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Exam 1CAP I L\I 1" 12016
To,
The Prinl'ipal,

Dear Sir IMadam,

D~. I{ q,: i q '";1 r, (":\ I' C l'i I.

l'bhallll.1 J~()liI.ao I'huh' Bh:I\;III,
"i<I~ .1lI:lga ri, S:II1I:1C rill (I ::l~t),
~lurnbai - 400 09X

(" (kt01ll'r, 2016

1I0n'hle Viel'.Chaneelior is pleased to appoint you as a CAP Direl'lor 10 eondnl't Central
Assessment Programme (CAP) for assessment 1 moderation of answer books at the All Arehiteelure
Faculty Examinations stated below 10 be held in the Second Half of the year 2016. The list of cluster
centre & colleges attached to the cluster is enclosed herewith for )'our ready reference.

Sr.
No.

1

2

3

4

5

Exam

FIFTH YEAR B.ARCH. (TERM I)

FIf'TH YEAR B.ARCH. (TERM I) (INTERIOR DESIGN)

FOURTH YEAR B.ARCH

FOURTH YEAR B.ARCH (INTERIOR DESIGN)

THIRD YEAR B. ARCH.

THIRD YEAR B. ARCH.( 'JTERIOR DESIGN)

M.ARCH SEM II URBAN DESIGN

M.ARCH SEM II URBAN CONSERVATION

M.ARCH SEM II PROJECT MANAGEMENT

M.ARCH SEM IV PROJECT MANAGEMENT

B. ARCH SEM VI

In this connection, I am directed to inform you thaI in the eapadt). of CAP Direelor, you are required
10 perform Ihe following dulies during Ihe Cenlral Assessment progn,mme.

I. To eo.ordinate, control, monitor and supervise the work of assessment 1moderation of answer
books of the examinations. To get assess the answer books from the concerned faculty from
colleges within cluster centres having al Icast one year leaching experience.

2. To contact the Principals of Ihe concerned/Colleges attached 10 the clnsters for depuling the
leaehers for assessment &moderalion and to get answer books duly assessed & moderated
from the concerned experienced teal'hers.

mailto:1I1.21112@gIl13i!.ruIII


\id~ i.lll:Ig,:lI"i. ~alll:H"'1I1 (l:a,ll.
i\lullllwi - "UO 09S

I) ~. I{q,~,i "I r a 1'. (';\ p (' l'll.
'loillallll;I.l~lJtira" I'buh' BII:I\;III.

l'hulIl' 1'\11,- lJ~2-2h5.L\ttJ:.J2h:'J H2SJ

IDlliurl'sit!' of fl:1u111lJni

~
c!l.:~:

f", l~.~ ,F~~--,."
1.-I11:1i1 II) - CIIU'\011ll.2 () J 2,u g, 111;'1i J.l'U III "t~~.-

--------------------------------
J. 'I'll l'IISIIn.' IhHl till' worl\ of aSSl'SSIlH.'nt I IIIOth'ratioll whit.'h is to Ill' (,olllpll'I(,'<I \\ ithill a

,tiplllal~d p,'rind a, p,'r Ill" M'II~,lnl,' pn',nil"',1 fnr Ill,' I"II-I)(?S~i.~, IS L1ass,'" a, In ,'nallk II",
lilli",rsil~' 10 d",'lan' Ih~ r~snlt, \lithin 31l/~S da~'s slip"lal,'d lim~, as p~r S",'tioll 72 nf
~lahara,htra Ulli",r,iti," A,'I, 199~,

~, 'I'll sllhmit Ih,' marl,-li'I(,) In Ih,' lilli",rsily alllll~ \\ ith Ih,' hill, nf r~mllll~ralinll',

5. Tu dl'llutl' S •.. Tl';lchl'r of ~'ourColIl'gl' Iu \\ork us CAP Co-ordinalor, who will assist ~'OIJ III

I,,'rform CAl' \lork. Th,' CAl' Cn-ordillalur \lill h,' assisted hy Cashier-cum-Ae,'nulllanl, a
C1uk aud a I'~on \\ urkillJ.: ill ynur Cnlkg~ ,'i.; In he d~plI ••.L1for this \lnrk.

6. Tn arnlllg" 10 IUIY for T,A, / Il.A, & Local ~OI,,-eyaue~ (if applicahl,'), CAl' Alhl\\anCl',
Ih'lIJllllcratioli .and all~' of Ill' I" paynH.'lIts & to suhmit tlil' Income &. EX(ll'IHlitun.' st.atl'llll'nt
alon~-lI'ilh lililisalion Cerlili":lle:ls pr~sLTih~d hy Ih,' IJni\'~rsity.

7, Th,'y ar~ furlh~r illfllrm~d th:ll III) ,"I"'IIIl'~ will h~ ginu 10 th,' Cluster C~nl,'r for Ih,'
e,amillalions work ofth~ ~,amillations 10 be held inlhe Second lIalf 01"the )'~ar 21l111,Th,'y ar~
t1ll'r~fllr~ r~4u~sl~d to slIbmil the hills 10 Ih~ Uninrsily Ae~ollnts Section on eompl~lilln of
:lss~ssm,'nl/lllod~ration work al thcir ColI~ges / Clusler Center and on suhmission of hills th~
Ullinrsily will reimburse Ih~ alllollni III the eon~ern~d ColI~~e Clust~r Ceut~r.

H, Th~ Administrative ~'p~ns~s fa' RsA/- Iwr allS'H'r hool, is to h~ diSirihul,'d amon~sl Ih,' slall of
yonr eoll~g~ 1I'1Irkin~ for CAl' work. Th~ pall~rn of 1I000rarium to b~ paid 10 Ih~ slalT
mem bers of t he CA P will he '1S follllll'S:

\,
2,
3,
~.
5.
b.

Direelor / Principal (On~)
CAP Co-ordinalor (Oue)
Cashier-eulII-Aeeoun ta nt (Oue)
Clerk (One)
I'~ou (On~)
Conliu~"II"y ,'i.; Adminislr:llin E'p~lIs~s

RS.I/- p~r answer hook
RS.l/- per answer hool,
RS.O.511/-p~r answer book
Rs.O.SO/- p~r answer book
Rs.O.SO/- per answ~r hook
Rs,Il,SlI/- p~r a nS\I~r hook

9. Frum Ihis year ansll'~rboul" \\ ill h~ ,'olk~t~d bad. on alt~n",le day, lIen~~, YOll ar~ r~'1U~sll'd
10 arrallg~ 10 lIIake hundl~s of ass~ss~d & mllll~raled ausw~r hooks & to lIIak~ Ih~m r~,"ly J(,r
di'pal~h,:ls soon as worl. eompkt~d,

HI, An) olh,'r work r~lat~d to examination \lhit'h may b~ ~nlrusled tll you hy Ih~ 1I11n'hl~ \'it'~-
Chane~lIor from lim~ to lim,' for tinll'I~' d~d:lratiou of the r~sults.

1\, You an' th~r~fon' IT"u~st,'d kindly 10 "'p,',lil,' Ih,' \lori, lIf ass~ssm~nl / nl(HI~ralion of Ih,'
a nSlI'erbooks.

Thanking you and lookin~ forward 10 your \'alued ~O-Op~r:1tion.
With r~gards

I>~~pak . "asan
I~r of E,amillalions



[))'. Registrar, CAP Cell,
Mahatmu J)'olinlO Phulf' Bh:I\'311.

Vidyanagari. Santacruz (East),
M ••III ha i - ~OO0'18

mIniber~itp of jIflumbai

•i"'". c.o, ;:}>
""'" '~/

I'I"JI'" N••., 022-2hS~3113S/2hS3 0283
E-mail II)-c.lp.e.:.111.20 12@:gll1ai'-loUIlI

E,am/CAI'/'111 12016 I" OClober, 2016

Circular

As per tbe directions of Hon'ble Vice,Chaneellor, all the CAP Directors I Principals of tbe
Cluster Centres 'Ire hcrcby requested to uote thc following decisious takcu regarding the CAl' work.

\. The CAP Director shall cnsure that the Subject wise assessmcnt should start by3'"/4"h day soon
after that sllhject examiuatioll paper. As per provisions of Section 72 of the Maharashtra
Universities Act, 1994, reslllls of lhe e,aminatious shollid be declared by Ihe University within
30/45 days, hence assessmellt \\'ork should be finished within next 15 days, whieh pis. 1I0te.

2, The CAP Director shall ellSllre to invite & appoint thc eligible teachers from the colleges with
(he c1l1sters, those ha\'illg teaching experiellee of more than one year in the partielliar sllbject.
Ho\\'ever, the preference shall be given to the Reglllar & Sellior Teachers first, then, the morc
experiellced teacher & finally the Jr. Teachers. It shollld also be ensllre that the sllfficiellt
ullmber of moderators shall also be appoillted.

3, You will be provided \\'ith the Appointmellt Letter dilly signed by the COlltroller of
E,amillaliolls. YOII arc reqllired to eOIlIl(er sigll the copy alld isslle the same to the eligible
Examillers 1 Moderalors reported at YOllr CAP Centre, after verifying the identity of the
teaeher.( Annexllre" A")

4, The Teachers reported for CAP shall brillg the recommendation letter from the prillcipals of
their respective college & proof of Identity Card, i.e, college 10, Pan Card, Driving Licellce,
Passport, Adhar Card, etc. and prod lice the same to CAP Director 1 Co-ordinator, as & \\'hen
required.

5. The CAP Director shall ensllre that the moderation work shall also start side hy side with
assessment \\'ork and also filling & bllbbling of Mark Lists.

6. It has been also decided to collect back the assessed 1moderated answer books on allernate days.
YOII are therefore, reqllested to arrange to make the bundles of assessed & modenlted answer
books and I{eep them ready for disl,alch.

7. They are further informed that no advance \\'i11 be given to the Cluster Cenler for Ihe
examinations work of the examiuations to be held.in the Second Half of the year 2016. They arc
therefore reqllested to submit the bills to the University Accounts Section 011 completion of
assessmellt 1 moderation work 'It Iheir Colleges 1 Cluster Cell IeI' and 011submissioll of bills the
University \\'ill reimbllrse thc amollnt (0 thc concerned College Cluster Center.

8. The Remoneralion shall he paid as per the rates specified by the Universi!)' 'lUd circulated vide
its Circlliar No.Exam.lCAP/258/2013, dated 26"h March, 2014.( Allnexure "13")

9. The CAP I>irector shall arrange 10 prel",re the Aeeounls stalement in the prescrihed format alld
gel it certified from the Principal/CAP Director. Principal of the College shall coolltersign thc
Utilization Ccrtificate. ( Annexore "C")
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1(1. CAl' AII""'"1l'e al th,' rail" sp"filied hy thc lllli",r,il~ prilll,'d al the had, sid,' of dailll forllls
~h:J1ll1l' Iwid ill follu"illg 1I101111ll'r. 1100\l'\"l'r. if a pcnull \\urks for ilion' tlntn 2 days •ill' a\l'raJ!,l'
l'an ht' takl'lI for thl'purposc ufl'Hil'lIlating till' CAP Hllu\\alll.'l',

(A""c,"n' "n")

i) 1'''1'~O/~O/(,O lIIarl" 1"'1"'1'

ii) 1'''1'7~/HO lIIarl" pap,'r

iii) for 100 lIIark, paper

.30 anS"l'" hooks

25 allS\H'r hooks

FilII CAl' a 1111\\aile,'

FilII CAl' alillwan,'e

FilII CAl' allllwan,'e

Failillg Ill' \\ hil'h, 1'1111CAl' Allowalll'" will 1101 h,' salll'liolled which (Ileas<' IIoil',
Ilo\\'l'\"CI" till' tl'a<'!ll'r who works for mon: than 2 days, H' l'ntJ!.l' l'Ollld hl' t.akl'lI to c.'aklilalc.' thl'
CAl' a1111\\:IIIC,',

I J. Th" CAl' nin'etor shall dep"te Olll' Sr. Tcach,'r as CAl' co.ordinator, 1lI1l' Cashil'r-elllll-
Ac.'countnnt, OIlC.' Clerk ~tntl on{' Pc.'on to look arh,'r till' administrali\'e, accouliling & clcric.'~,1wurl,
of the CAl' 1'1'0111)'011I' Collcge staff alld ellsllre lhat T A DA, Local Com'e)'aIlCeS, CAP Alillwallce
and Helllllneralion arc to be paid 011 Ihc salllc day, 1I0norarilllll IIlI)'able to the Teaehcr(s)
working ill )'0111'college alld rClllllnenllilln to, nOli-leaching staff is to bc (laid at the end of CAP,

12. No Chartercd Accountant's Ccrlitkate is reqllired now. Chartered Ac,'oontant's fcc is not to h,'
e'pallded, whil'h (Ilease 1I0t".

13. Aeeollnls Slatelllenl shall he sent 10 Unh'ersit)' along with Utilisation Certifieatr Wilhill (1111'
week afler ,'olll(lietion of CAl', whirh (liease note.

l~. Norms for Moderation arc as (IeI' Ordinance ~045which arc also a11ached herewith. Moderation
,1",11 he done only for Answer hooks those whll fall under moderation categor)'.

(Anne,ure "[)") ,

I~, I~eganling (laymenl of T.A.n.A . .& Lo,.al ('oll\cyalll'e, your attelltioll is in"ited al th,' (lrn"ision
of onJillane,' 203, Sehedllie '[)" (Clause (II) given hrlow

.' No 'rm'e/i,,# ul/oM'(III,,:e lIlItl dlli~1' ,,/lflll'cmn' !Jlwll be paid /0 lillY penoll for IIH' journey,\'
1u.!ljilrmetl by him for 1Iltellllillg meeliuJ.: I work for the purpose' ,\j1f!cijil.'t! ill Schedule 'A " if SlIl'h

meeli"l-: / worA ;!J" alf£'lIf/t'd III olle '.\'IWl'm,,1 place of (/1/(1' / profe..,..••ion. lin/willis/milling the fll(,( .\"11('"
hl' / Jhl' 11111.1'Oil "{lci/rion / IOllg felll'i' or Oil ""(1'."

AI'I,:nl"(linJ.:I~'."',1\, 1 n,A, I,.~ 1.0(,'011COIIH'yal1l'(.' slwll hl' (laid 10 onl~' sud, te.-chl"I'S. thosl" \\'ho ~In'\\OI'ldl1j!,
ill uUH'1" (,'ulll'j!l'!'o hul h4l\1' rl'J)()J"(('t1 :It )'our l'ollq~l'l'ilhl'r for ASS(,sslIll'nll Modenltion. "hich I11l':lI1'" IIIl'
trOlciu.'rs wnrldng in your' college "ill nol luo' gin'" "'.A. 11>'..-\,& LOl':11 COI1\"l'yanl'l'. tu bl' noH'd,

Iii. The CAP Director shall ensure that CAP Co-ordinator, shall be in touch with University CAl'
Cell all the tilllc anti shall give dll)' 10 da)' statlls of Assesslllent I Moderation, flreferahl)' al 4.1111
fl,lII. ,'"er)' da), so as to cllahlc as to ",Ive an)' flruhlelll / difficlllt)' during assessment. lie/She is
furthl'l' illl'orlll"d that a Log-ill In \\ill be givell 10 cal'll of the Cluster Centers fur ufltlating Ih,'
da~.-toduy aSSl'SSmc.'lIl/molic nil iOIl work,
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I;, E\t'r.\ l'olkg", i~I"l'quin'd 10 a~~t'!'IS Iltt' anS"l'" hool,;, llllll' 10 15 lillll' Iha1 HI's111dl'II1sln'nglh or
n'spl'l'li'l' CllISll'" I ('ollq.~l'. lIo\\t,.'H.'''. this IHlIII1ll'r i~lJlIl~ illtiil'alhl' alld il i~1hl' n'~pollsihilil~
of ;111ColIl'gl's 10 asst'SS additional lIulI1hl'r of OlnS\\lT hool,;s. if n.'(l'lin'd and l'olilinul' 10 ",SSl'SS I
motil'l";l1l' tilll'lIlin: ('AP "tlri,; is tinishl'<I.

IN. Th,' CAP Dirl'l'lor II ill h~ ("~n111 r~spoJlsihl<- for sllloolh fllll,'liollilll: allll pr0l:r~ss of Ih~ CAP
Cllls1l'r. Ill' shall k~~p slrirl vigilall~" JIll asst'sslllelll &. 1II()(I~n1tioJl of aJlsw"," hooks. Th~y shall
also eJlsIII'l'lh,. safe '" s~,'ore "IIstolly ofaJlsller books lill UJliversity eoll~ct th~1II back.

It). II 011'hI<- Vir(-.Ch'"1l'ellor has also lIireel,-1I 10 illform all th,- ,'ollel:"s lhal "UlliI'l'nily
EXUlIlillulioll lI'orA iJlc/ut/ill;': CA J' .,'IIould bc' Ireulecl Top Priori(1' c.( CoII";.:e L:nllllillulioll.\'
•.( OllieI' 1I'0rJ.,t{/il'l'll'lIrtl,. 1'l1o.\'c'11'110(iIi/eli 10 (JrtH'it/e 11Ie.\"Illficil'Jlf 1£'lIcller.\" fiJI' 1I,\.H'.''l'.\'IIIf'1I1
Il1e;r rC'.\'IIIr.,'will lUll he tledt/n'd alld ell lire re,'lJoJl.'Iibilifl' lie.\' 011.\'11£'11Colh.'MC!S.,.

PicaS(' lind ,-nclosed h,-r~with all necessary forms and enclosnres for )'onr rcad~' r~fer~n~~.

Wi Ih reI:" rds.

You rs.

J)ee"" k
Offg. Con er of Examinations

Cop)' 10 :1\11CAP l>in't'1m's I PrindJlal'i of CAP Centres.
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Il), I{l'~islr"r, CAl' Cd I.
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3nH9'f%1Cf>1 (iQI'800 Qf.l<FHI'8Id1 ,"!~fqlclllJ[":!:!I

~. ~ °G Gi;IFcl£ll0i1/chq~r2"" ~*ioll{ ~,lli"4IGut ~ ~ "IIOII{ :mft
flll!id> ~ Gi;IFcl£ll0111<110 ~ d<"<H~f«1ifll I'1ql*iOn/f.111G'1I*ilal
~Iqlq<."'tll chq~12{G~ "IjqllliOl am. chq~k{ iil<;00111i'fl Fcr'1'<fi"!id<."'tll~l ifll{OI1'8'jq
'lR' ~ "I 1°II{ :mft <rri'fl' ~ t:<l1cft,

~, d<"<H~f«1ifll Part - II q{l010liiOl, d<"<H~f%tifllR'i'iiifl q ~ R'iGiifl oiF:r 10Iq~cf;iOl
iiliil,,'l:r'liOlifll'i*i'iil'>fi<f ~ ~ ~Iq"'llifl am, ~ CfiT11Cf01~ ~ ~Iqllt
~ ifl{lqlll*i ~ .,.,it, CfiRUT('lffif ~ l?ll<."'tlm ~ ~ "Iiilliil<;l{ "1{Ollll'1-zm,.

~, lJ:{gI<;llI crtTliO/~ ~ "lit f.111Gifl (Moderator)~ f.1gifu ~ ~
<rtt flli.nlft dffi{~fu1iflliOl !i<."'tliifl'1 ~ ~Iq"'llifl am, f.111'ii'fi (Modl'rator) c:rf;ft
!i<."'tliifl'1 ifl{lqlll"4l dffi{~f%tifli"4l <:t&n <>llqlq<."'tll*i'''l'<fto chqSI<UCf2{ f.1~"l1'1
ifl{<110 q ~lll\lGlul !i<."'tliifl'1liOlq f.111G'1liOlCfiTl1~ ~Iq"'llifl am,

'lS', !i<."'tliifl'11 f.111G'1I'1i1lif,dq~11 ~ ~ chq~r2{q{ ~ ~ 01'10111i'fl

~ ~ 'EZfTCit oiF:r 3TIW CfiTl1 *i'q<."'tllq{ ~ \IGlolq'! (Attendence
Certilicate)~ ~, oiF:r Gi;IFcl£ll011i;1 !i<."'tliifl'1iiOl CfiT11 *i'q<."'tllq{ 0i1~~~~
!i<."'tliifl'1ii'fl 'i'f<:qtft I%",i'l"ll*ii; FclWf?ldl*i 'RO qldqlq-j ,;;julifl'{i''1 ~ Career
Advancement IAffiliation i;~lllc{l ifllGi*i181 '111%<11 ~ ~ ~ 1
Gi;IFclW011i~-j<:'ljll GII%<ft ~{FclOllll1 ~,

'-\. ~ ~ ~ Rql(n '-\0/f..o 101i"4l fill'il'1 'lS'o dffi{~R<1i'fiI, \.9,-\/Go 10liaJi
fillGI'1 ~o dffi{~R<1ifll q ~oo 10li"4I\1~i1i'fil ~'-\ dffi{~R<1ifll I1qmul ~Iql(lji'fi
am, lIT'l' ~{q I<11"41 'CfiTlft Rq*i iGut lJ:q~lll dffi {~R<1iflioCl !i<."'tliifl'1 m "R'rit
lllillFcltll{ ~ ~ ~ Rql(fl d('{j{~R<1iflioCl !i<."'tliifl'1 cf;<."'tII*i ~
dffi{~R<1ifli"4l *i'&?lifl *i{I*i{l ~ flll\lGlul !i<."'tliifl'1 'l1ffiT (CAP Allowance)
e:Ollll1 ~,

f.., !i<."'tliifl'11 f.111G'1I*i181 ~Iqlq<."'tll Gl;IFclI'J1011111 dqft:>t111 {1I;0lll '<IT ~
TADA q Local Conveyance e:Ollll1 ito:; .,.,it, lIT'l' ~ ifllGi*ildl dq~11 {1i;0lll-'ll1

~/~-'<lT Gi;IFclW011itl10 ~ f.lllGI\lGlul TA.DA. I Local Conveyance e:Oljll1
'<lTCfT(Ordinance 203, Schedule 'I)')
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Appointment Leiter

Dear Sir I 1\1,"lam,

AUlIl'Aun.' ~'A"

()~. nl'l!.i~II"<II'.("AI' Cl'!!.
;\lailall11:1 ,J~lllir:1O Phull' 1111"\:111,

\'id~:lnal!..)l'i, S:IIlI.I'TIII (Ea,I).
r\1 II III IJ;J i - -tUU U!JM

I" Oclllh,'r,2016

J. I am directed by the Iloard of E,aminations to appoint yon as E,aminer I l\1oderator in the in
suhject of at the E,aminaliou tu he held
in the Second lIalf of 2016.

2. You are requested to put yourself iu communication immediately with regard to Ihe work
pertaiuiug 10 the commencement of the assessmcnt at Cluster CAP Centre on (I'honc No. Of
CAP Director ICo-ordinator )

3. 1 am further to request you to complete the assessmcnt I moderation work within stipulated
time (10 days) as per the direction of the CAP co-ordinator I Chief l\1oderator of the Subject,
as so as to enable this office to deelare the results of the said e,amination as stipulated in
Section 72 of l\1aharashtra Universities Act, 1994, which is mandatory.

4. Assessment of answer books of each subject will mostly start on 3'dl 4'" day of the Cluster I
CAP Centre from the date of e,amin,)tion of particular theory papers mentioned in the time
table. You are, therefore, requested to report at the Cluster I CAP Centre for assessment of
answer books of the subject as mentioned above.

5. Assessment and modenltion of the answer books shall be done simultaneously and it should be
also completed side by side, which please note.

6. Utmost care be taken while totalling of marks & bubbliug at right place to avoid any mistakc,
thereof.

7. You arc requested to follow the directives given by the CAP Director I Co-ordinator of
CAP/Chairperson for completion of assessment of thc said subject within 10 day's' time.

8. You arc furlher requested to follow the instructions and guidelines for the assessment ami
moderation gil'en by University I dislll:lyed in CAP Centres.

9. Your attention is invited at Clause 32(5)((g) ofMU Act, 1994, reads as under:

"It sllall be obligatory 011every teacller alld the 1I01l-teachillg employee of tile
Ulliversity, affiliated, cOllducted or autollomous colleges of recogllized
illstitutioll to rellder lIecessary assistallce alld service ill respect of
examillatiolls of Ulliversi~l'. If allY teacller or 1I01l-teacllillg employee fails to
comp~I' witll tile order of Ulliversi~I'or College or Illstitutioll ill tllis respect, it
sllall be miscollduct alld tile employee sllall be liable for disciplillary actioll. ",

PRINCIPAL & CAP DIRECTOR Offg. CONTROLLER 0
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I" Octoh,'r. 2016

<Circlliar
The Principals of affiliated Colleges conducting Undrf Graduate and .lost-Graduate ('Glines "nth.'r tht'

Farult" of Arts, Scirnc('. Commerce, Law, Education, Fine Arts, Engineering & Technology and also for other
courses of which c),uminlltions are cOIl(hJctNt hy the University are hcrch)' informed Ihat in pursuance of the
resolution passed by the Hoard of Examinations at its meeting the following interim decision has heen hlkcn for

p.t~'m{'nlof n'l11Ullcrnlion of ('Xu mina1ion held in thr Sl'cond Italf of Ihe Yenr 2016 and Ilwrc:Jfll'''.
The renullu'ration rates for aSSt'Ssment anu modt'rntion work an' as follows :-

Pu rticu lars For 100 m,"'ks 1'01' 7017~/80 ma,'ks For 7~/80 marks For 40/50/1>11marks
(3 hours pa(lcl') (3 hours p"(lel') (for 2 to 2\1, hOIll' (lapel') (for 2 hours paper)

For Undcr Graduatc Courscs ( 1'01' Uninrsih' Examinations\

Assessment Its. I6/. (lCl' "nswcr Rs.16/- (lCl' RS.I ~/- (lCl' a nswcr hook Rs.12/- per answer
book answer book hook

Moderation Rs. I8/- (leI' answer RS.18/- (leI'
RS.16/. per answer book Rs. I51. pCI' "nswcl'

book answcr book hook
1'01' I'osl Grllduale Courscs ( For University ExaminationS!

Assessment Rs.20/- Ill'l" 3nSWel" l~s.20/. (lCl'
Its, 18/- pCI' answcr hook RS.15/- per answer

book answer book hook

Moderation Rs,221- (leI' lInswcr RS.22/- per Rs,20/. (leI' answcr book Rs,18/- per answcr
bool, answer book book

1\1inimum
AIIl's 10 be

Minimum 25 Minimum 25 Minimum 40 answerassessed for full
answer books answer hooks Minimum 30 answer books

booksCAP allowance
(For UG & I'G)
Note: I) An)' papcr having duralion of 3 hOllrs. it shall hc paid as (lCl' 3 hour pa(lCl's rcmllneration.

2) Any Pa(ler having 40 marks & duration 2 hOllrs shall be (laid as (lcr 2 hOllrs duration papcr,
3) Paper's having duration of less than 2 hours, the remuneration shall be paid

(lro(lortiona!ely,
4) if a person works for more than 2 da)'s the average can be taken for the purpose of

calculatinv Ihe CAP allowancc.
The)' arc also requested to communicate the same to all concerned, who havc sppoin1ed as Examiners /

Moderators. The teachers who are appointed as Examiners / Moderators for the above mentioned University
examinations shall nol be rclieved till the cnd of assessment Imodcrations. The tcaehcrs who "I'e working in
thc CAl' on the lasl d"y of tcrm also shollid gct dut)' Ica,'e for lhc samc.

Please bring the ronlents of this circlliar 10 the noticc of all teache s and also display it on the notice
boards for information.

Offg.CONTROLLER OF
To,
All the I'rincipals of affiliated colleges and Director of ,'arioll nstitulions conducting the Under Graduate and
Post Graduate COllrses, and Ihe Professor-cllm-Dircclor, IDOL. CAP Direclors of Cillster CAP Centres.
Assl. Rcgistrar-I'inanee &Accollnts. -1'01' informalion & necessary aclion pIs.
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\lullIhili - -'till ttl'S

I'g.- II I

ORJ)INANCr. - 51l.J6

I. Th,' ~lollu"tioll S~,t"1II ,h,,11 h,' al'l'lic"hl,' to all th,' f'"'lIlli," for IIl1der gnul""I" ,,"11 1""1
gradUalt. t'AHlllillatiulls.

2, ((HIIX, lIlolit.'ration of tht., HnSWl'r hooli shall 1)(..' ('ar.-il'd out in thl' casr of •..•aIHlidales failing h\
IOIj';, of IIlHrks of till' aggrl'J!,clh.'marks of Ihal pap •..••..

J. III nlSl' of prufl'ssional fal'lIltit,s J l'OUrSl'!'i. IOWYc, lUo<il'rHliun shall lil' ('arril'd out in •...ast.' or
l':lIltlidatl's ohtaillil1~ 70lYc, and ahovl' marks. For non-profl'."Ilsional fa •...uIHl'S I l'OllrSl'S IlI01X,
l1uull'rHtioll shull hl' l'••rrird out in l'as(' of l':lndidah's ohtaining firsl class and aho\'(' marlis,

4. The nlOdl'ntlioll of answer L}t}ol"sof (II least 5% (~llolul 11I11II/U.!I' (~l "'"lliit/all'.\ o/Jluillin;.: IIIt/FA,\
betweell IlIill;'1I11111pa.\'.\'illg 111111'1\. ••. alit/mark,. required for first cia.'.;.'./ tibitillct;OIl shall be carril'd
0111 on nUHlol11 sample hasis.

5, Olle IIIllderatllr sh,,11 he appointed lIeI' Ii,'e ex"miners, lIowever Chairm:ln, HO:lrd of paper
Sl'1h..•.s will acl as Ihe lIIuderatol\ wlil'n' there arc less 'han fivc cxctmincrs.

6. t\lolieralioll work shall he cnrrit.d oul sillllllt~\IU.'ollsly with tht. l'l'ntral OlSSl'SSlIIl'1I1til' aIlS"t'!,
hlllll":l1 CAl's.

7. Wherc m:lrks :lw"/"lled hy the modcr"lor \"Cry from tho,e "wardcd by origin,,1 e,,,miner, the
m"rl" "w" •.•ted by the moderator shall hc t"l,cn "s lill"l.

8. E"eh IllliVl'rsily shall limulliale det"iled ,cheme of mod,'r"tillll lln Ihe h",is of gllidl'lines gin'"
a hUH.".
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Annexure '0-2' Pg.- 02

'l!lin i\.Jersitp of ;i!ll1umbai
Norms for Moderation of Answer-books

( as per Ordinance-5046 )
(For Professional Courses - Faculty of Engineering & Technology)

34

27

34

41

52

55

55

69

69

TWEEN
AND

LASS

eration
m Basis

---
I ~-

-~-
FAILING BY 10% OF THE MARKS BEI .TOTAL MARKS OF THE 70% AND ABOVE PASSING

Maximum Marks Passing : PAPER FIRST C
Marks

I 100 % 100 % 5% Mod
Moderation Moderation on Rando

100 70 Marks &
Marks Paper

40 30 to 39 Marks
Above 40 to

---_._--- --_.

100 Marks Paper 45 35 to 44 Marks 70 Marks &
45 toAbove

-

80 56 Marks &
Marks Paper

32 24 to 31 Marks Above 32 to

._--- ---_.- .- - --_ . -
80Marks Paper

36 28 to 35 Marks 56 Marks & 36 to(M. E.) Above
----_. - - --- -----_ ..- ----- - .
75 53 Marks &
Marks Paper

30 22 to 29 Marks Above 30 to

---._-- -------- _._ ..--- .- -_._---- ------- . -
60 42 Marks &
Marks Paper

24 18 to 23 Marks
Above

24 to

-. ------- -- ---- - ----~- --- -- ---.----- --- -
50 35 Marks &
Marks Paper

20 15 to 19 Ma rks
Above

20 to

e-------- ----
40 28 Marks &
Marks Paper

16 12 to 15 Marks
Above 16 to

50 Marks Paper
25 21 to 24 Marks 35 Marks & 25 to

(M. Pharm.) Above
I ... • _. -

NOTE:

" II AII::iwt::'r-uuUl\sart tu oe dSSt;:sseu ::iec.;llull-wlse, the moderation norms should be applied on pro - rata

basis of the marks in each section.

2) The Answer-books should be moderated as per above Moderation Rules Only.

3) Papers not fallin9 in Moderation Rage should not be moderated. which pis note.
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II
(Faculty)

11(2) REMUNERATION-{1) Examination
(3) (VI) Invlgllatlon & ""nclllary Services

Monltbr/Co-ordlnator (CAS Expenses)

GENERAL FUND Ale. No.1

I I
(PLEASE READ THE INSTRUCTIONS (ON OVERLEAF) CAREFULLY BEFORE SUBMITTING THE FORM)

•

:0 University of Mumbal

~
~

MUP/ Exsm/J.671-50,OOO ••2pp.-12-1 •.

Name of Examiners

Examination: Subject: Month FirsUSecond Halt 20

I am submitting claim for Remuneration as under- ~ P.

1. Drawing up question paper/s of hrs. duration, CERTIFIED

at ~ per paper

(Receipt No. date .j

Sign. of Supdt.

2. For correcting proofls of question paperls M.S.S./App. Unit

@ ~ 36/- per paper. (attach the receipt)

3. For TransliteratienITransiation from @ ~ 68Jw paf paper.
Sign. 0' A.R.

_°_10 __ M.S.S./App. Unit

CERTIfIED

4. PAPERS

No. of Candidates I II III IV V Total Sign. of Supdt.

Registered CAP Unit

Absent

Examined

5. (a) -examining answer papers/section

@~ per paper/section sign. of A.R.
CAP Unit

(b) ModeratiQn answer paper/section @ ~
.

"Certified
(a) that the paper-setterslexaminerslmodera- 6. Examining candidates orally and/or

tor. shown in the bill we•.•• the only
appointed In the subject and that they practically @~-- per candidate.

actually carried out the work assigned
to them. 7. Examining __ candidates'T.W.@ ~

(b) that tile toIal n<.rntle<of question papers
charged for were actually set and that per candidate.
their duration is correctly stated.

(e) that the total amount of the bill may be 8. Examining __ dissertations @~
distributed amongst the paper-setters!
examinersJ moderators as shown per dissertation.

against each of them.
Id) I, have consulted the other examinersJ 9. Remuneration due to Chairman.

mOOerators and they all have agreed to
share the remuneration as indicated Total

on the bill •.

Date
Signature of the ChalnnanJChlef Moderator

(FOR USE IN THE UNIVERSITY OFFICE ONLY)
Name & Address

of the ChairmanJ

Chief Moderator
Cheque No. Date:

Tel.(Res.) (Office/Mobile) Passed for t' P.
.'

Rupees

Remarks If any:

Date:

Dy.AcctL A.R. (F. & A.) CAlD.R. (F. & A.I

( P.T.D.

, \'



JJ671-14. 2

Nole :_LEASE WRITE NAME & ADDRESS IN CAPITAL LETTERS. CHEQUES
BE DESPATCHED IF THE ADDRESS IS INCOMPLETE.

RECEIPT

WILL NOT

I hereby acknowtedge the receipt of the amount stated below against my name. The cheque may be sent at the
address shown below mv name.

No. of Amount finally
Payment Name and address of the Chalnna •• Details Paper admitted
Register Examiner of the Section for navment SIGNATURE

folio No. Amount
Ae••• -.dJ ~ P.Moderated

(1) (1) Chalrmanshipl
Chief Moderator

(2) Monitorl
Co-ordinator Revenue(3) Paper-setting Stamp

I I (4) Proof correction of Re. 1/- If
(5) Translation 'f 50001- and

Cheque No.
(6) Assessment above
(7) Moderation
(8) PracticaisNiv8
(9) TennWor1<.

Tel. NO./Mob. No. (10) Dissertations

(2) ,

I I Revenue
Slamp

Cheque No. of Re. 11-if
t 50001- and
above

Tel. NO./Mob. No.

. (3)
Revenue

I , Stamp
of Re. 1/- n

Cheque No. ~ 5000/-. and
above

Tel. NO./Mob. No.

(4)
Revenue

I I Slamp
of Re. 1/- tf

Cheque No. ~ 5000/- and. above

Tel. No./Mob. No.

(5) Revenue

I $tamp
of Re. 1/- If

Cheque No. ~ 5000/- and
above

Tel. NO./Mob. No.

I I
(6) Revenue

Stamp

Cheque No.
of Re. 1/. If
~ 5000/. and
above

Tel. NO./Mob. No.

General Instructions: 1. The Instruction of the Management Council requIre that the Chk!f Moderator. the Chairman or the senior Examiner
Paper.setters as the case may be, shall submit a JOINT CLAIM on behalf 01 all his colleagues In lhe subfect,
Indicating the amounl 01 remuneration payable to each 01 them. duly counter-signed by him and submit
Ihe some In the Examlnatfon section, Despatch Unit, Room No. 47, 10ensure their proper delivery.

2. Payment 01 remunen!ltlon lor oxamlmillon claimed beyond alx montha from the date of exemlnl'ltlon reflult
will be conaldered aa Ispeed.

3. The claims will be sent by cf~Ut:I IhrOU\;hcrdlr~r'l post at t~ e••jdr_1"l m~Uoned In the said form atter declaration
of the resul18.

4. Counter "9OstUI"8 of ChalrmanlSr. Examiner Invariably by obtained at the proper piece et Page No. 1.
5. In case the appotntments 01examiners are made by the colleges where the pmetlcals, term 'NOrk,orallvtva, eiC. are

conducted, the examiners are requested to attach B copy 01their appointment letter with this lorm.
6. Kindly mention the nemelnernee 01 .xemlne,.. who I••••ere not pertlclpet8d In lhe Paper-eettlng W'Of1(.
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I:'J. Exam. 371-75,OOOx2pp.08~1!5. UNIVERSITY OF MUMBAI

GENERAL FUND Ale. NO.1
Voucher No ...•..•••...••••.•••..•••..•.•••

(III) C.A.P. Expense. :

Name of Cluster Centre •.•: ••.•.•.••••

FORM FOR CLAIMING CAP & T.A. ALLOWANCE I
University Appointment letter No.

, Ilrst payment will be made on completion of 7 days of CAP or Completion of CAP work whichever Is earlier.
It Is requested to make the entry of actyal work dona datft wise).

Name of the ExamlnerlModerator : ---,, ~-,...,.,----
(In CAPITAL letters) (SURNAME) (NAME) (MIDDLE NAME)

Address (Resldentlal) : ~-----

Mobile No. Res. Tel. No. _

Name of Bank & Branch : ~---

Account No. : _

Address "(Professional) : _

"(Pleese refer guidelines No. vIII on overleaf.)

Examination : _ Subject: _ MonthlYear : _

Amount due towards C.A.P. Allowance:

No. of No. 01
Sr. Working Paperl Paperl C.A.P. Recipient
No. Date Section Section Allowance Signature

Assessed Moderated :r
1
2
3
4
5
6
7
Total:

Grand Total (4 + 5) :r :

T.A. : (I)
(II)

(
Destlnetlon From To

1st Class Season Ticket.. Pertod From To _
Lump-sum LA. @ :r 60/- per day If the season ticket Is not admissible .
•• As per provisions of Ordinance 203 and as per amended important guidelines

given overleaf.

~------

I hereby state that. I have Assessed/Moderated answer~books as stated above and I hereby
declare that I have not claJmed the CAP Allowance and/or T.A. for the above period earlier.

Signature of Claimant

I have verified the above lurnlshed Information. found correct amI CERTIFIED FOR PAYMENT.

RECEIPT

lived In CASH an amount of ~ _

Date: _

Signature of the
Chairman/Moderator

Signeture of PrlnclpaV
In-eharga CAP Director

with Rubber Stamp

Cheque No. _
PASSED FOR'!' _
Rupees: _

only)

Signature of Dy./Asstt. Registrar
(Examlnatlons Section)

Ignature of
Jnlor Clerk

I •
RevWlU.
Stamp of
t ".1'

• 50001.
and above

Date: _

Signature of Claimant Asstt. Acctt. Dy. Acctt. A.R. (F. & A.)

( P. LO.

L



.1. Exam. 371-08-15. IMPORTANT GUIDELINES
..

..
11

T.A~ O.A. & CENTRAL ASSESSMENT PROJECT (C.A.P.) ALLOWANCES WILL BE REGUL.\TEO' AS PER
Ordinance 203. Schedule MF" (M.C. Item No. 12. date 14~2-2001) & .a per the guideline. given below

(I) Every Chief Moderator/Moderator/ExamIner 18 expected to a9sesslmod~rate about 30-40 answer-books (If
section 60-80) per day. This limit should NOT be exceeded. This III necessary to ensure Quality of
assessment/moderation. The Chief Moderator/Moderator/Chairman/ Sr. Examiner Is advised to ensure that
no Examiner/ Moderator crosses the limit, and to report any lnfrfgament In this regard to the O.S.D.-cum-
Controller of Examinations. ,

(II) The Examiners residing In. Mumbal and upto Thane (this Includes Alroll) on Central Railways upto Vashl,
(this Includes Koper Khalrane. Ghansoll and New Mumbal) on Harbour Line and upto Dahlsar on Western
Railway will be paid ~ 175/- per day Inclusive of Local conveyance, hospitality on Tea/Coffee as C.A.P.
Allowance and those Examiners residing beyond Thane upto Karlat!Kssara on Central Railway, beybnd
Vashl (New Mumbal) upto Panvel on Harbour Line and beyond Dahlsar upto Vlrar on Western Rallway:wlll
be paid ~ 225/- per day Inclusive of Local conveyance, hospitality on Tea/Coffee as C.A.P. allowance (this
Is Inclusive of ~ 30/- per day as a special allowance). ;

(111) For attending CAP wone:the Travelling allowance will be paid In the followtng manner (whichever Is applicable)
with reference to the Ordinance 203 :-
(a) I class return fare on production of onglnal tlcket or single fare against the production of Season ticket.

OR
(b) I class Season ticket (It applicable) on submission of Xerox copy of the same

OR

(Iv)

(v)

(vi)

(vII)

(viII)

(Ix)

(x)

(xl)

(c) Lumpsum T.A «I ~ 80/- per day.
The amount of T.A. of 1st Class Railway Season TIcket will be paid after attending CAP work (I.e. Assessment!

.Moderation) for attending that many number of days when the payments of T.A on the basis lump-sum allowRnce
of ~ 80/. exceed, the cost of Season'Tlcket; THE CLAIM FOR NEXT SEASON TICKET WILL BE DUE ONLY
AFTER COMPLETION OF 20 CLEAR WORKING DAYS. In case the ExamlnerlModerator re-appolnted ror CAP
wor1<for dlHere,;t examination than he/she has already worked eanler and the working penod of CAP Is beyond
the expiry date of eartler Season TIcket he/she will be paid 19t class Season TIcket (If admissIble) on productIon
of ortglnal season "cket Irrespectlve of consideration whether at the earlier occasion he/she has worked for
minimum lWENTY CLEAR WORKING DAYS. In other case a lump-sum TA allowance C ~ 80/- per day shall
be paid. ••
Examiners residing beyond KarJaVKasara on Central Railway, beyond Panvel on Harbour Line and beyond
Vlrar on Western Railway will be paid T.A. (one time return) and D.A. at normal University rates. However
no D.A. will be paid to the Chief Moderator/Moderator/Examiner residing at Panvel and attending C.A.P.
work at Pen and Vice-Versa. They will also be a paid C.A.P. Allowance of ~ 175/- per day Inclusive of
Local conveyance,. hospitality on Tea/Coffee. Examiners staying at the university/college hostel shall be
paid hostel charges on production of stamped receipt of actual hostel charges paid per day less ~ 25/- :but
maximum t' 55/~. j
The examinerS" residing In Mumbal and Thane (Including Alroll) on Central Railway" upto Vashl (Including
Kopar Khairanooi Ghansolla"d New Mumbal) on Harbour Line and upto Dahlsar on Western Railway are
required to visit CAP Centre beyond Thane upto KarJaVKasara on Central Railway, beyond Vashl upto
Panvel on Harbour Line and beyond Oahlsar upto Vlrar on Western Railway wltl be paid t' 225/- per day
Inclusive of Local conveyance._ hospitality, Tea/Coffee as CAP allowance (this Is Inclusive of :r 301- per day
as a special allowances) and a'monthly 1st class seBson ticket (If admissible) on production of original
season ticket or lump-sum T.A. allowance'O' t' SOl. per day. All the claims made as per clauses of Important
Guidelines (I) to (vllJ) end same be duly certified to that effect by the Prlnclpal/ln-charge CAP Director and
counter signed by Chief ModeratorlModeratorlChalrman/Senlor Examiner, and In CBS.S of cluster centre
situated at University premises by Dy. Registrar. Asstt. Registrar (Exam.). •. _
Payment of CAP AllowanceIT.A. will be made by the CAP Director ot the cluster. centre situated outdlde
the university premises. However. It will be. regulated as under~: CAP allowance as -admissible (under abOve
I to VI) per day payable to, the examiner will be worked out on the basis of asses8:mert of minimum :(30
papars or 60 Section a) par day INCLUSIVE OF FILLING MARK-SHEETS THE ~AXMEN,T ,WILL BE MAOE
FOR THE SAME ACCORDINGLY. However. at the end of CAP" there Is an exc'es~ ovltr the multiple
of 30 answer.books (80 Sections) the full allowance for the day will be paid. !
The starting. point of 10umey for the pu~0ge and calculating T.A. shall be one's own permanent resldehce
or duty/professional place (as '"lE,riiloned iri iiie appofntrnenfTetter) Wfllch-ever Isnearer fcj the jJla-cdof lJnrversliY
work. (I.e. No TAiDA shall be paid to any person for the Journey performed by hlmlherifor attending CAP
work, If he/she Is attached to one's own normal place of duty/profession. Also whose normal plac8 of
duty/profession situated within the vicinity of the nearest railway station of the Cluster Centre notwithstanding
the ract he/she may on long leave/vacation). However. T.A. for the Journey performed by the examiner/
moderator for tfle CAP woO<durtng the period from 1sl May to 319t May shall be paid from hl9/her perman ant
residential address. Since this treated to be a vacation period. In case of period of vacation of any othar
College/Institution Is different than this period: the' examiner/moderator may submit the declaration on .the
claim form duly certlfled by the Chairman and/or Oy. Reglstrar/Asstt, Registrar (Exam.) to claim the T.A.
consldertng the starting point trom one's own permanent residential Address. I
The Examiner/Moderator who Is working on Clock Hour or Part-time basis In hlslher college or If he/she
Is a Retired Teacher or a Professional and attending CAP work Is entlt19d to receive T.A. rrom hls/her r8sldel'\"al
address.
No claim will be entertained 'or CAP AllowancefT.A.lO.A. If It Is Incomplete and/or same Is not clfllimed In
the pre9crlbed fa"".
The PrtnclpaUtn-<:harge CAP Director and Oy./Asstt. Registrar (Exam.) has to certify (as the case may be)
the bill and counter signed by the Chief Moderator/Moderator In the light of Instruction given above and
hand Ovar the said bill for payment to the concerned oltlce.
CI.lm for CAP AliowanceITA bill for .s.esement/moder.tlon may pleas. b. submllted through the
A•• r.tant Reglstra, (Exam.), Oe.patch Unit, ExamInations Section within a period of on. month from
the completion of CAP 0' the concerned paper/subJect failing which the claim .hslt not b. ent"rt"ln"d.

Date
Controll.r 0' examlnilUons
UNiVeRSITY OF MUMBAI
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