k~
!R.. . x I.. _.
b) Speofled Rate X Tolal No cf papers for 1C'Cl"l'lar ••..s

~._----
cf parers for 60 m<1rk5

Received 001 Ch No"

R.ecei ..•.ed DOl en No

CAP Allowance

InCOln(: :
( Receipts I

r;::--- .-------
E)(penditme:

I .• . • .

I ::~~~~~:~~nlor
Ilor UG/PG Course)

,

Remuneration lor
Moderatlon
(for UG/PG Course). .. J.t~~~-..~X.-"'_'_'" '~_'.~L_ .

(As per UniverSity Rules, Onglnnl forms 10 be <l1~••1.1:t:;1l
Tota! AOIo~~:~

I ---.-" - . ... -- ....-.-.----- ..-----.
4 'l I C ( As per Unllj~rslly Rules Onglnal forms 10be attached Ii ..~c.a__o_n_v._y~n~~_ _ __ • .. __ . .. _. .~C~~~~~'O,l'"1

I 5 I LA.O,A, only far (As per Unl .••ero~lly Rules. Original forn'S tel b.: £111.1';1"''1
i i autst3tlon Teachers T<.:ltIl/'.'r1')'lr'

16' .~Ad~~nbtrativ. Expenses(Atlacnallon~~n~lvouc-~;-~J-R---.--
I : ( Rs. 4.00 X Total no of Papers received <II clustor 1 S.. , .I" . ,..... _-- _._... -- - _.
\ G 1-i. ~~~l.u~e~~~_~CAP Director @Rs. 1.00 per anSWtH.~.~..~

I a;: ; Rt:lllwleraton te C:>-ordinalor @Rs 1.00 per an$v;<,:r-t..~N~

I 1
I
I

I

1
2

:6

.------- -----,
IA
! .

. (A. B I

Total ExpendIture - B

@ Rs 0 ~Oper iJn$'t.<:r,cc~~:i

; @ Rs. 0,50 per answer.boo~s

'\1;10"n\ rdund~d to Unlversit~ lhrougn oD No

B

C

.j j : Rel1lu'l~ral'OIlI(.l Cashier J Acco<Jnl.:anl I @R~~O-~~ per dl\sw~r'O~~~i

G 4 _ :-~el~:~~.p.ratl~nto~~~~~_. . ~=.'~~~~~o50 peran~~~.~~~:i-

I
G 5 'I RemuneratIOn to Peon

.ti 6 COI;II;'genci&-Adrn~nislral7\;eE)(p~mes--
1 _ I fJ:i~attach deta11si.. ...

a ..\wjl!I,)nd\ tlnlt ..jl.! (::<pell'led by :.:rJlI'.:':}'l! 10b~ !t:Ct:mtd JIB. A l

:'kHC 11 PI~ enclo~e i11lsupporting bills I Vouchers 2) Oul Qf C c.': I) q' I."

dP\)hcabll}

P\;-tce
~cllt: , ,C .

,- ..._._---,
! Seal of ltle I

College I
S~::l~",

rr:"'"

' •••h •••.• " , t.,

,...
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Annexure '0-2'
College Letter Head

Secretariat of:
Controller of Examinations
Vidyanagari, Santacruz (East),

Mllmbai - 400 098.

UTILISATION CERTIFICATE OF THE CAP DIRECTOR/PRINCIPAL OF THE COLLEGE

Certified that the expenditure incurred out of CAP advance paid to (College Name)

................................................................................................................

for the conduct of University CAP held in First Half 2017 Examinations have been

incurred by observing all rules and regulations and also the rates prescribed in the scale

of the Remunerations, Local Conveyance / T.A.DA, CAP allowance, administrative

allowance, etc. (whichever applicable) which is issued by the University, scrupulously as
per University circulars/ Notifications.

Certified that a expenses of Rs shown in the Income and Expenditure

statement for the First Half 2017 Examinations are genuinely expended as per the

guidelines of the University and Ca' or 'b' strike out whichever is not applicable)

a)** the unspent balance of Rs is being refunded to the University.

b)** the excess amount of Rs expended by the college is due from the
University.

I further certify that a copy of the Income and Expenditure along with the

supporting bills / vouchers for the First Half 2017 Examinations is sent to the University
along-with this statement.

Place:

Date: / /2017.

College
Seal

Stamp & Signature of
CAPCo-ordinator

Stamp & Signature of
Principal/CAP Director



CAt'lnQ..?(.wY"'t .. ((E: - \ )

MUPIExam/I.541-5000.2pp.•1I.14.r':im~, GENERAL FUND Ale. NO.1
(2) REMUNERATION-(1) Examination
(3) (V/) Invlgllatlon & Ancillary Services

Monllor/Co.ordlnator(CAS Expenses)

II . II
(Faculty)

(PLEASE READ THE INSTRUCTIONS (ON OVERLEAF) CAREFULLY BEFORE SUBMITIING THE FORM)

NameofE,aminers •.. _

Examina!i '": Subject : Month FirsUSecond Half 20

I am sub~,lltlng claim for Remuneralfon as under- ~ P.

1: Drawng up queslion paperls of hrs. dural ion, CEIlllFlED

al ~ per paper

(Recl'ipl No. dale .)

SIgn. of Supdl.

2. For Iarrecting proofls of question paper/s M.S.S./App. Unll

@ ~ 15/. per paper. (attath Ihe receipt)

For T anslilerationfTrnnslationIrom __ 10__ @ ~ 581. per paper.
Sign. 01 A.R.

3. M.S.S.IApp. Unit

CERllFIED

4. PAPERS

No. of Candidates I II III IV V Total Sign. 01 Supdl

Registered
CAP Unit

Absent

Examined

5. (I) 'f )camining answer papers/section

tm~ per paper/seelion
Sign. 01 A.R.
CAP Unit

(b) M Ideration answer paper/seclion @ ~
.._- ~..••__ .

I 6. Examining candidates orally and/or

I praclically @ ~ __ per candidate.
,

j 7.
examining __ candidales'T.W.@ ~ ---

per candid~te.
I
I
I 8. Examining __ dissertations @ ~ ___
I per dissertation.

! 9
Remuneration due to Chairman.

I Total

ont,ebill.
Date ___

Signature of the Chalnnan/Chlel Moderator

Name & A jdress
(FORUSE INTHEUNIVERSITYOFFICEONLY)

of Ihe Chaman/
Chiel Mod lIator

Cheque No. Date:

Tel.(Res.) (OlficelMobile) Passed for ~ P.

Rupees

Remarks If any:

Dale:

,

,

Dy.Acttl. A.R. (F. & A.) CAIO.R. (F.& A.)

I P.T.O.



' . .'.
\W.PJJ. Exam. 371.75,OOOx2pp.QB.15.

• •
;";~r'.i'to • ~ :-~

UNIVERSITY OF MUMBAI

GENERAL FUND Ale. No. 1

~ m,7)~ "',;; _2. " )

, .
Voucher No.•.••••.••..••...•.••.•••.•.••.

Name of Cluster Centre •••••••.•.••••.

r FORM FOR CLAIMING CAP & T.A. ALLOWANCE I
:3) (III) C:A.P. Expenses: University Appointment Letter No ..•.•..•••••...••.....•..

(The first payment will be made on completion of 7 days of CAP or Completion of CAP work whichever is earlier.
It Is requested to make the entry of actual work done date wise).

(MiDDLE NAME)(NAME)\vvn.~AME)
1. ' Nama of the ExamlnerlModerator : -------------------(in CAPITAL ~etters) "" ,•.••

2. Address (Residential) : _

Mobile No. Res. Tel. No. _

Name of Bank & Branch: _

Account No. : _

Address '(Professlonal) : _

'(Please refer guidelines No. viii on oVE\rleaf.)

3. Examination' : ---------- Su~ect: _ MonthlYear : _

I. Amount due towards CAP. Allowance:

NO.'of No. of
Sr. Working Paper/ Paper/ CAP. Recipient,
No. Date Section Section Allowance Signature

Assessed Moderated , ~
1
2 I

3 _
"

4
5
6
7
Total:

,
\

. { Destination From To
T.A. : (/) 1st Class Season Ticket.. Period From -. ----- To ----- f----- ----(ii) Lump-sum T.A. @ ~ 80/- per day if the season ticket is not admissible.

"As per provisions of Ordinance 203 and as per amended important guidelines
given overleaf. '

Grand Total (4 + 5) f : .

I hereby state that. / have AssessedlModerated answer-books as stated above and I hereby
10 declare !hatl have not claimed the CAP Allowance and/or T.A. for the above period earlier.

Signature of Claimant
I have verified the above fumlshed information, found correct and CERTIFIED FOR PAYMENT.

0'

~elved In CASH an 'amount of ~ ','

Signature of Claimant

Signature of Dy.lAsstt. Registrar
(Examinations Section)

Signature of
Junior Clerk

'n •

.,,:'.' 'j;,
, II<

~.~RECEIPT

I "'lfix I
Revenue
Stamp of

~ tJ.if
f 50001.

~.ndabove

.'.'~

Signature of Principal! Signature of the
In.charge CAP Director , ChalrmaniModerator

with Rubber Stamp

'Cheque No." - I Date:
• - + "

PASSED FOR ~

only) II Rupees:

Date:

Assll. Acctt. Dy. Acctt. A.A. (F. & A.)

lilt..
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'mlnibersltp of ;fflumbai
~ ny. Registrar, CAP Cell,

M"h"tma J)'otirao I'hole Bhavan,
Vidyanagari, Santacruz (East),
Mumba; - 400098

I'hone No.-022-26543035/26530283
E-maillD - eap.exam.2012@gmail.eom
Annexure 'F-I '

ORDINANCE - 50

I. The Moderation System shall be applicable to all the faculties for under graduate and post
graduate examinations.

2. 100% moderation of the answer book shall be carried lIut in the case of candidates failing by
10% of marks of the aggregate marks of that paper.

3. In caSe of professional faculties / courses, 100% moderation shall be carried out in case of
candidates obtaining 70% and above marks. For n•••.professional faculties / CO"'-'"' J rrn'

moderation shall be carried out in case of candidates 0, .ining first class and above ni••••.s.

4. The moderation of answer books of at least 5% of total IIl1mber of calldidates obtaillillg marks
betweell millimllm passillg marks alld marks reqllired for first class / distillctioll shall be carried
out on random sample basis.

S. One moderator shall be appointed per five examiners. However Chairman, Board of paper
setters will act as the moderator, where there arc less than five examiners.

6. Moderation work shall be carried out simultaneousl)' with the central assessment of answer
books at CAPs.

7. Where marks awarded by the moderator very from those awarded by original examiner, the
marks awarded by the moderator shall be taken as fin~'. .

8. Each University shall formulate detailed scheme of m"Jeration on the basis of guidelines given
above.



Phone No.- 022-26543035/2653 0283
E-mail ID - eap.exam.2012@gmail.eom

Annexure 'F-2'

W:niber~it!'of ;fflumbai
~ Dy. Registrar, CAP Cell,

Mahatma J)'otirao Phule Bhavan,
Vidyanagari, Santacruz (East),
Mumbai - 400098

Pg.- 02

Norms for Moderation of Answer-books' as per ordinance _ 5046 )
( for Faculty of Arts, Science, Commerce, Fine Arts, Law & Education)

FAILING BY 10% MARKS
OFTHETOTAL FIRST CLASS AND BETWEEN

Maximum Passing MARKS OF THE ABOVE PASSING AND
PAPER FIRST CLASSMarks Marks
100% 100 % 100 %

Moderation Moderation Moderation on
Random Basis

100 35 25 to 34 Marks 60 Mark>. & Above 35 to 59Marks Paper 40 30 to 39 Marks 60 Marks & Above 40 to 5980 28 20 to 27 Marks 48 Marks & Above 28 to 47Marks Paper 32 24 to 31 Marks 48 Marks & Above 32 to 47
75 25 17 to 24 Marks 45 Marks & Above 25 to 44Marks Paper 26 18 to 25 Marks 45 Marks & Above 26 to 44

30 22 to 29 Marks 45 Marks & Above 30 to 44
60 21 15 to 20 Marks 36 Marks & Above 21 to 35Marks Paper 24 18 to 23 Marks 36 Marks & Above 24 to 35
50 17 12 to 16 Marks 30 Marks & Above 17 to 29Marks Paper 20 15 to 19 Marks 30 Marks & Above 20 to 29

NOTES:

I) If Answer-books are to be assessed section-wise, the moderation norms should be applied on pro _
rata basis of the marks in each section.

2) The Answer-books should be moderated as per above Moderation Rules Only.
3) Papers not falling in Moderation Rage should not be moderated, which please note.

---------- )()()( ----------
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mniber~it!'of mumbai
--,....-, Dy. Registrar, CAP Cell,

Mahatma lyotiraoPhuleBhavan,
Vidyanagari, Santacruz (East),
Mumbai - 400 098

Annexure 'G'

Daily Assessment Progress Report
To,
All CAP Directors,

CAP Cluster Centres----- Date:

Kindly submit the report of CAP in the format given below & please send daily. & please sendstarting to submit daily report

University of Mumbai
Exam University Examination. 2017------------

Name of the Cluster CAP Center:
Name of the Director of CAP Center:
Name of the CAP Coordinator: Mob. No. :------------

DATE: AS ON DATE:
Sr. Name of the

College MobileExaminers I Subjec1 RemarkNo.
Moderators Name No. AlB AlB AlB AlBAssessd Moderated Assessd Moderated

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15

GRAND TOTAL 0 0 0 0 0
-

SUBJECT
RECEIVED
ASSESSED

MODERATED

SUMMARY OF ASSESSMENT I MODERATION

TOTAl
o
o
o

mailto:E-malllD-cap.exam.2012@gmail.com
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