Paper / Subject Code: 79319/ Company Secretarial Practicel

Time: 3 Hrs. Marks: 100

N.B. 1) All Questions are compulsory.
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2) Figures to the right indicate full Marks.
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Fill in the blanks with appropriate word given in the bracket(Any Ten)
Secretary acts as a of the Board of Directors. (assistant and advisor,
competitor, an outsider, boss)

The procedural steps for appointment of fulltime secretary starts

with (selection interview, advertising, the post, board meeting,
scrutiny of application)

Avrticles of association is Memorandum of Association. (subordinate
to, superior to, a substitute to, on par with)

Company documents are for
misleading, only for filing)

(references, creating confusion,

Prospectus is issued by a company. (private, public, one man,
government)
The refusal to allot shares is intimated by letter of (thanks,

regret, allotment, forfeiture)

A company secretary can be removed like of the company.
(an influential person, any other employee, creditor, debtor)

Trading Certificate is issued by (Government, Registrar of
Companies, stock exchange, Company Law Board)

Prospectus containing false information is called (prospectus
proper, misleading prospectus, statement in lieu of prospectus, good prospectus)

A company secretary shall not held office in more than
company/companies. (one,two, three, four)

Overdraft facility is a facility. (short term loan, long term loan,
medium term loan, life long loan)

ROC is recognized with wide power. (statutory authority, non-
statutory authority, illegal authority, nominal authority)

State whether the following statements are True or False(Any Ten)
Company secretary is not concerned with company employees.

Listing of securities is done at SEBI.

Ultra vires means with in the powers of MOA.

Conversion of company for second time is called reconversion.
Memorandum acts as a constitution of a company.

Technology makes correspondence work fast and economical.
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(g) Career options to qualified company secretary are limited.

(h) A company incorporated outside India is called foreign company.
(1) ROC is asubordinate of company secretary.

(1) A company secretary has right to receive remuneration.

(k) Consent of shareholders is necessary for conversion of company.
() Bonus shares are issued to debenture holders.

Answer any two from the following

(@) Explain the features of a Company.

(b) Explain the procedure for appointment of a company secretary.
(c) Explainin brief statutory liabilities of a company secretary.

Answer any two from the following

(@) Explain the role of company secretary as an advisor toChairman.
(b) What are the secretarial standards? Explain their advantages.

(c) What is secretarial audit? Explain its need and importance.

Answer any two from the following
(@) Explain in brief the clauses of Memorandum of Association.
(b) Explain the secretarial duties in company formation.

(c) Explain the secretarial procedure for re-conversion of public company in to a

private company.

Answer any two from the following

(@) Explain the secretarial correspondence with shareholders of company.
(b) Explain the role of technology in secretarial correspondence.

(c) Write a letter to Stock exchange for Listing of Shares.

Write short notes (Any four)

(@)  Qualities of company secretary.

(b)  Rights of company secretary.

(c) Company secretary and Cyber Law compliance.

(d) Secretarial duties during the incorporation stage of company formation.

(e)  Contents of Articles of Association
(F)  Give a specimen letter of Bank overdraft facility.

3k 3k 3k 3k 3k >k %k 3k %k %k %k %k %k %k %k k *k

Page 2 of 5

AD137F2C2A7C36A8E815E2853AB91583

15

15

15

15

20



Paper / Subject Code: 79319/ Company Secretarial Practicel

des: 3 a9 I[0T 1200
T - 2. {S 9eeT ey 3rmga.
R. 3ordehslel 37 qoT (0T geifadrd.
3. SIS YREAUTIRT Hes HIeTal.
Y. ¢ 3) Gl feedr e a9y i At (@vad <o) (20)
¢. &Y Reollg & gardls JAsor FEUT 1A AT,
(GBI 30T HeollaTR, T, fagrsd, ATeih)
.01 35 RO fAgerdl aoarard), afshaicAs draarl gedld YT &id.

o

(HeTEd fods, SieTd, Hareleh HAAT, 7ol Bleal )
3. FgATEe & geATgTRAT 30 . (GTTH, Aa, I, sadie )
8. YA GEIVTS ¢ IS 3.
(TG, AMeres TAHATUT 0T, HTHS HI0T, heke] STl HIUATHATSN)
s ATfEITH FUAIGAR SR el AT, (@I, HIdotieleh, Tah cTFdT, TN )
&. HRTA dICd FIUATAT sTehiR A i el ST
(3THR, W, HARTATCY, HITSTC )
b. U= Reforarer Fgedrear IRY Fleel 13 LAehd.
(THTAT STFAT, SAX FIVTATET HHATRY, FOTeh!, YsTehl)
¢. SIHR JHUTIS AR ST el ST,
(TIPR, FIAT AT, HRTEGR, RS, H50)
.G AfgT I EUT=AT ATfRcITH FEOTAT. (A Arfgcaes, farmser
FIOMR ATRANTTH, AT ITRITST EIaAT e, TiHTel ATRaTH)
g0 shTa feoigrer et SIEd Sh9=grd 3Thd YRUT adl JUTT ATeT.
(U, g, dllel, TR)
22 3Ry (3iegigroe) giaer & giaem 3mg.
(3TcThTollel ahal, STEhIoleT Shol, HETHTToeT ahal, STTT o)
?.ROC T SATeh AeFcileg FEUA 3dTel ST
(@t FITeIoT, auTfaies UTTeoT, SR i TTTaOT, SATHATT JTTHeIoN)

Page 3 of 5
56263

AD137F2C2A7C36A8E815E2853AB91583



Paper / Subject Code: 79319/ Company Secretarial Practicel

(@) @relier U @ fhar 3rdeT & | (FoTd @) (20)
¢. 0T RIcofarar Susil Haararel 6y Id =TT

3.37f8R S8 (Ultra Vires )T 8UTS HETIThIAT TORRIACY g,
Y. UG GEIIEl ¥R 0T FFUTSl JoAedlcl 819

3 ECATTTh HUATd HITUTT FgUL A Hid.

§. dTATAHS TAIIGRIT FIH el 0T FHal I g

b. 9T FHUeT faeuidTer FRfeAG AGfed 93T 3.

¢. ARATERY TATYT STiedT hgatell GehIT $usl 318 FEUTdId.
%. ROC 8T Ueh Y 3¢ St e fReforas gzas 3.

2o Ul FICIUETer AU AU FfUsR 3.,

29 HTIIT SUTROTHTS] HETYURERITAT FHAAE! TaRTehdl 3.
2. FORIGUREAT Sle1q AT fal ST

T 2. Wl IR Qi 3cak a3 (29)
) Fuet Rieoharear faged= ggd Tase .
% ) Sl RefOraear aufas Jaeear MEFATTETSE .

¥ 3. Wrelladedhr HOAE el 3cay a4 (29)
31) EYETT HodlaTX FEUA HUal Rl A Fuse .

) IfAdg Aleleh FgUTSl HIT 2 AT BIAS, TIST AL

% ) GiOdT JT@IOIEToT FgUTel g2 oIl IRST 30T Ageed TISC T

¥ Y. @rellerieh! HUCATEr agid 3eal g3 (29)
37) UCATIARIAT Theld ATSFATT TASE H.

) ST TATIAdTT IO Hded FTIST .

% ) HIdsTiolh U WO HUeld JAUcR FOATHH IS Tged TISC .

Page 4 of 5
56263
AD137F2C2A7C36A8E815E2853AB91583



Paper / Subject Code: 79319/ Company Secretarial Practicel

¥ 9. GTellerdsh! HIUCATET Qg 3eak aAT.

37) FUAIAT HAPTIRSEATTAT GAdT 99cddgR TIsC .
) GiRIET THTaERIdeT dArl ${fART TS .

&) TITAT G AU #eT STeiR 9 fore.

v .& dsFad AT fgr (ForIEr v)

37) uel Freofrar aroT

) FUAT evfarT gaah

&%) FYT Reoia 3nfor AR e dree

3) YA TUTIATET, AN JIEAd FRAAT FHAcd

3) gAY geh

®) seh TUSY (3Negigte) FIATATST T AHATITh

%k %k %k %k ok 3k %k ok %k %k %k %k k *k *k *k

Page 5 of 5
56263
AD137F2C2A7C36A8E815E2853AB91583

(29)

(R0)



