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E-mail tI)-c:.tp.exam.2UI2@igmail.col11

Exam / CAP / '-I \I /2016

To,

The I'rinripal.

Dear Sir / Madam,

Dy. I{egistr"r. CAP Cell,
Mahatma .Jyotirao Pilule Bh:l\'.IIl.

Vid~f~lI1agm'i. Santacruz (East),
i\lumb"i - -lOll 098

I" Octo her, 2016

Ilon'hle Vice-Chancellor is pleased to appoint yon as a CAP Dircctor to condnct Central
Assessment Programme (CAP) for assessment / nwderation of answer hooks at the All Pharmacy
Faenltv E,aminations stated helow to he held in the Second lIalf of the year 2016. The list of elnster
centre L~ colleges attacheLi to the dusk •. is enclosed herewith for yuul' rcady reference.

-- -
Sr. Exam
No.

1 FOURTH YEAR BACHELOR or PHARMACY (SEM VII) (REV & OLD)

2 FOURTH YEAR BACHELOR OF PHARMACY (SEM VII) (CBSGS)

3 FOURTH YEAR BACIII.ER or I'IIARMACY (SE1\1VIII) (REV & OLD)
_. .~----- _.---- - ---. -- --------
4 FOURTII YEAR BACHEI.OR OF PHARMACY (SEM VIII) (CBSGS)

--~ ..~-- - - --_. --

MASTER OF PHAIUvlACY (SEM I)
5 ---~---_.- -_. --

i\IASTER OF PHARMACY (SEM I) (CBSGS)
-- -

MASTER OF PHARMACY (SEM II)
6

MASTER OF PHARMACY (5EM II)(CBSGS)

In this connection, I am directcd to inform yon that in the capacity of CAP Director, yon are reqnired
tn perform the following duties dnring the Central Assessment programme.

I. To t'owordinatc. control. monitor and slIpcrvisl' the work of assessment / moderation of answer
hooks of tile c.\aminations. To gl't assess the answer hooliS frolH the concernl'd faculty from
l'olleges within c111~tert'l~ntres haying at least olle ycar teaching cxpcriellce.

2. To contal"t thc Principals of the cnnl"crne,1 Cnllq(cs allachcd tn the <'Insters fnr 11l'pllting thc
teachers for assessment •..l\:modcration and to gl't allswcr hooks duly assessed ",-I\.: moderated
frolll the cOllcerned expeJ'ienccd teachers.
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J, Tn ,'nSl"',' thai Ih,' wnrk nf as,,'ssnwnt I nllllieralinn whkh is to he eomplell'd within a
stiJlulatcd Jleriud as pCI' thc s"hc,lul,' Jlrcscrihcd fnr Ihc Jlurp'!sc i.c. IS lIays,su as 10 cnahlc thl'
liuin'rsity lu ,"'darc lhc rcsults wilhin 30/45 da~'s slipulatcd limc, as Jlcr Sectinu 72 Ill'
~Iahanlshlra Unh'crsitics Act, 1'1'14.

4, To suhmil thc mark-Iist(s) to thl' LJniwrsil)' alon~ with thl' hills ofrcmnncralions,

S. To dCJlnle Sr, Teacher of ~'onr College to work liS CAP Co-ordinator, who will assist ~'on tn
perform CAP work, The CAl' Co-ordinator will be assislell b)' Cashier-cum-Acconntant. a
Clcrk anll a I'eon working in your College & to hc dcpUlrd for this work.

6.
"

To arrangc to pa~' for T.A. I D.A. & Loclli com'cyancc (if applieablc), CAP Allowancc.
Hcmuncralion and an)' othcr pa~'mcnls & 10 submit lI.e Income & Expenditure Slalemenl
alon~-with lJlilisntinn Cerlilkale as flrcsl'l'ihed hy' Ihc Universi!)'.

8."

7. The)' ar~ furl her informed thaI no IIdvance will be' given 10 the Chisler Centcr for lhe
examinations work of thc examilllllions to be held in the Second Half of Ihc year 2016. The)' are
therefore requested 'to submit Ihc bills 10 the Universi!)' Aceounls Seclion on completion or
asscssmcnt I moderation \\'ork at their Colleges I C1usler Center and on submission of bills the
Univcrsity will reimbursc thc a',lIounllo Ihe cOIicerned College Cluster Ce!!ter.

Thc Administr"li"e expcnses rtj) Rs.4/- per answer book is 10 bc dislributed "mon~sl the slaff of
your college workillg for CAl' work. The po IIern of Honorarium 10 be flaid 10 Ihc SllltT
members or'tbe CAP will be liS follows:

I.
2.
3.
4,
5.
6,

Director I Principal '(One)
CAP Co-ordinator (One)
Cashier-cum-Accounlant (One)
Clerk " (One)
Peon, (One)
Conlingency & Adminislr"live EXflcnses

RS.I/- per answer book
Rs.I/- per answer book
Rs.0.50/- per answer book
RS.O.SO/- per answer book
Ih.0.50/- fieI' answer book
RS.O.SO/- fieI' answer book

9. From Ihis year answerbooks will be collected back Oil alternate d.)'. Hence, )'ou are requesled
10 arrange to make bundles of assessed & moderated answer books & to make Ihem read)' for
disflatch, as soon as \\'01'1, completed ..

10. Any olher work rel"led 10 examinlltion which rna)' be entrusled 10 YOIl by tbe Hon'hle Viet'-
Cbancellor from lime 10 time for limely declaralion of the reslllts,

II. You are Iherefore r"'Iuested kind I)' 10 cxpedile Ihe work of lIssessmcnl I modulltion of I hl'
answerbooJ<S.

Thanking you and looking fom'ard to YOllr \'alued co-operation.
With regards

l>eepak asave
Offg.Co IeI' of Exam ina lions
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Ul'. Regislr3l", CAP Cell,
;" , ,', Mahalma Jyolirao Phule IIh,v,".

~ . O!J, it' Vidlallag"ri, S'"I"eruz (Easl),
~7' MUlllbai - ~OO098

1'0 October, 2016

CiJ'cular

As per the directiolls IIf Hon'ble Vice-Chancellor, nil the CAP Directors 1 Principals of the
Cluster Centres are hereby requested to note the following decisions tnken regarding the CAP work.

I. The CAP Director shall ensure Ih.t the Subject wise assessment should stnrt by3,dl 4th day soon
after that suhject exnmination pnper. As per provisions of Section 72 of the Maharashtra
Universities Act, 1994, results of the examinntions should be declnred by the University within
30/45 dnys, heliee assessmenl work shonld be finished wilhin next 15 dnrs, which pIs. note.

2. The CAP Director shnll ensure 10 invite & appoint the eligible teachers from the colleges with
the clusters, Ihose h3\'ing tcaching experience of more Ihan one year in the particular subjeci.
However, the preference shall be given to the Regular & Senior Teachers first, then, the more
experienced teacher & finally the Jr. Teachers. 11 should also be ensure that the sumc;enl
nllmber of 1I10deralors shall also be appoinlcd.

3. Yon will be provided with lhe Appointmenl Leiter duly signed by the Controller of
Examinnlions. You are required to counter sign the copy and issue the snme to the eligible
Exnminers 1 Moderators reported at your CAP Centre, after verifying the identity of Ihe
leacher.( Annexure" A")

4. The Teachers reported for CAP shall bring the recommendation leiter from the principals of
Iheir respective college & proof of Idenlity Card, i.e. college 10, Pan Card, Driving Licence,
Passport, Adhar Card, etc. and produce the sallie to CAP Director 1 Co-ordinator, ns & whcn
required.

5. The CAP Director shall ensure lhat the moderation work shall also slart sidc by side with
assessment work and also filling & bubbling of Mark Lisls.

6. It has been also decided to colleel back the nssessed 1 moderated answer books on alternate days.
You are therefore, rcquested to arrange to make the bundles of assessed & moderaled answer
books and keep them ready for dispatch.

7. They are further informed that no 'advance will be given to Ihe Clusler Cenler for the
cxaminations work of Ihe examinations to be held.in the Second Half of the year 2016. They are
therefore requested to submit the bills to the University Accounts Section on complelion of
assessment 1 moderation work at tbeir Colleges 1 Cluster Cenler and on submission of bills the
Universi!)' will reimburse the amount to the concerned College Cluster Center.

8. The Remuneration shall be paid as per the rates specified by the University and circulated vide
its Circular No.E,am.lCAP/258/2013, dated 26'h March, 2014.( Annexure "0")

9. The CAP Director shall arrange to prepare the Accounts statement in the prescribed format and
get it certified from the Principal/CAP Director. Principal of the College shall countersign the
Utilization Certificate. ( Annexure "C")
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10. CAl' AII"''''III'''' at II". ra"'s SI"',';I;..II h)' Ihr llnin-rsil)' winl"11 al Ihe had, sille of r1aim forllls
slwlllH..' paid ill follo\\illg lIIanlier. Ilu\\l'\'l''', if" Pl'l'SOIl \\urhs for mur,' th~11I2 da~'s tlu.' .t\l'rag4,,'
rail hl'lakclI for Ihe purpose of,'alrulalill~ Ihe CAP allo"a",'e,

(Annr\ul'e Un")

i) for ~lI/SlI/(,lIllIarl" pap,'r ~11'"IS1H'r hooks Full CAl' all"",all,'e

ii) for 7SIHlI ma rks 1"'I,,'r 311'"IS1ler hooks Full CAl' all"",all""

iii) f"r 11111marks paper 25 allSWl'r hooks Full CAl' allo",ance

Failiug of ",hkh, full CAl' A110""10r,' ",ill lIut he 5:lOrlillned whirl, pic,,,,' uol,',
1I(I\\'c\'cl'. thl' tl'Urhl'T who works for more than 2 days, u\4",'ntgl' l"ouhl he- take-II to 4",'ukulah." IIll'
CAl' a1I"''''1Ilre.

II. The CAP Director shall dcputc onc Sr, Tearher as CAP co-ordinalor, one Cashier-culII-
A'TOUnl"nl, onc Clerk and onc Peon 10 look afler the "dministrali"c, accounting & clcri,'al worl,
of the CAP from your College slaff and ensure Ihat TA DA, Local Con"e)'ances, CAP Allowance
anll Helllunernlion arc 10 be paid on the same day. Honorarium payable 10 the Teaeher(s)
working in )'our collcge and remuncration 10, non-leaching slaff is 10 be paid al Ihe end of CAP.

12. No Chartcred Accounlanl's Cerlilicale is re(Juired now. Chartered Accounlanl's fcc is nnt to he
e'pa,"led, which plcase nolc.

13. Accounts Slalcllleni shall be senl 10 University alon~ with Utilisation Cerlilkale "ilhin Olll'
week afler cOl1lplelio~ of CAP, which please nole.

14, Norms for Modcration arc as per Ordinancc 5045 which are also attached herewith, Moderation
shall be done onl)' for Answer hooks those who fall nnder moderlilion calegory.

( Annexure "lr') .

15. Regarding payment of T.A.I),A. & Local Con,'c)'"nce, )'onr alleotion is invited al the pm"ision
of o,dinanCl' 203, Schedule 'I)', (Clause (II) ~iven below

•• No 'rul'eli,,/: aUowIII''''#! ami 111/;(1' tlllmWIIIl..'(1~"Itlll bl! pl/itl to IIny per.\fJl1 flIT the jOllrnC!,I'.\"
perjfJrmel! by him lor ullellf/inl: IIIeel;"g / wo,Afor lite I''''PO,\'#! specified /" Schedule 'A 'f if .mell
meeti"J.: I KlnrA' is utfell(/ef/ at (Jlle '.f lJormal pluce of (Iut)' / pro/e.'i.",;oll, notwithstanding 'he filcl !mch
he I j'b#! /ll1IJ' on ""Cuf;')11 / IOllg leave or 011 dU(I'. "

Arc()nfin~I)', T.A. I n,A. & 1.0(';11COIIH')'Unre sh311 Ill" paid to onl" such teaclu~rs. those \\'ho an' woddng
in olhl'" ,'ulll'J!4,,'shut hml' repol'l('d at )'0111'":OHl'gl'l'hlll'r 1"01'i\ss(,ssnll'nl I Moderation, which m(,;lIIs tlu'
tCllchrrs working in )'our college \\ ill not be gh'en T.A./ D.A.& Local Con\'c)'ancc. to be nOI('d.

16. The CAl' Director sl",11 enstlre that CAP Co-o,.dinator~ shall be in touch with Uni\'Crsil)' CAP
Cell all Ihe lillie and shall gi\'C day' to da)' status of Assessmenl I Moderation, prefcrahl)' at 4.00
p.III, e\'Cry day, so as Itl cnable as to solve an)' prohlem I difficulty during assessment. Be/Sh~ is
fUrlher illfllrlll,'d thai a Log-in I)) "ill he ~i\'C1I Iu each uf the' Cluster Cenlcrs fur upd"lin~ Ih,'
du~,.tod ••~, HSSCSSII1l' n tlmudcnll ion \\'ork.

---------------------------- --- --
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17. EH'''.\ l'IlIll'J,!.l'is rl't(uil'l'd to ilSSl'SS thl' anSWl'r hllol.;.s ht'm' to loS lillll' that of student sln'llg'h of
I'l'SPl'l'lin,' eillstl:" I ColIl'~l'. Ilmn.'\l'I.•IlIi~ IHlIlIlJl'" is 11111,iudil'ulh •., 011111it is Ihl' rl'spullsihilit~
(If illI ColIl'gl's ttl HSSl'SS lllitHljollal numh,,',. ul' HIlS\\l'" honks. if rl'(juin'd alltl l'ontinUl' In itSSl'SS I
IIIUde,."le Iill enlire CAl' "uri, is finish"ll.

I II. The CAP I>ireelnr "ill be ul'erllll respullsihll' fur slll(lolh fnndiullillg alld prugress (If the CAP
Cluster. He sl",11 keep strici \'igilance on assessmenl & moderation of Hnswer books. The)' 'shall
also ensure Ihe safe & secure cusludy ur aus"er books Iill Un;,'ersil)' collccl them bHck,

19. "un'hle Vice-Ch"ncellur has also directed 10 inrurm all Ihe colleges Ih,,1 "U,,;,'('ni(1'
£'"""';11111;011 work illc/lldi,,;.: CA fJ .\1'0Illtl he 1J'('ulell T0l' Pr;(Jri(l' ,"C: College EX(lm;1I111;01l.\'

& OIlier work 1{/;t'rll'tII'd\'. 1'110.\'(1 who !ili/et! to (}/'tJl'it/e fIJe .\lItlicienf lelldrer." (01" ll.\".'i('~'.\'''/('II'
,hdr re.\'Itll.\' will/IOI hI! t!e("/uret! lilli/entire re.\'IlOlIlihili(,' lie~' Oil l"Ilc1l Col/('l!e~'.••

I'leasl' fin" enclosed herewilh all neeessar)' forms and enclosures for )'our read)' reference.
;

Wilh regards.

Yours,

Deepak "save
OITg. Con er of Examinations

COP)' In :AII CAP Direclor, I Principals orCAI' Cenlres.
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9>1."<1iifi'1 ifi<IClq 1"41 d<i1<gft.ctifii.-q I ~ 31 1q 1q C"'l1'8'<ij''<ftct"qiq$1 zihf2< f.l~ ""I ct
ifi«1l0 q ,q IQl:j1ul 9>C"'liifi 'i 1il q PI <1i1'11il 'fiTll ~ 31 1Cl'I <1ifi a:rm.

'<:. 9>C"'liifi'11 f.l<1l:j'1I'8IJl dqfl><lct ~ '8',,{tfict qiq;Er2<Cl< ~ ~ <'51110<1141
'&r:ft ~ 'EZll"Cfi 'cti'l.....- ~ 'ifim <:iqC"'llCl< ~ \l '11 u 1'i ';\ (A tlen den ee
Certi lica te)31"Cf'I'f 'EZl'fct. 'cti'l.....- "16114i'JI<'5<1i;ft 5;C"'liifi'1 iil 'fiTll '8'q 1."<11Cl< <'51\~~~~
5;l."<1iifi'1i<fl ••i'rc:ClI'fl fhn"lI'86 f4wfClam 'l«f qlaCllql.~ulifi'l."'1 -..rm: Career
Advancement /Affiliation i;,ql<!l 'f>1 '1i<o1161 i11~<fl ~ '8'''I'l'jl<1 ~ I
i16If4i'J1<'5<1i"-tlq"jI<1 i11~<11 g<f40<11i1 ~.

•••. ~ ~ G< RCl'lfl "'o/Go !.l0li"4 1 f%i1i'1 '<:0 d<i1<gR<1ifil. 13"'/~0 10li€lOl1
Fct>i1H ~o d<i1<gR<1ifil q ~ 00 !.l0lii:21jQ,il'f;l ~ ••• d<i1<gR<1ifil i1ql'8t?1 31ICl'lqifi
~. lIDf ~<ClI<fl"41 Cfil'ift RCl'8ii1-.it QOClMI d<i1<90R<1ifiiil !!C""liifi'1 m ~
<11""1114""11<~ ~ ~ RCl'lfl d<i1<90R<1ifiiil 5;C"'liifi'1 <fiC"'lI'8 ~
dm<90R<1ifii"4l '8'&il"il '8<1'81) ~ <"'1IQi1lul 9>C"'liifi'1 "'ffifT (CAP Allowance)
e:O<1Ii1 ~.

G. !!l."<1iifi'1I f.l<1l:j'1miCll 31IQlqC"'l1 i16If4W0<11i1 dQ~<1 <1\;0<11 'lIT ~
TADA q Local Conveyance e:O<:tIi1 ~ :tit. lIDf ~ ifili1I'8I<:f1 dQfl><li1 <1\;0<1I-c::rT
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~ (Ordinance 203, Schedule '0')
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I. I am directed by the Buard of Examinalions to appoint you as Examiner / Moderalor in Ihe in
subject of at the Examination to be held----------- -----------ill the Second Half of 2016.

'2. \'011 arc requested to put yourself in communication immediately with regard to the work
pertaining to the commencement of Ihe assessment at Cluster CAP Centre on (Phone No. Of
CAl' Direclor /Co-ordinator )

3. I am further to request )'OU 10 complete the assessment / moderation work within stipulated
time (10 day's) as per the direction of the CAP co-ordinator / Chief Moderator of the Subject,
as so as to enable Ihis ornce 10 declare the results of the said examinalion as stipulated in
Section 72 of Maharashtra Unh'ersities Act, 1994, which is mandatory.

4. Assessment of answer books of each subject will mostly start on 3'd/ 4'h dOl)' of the Clusler /
CAP Cenlre from the date of examination of particular theory papers mentioned in the time
table. You are, therefore, requested 10 report at Ihe Cluster / CAP Centre for assessment of
answer books of Ihe subjecl as mentioned above.

5. Assessmenl and moderalion of the answer books shall be done simultaneously and it should be
also completed side by side, which please note.

6. Utmost care be taken while totalling of marks & bubbling at right place to avoid any mislake,
thereof.

7. \'ou arc requested to follow the directives given by the CAP Director / Co-ordinator of
CAP/Chairperson for completion of assessment of the said subject within 10 days' lime.

8. YOII are further requested to follow the instructions and guidelines for the assessmen1 and
moderation given by' Universil)' / displayed ill CAP Centres.

9. Your attention is iD\'ited at Clause 32(5)«g) of MU Act, 1994, reads as under:

"It shall be obligatory 011every teacher alld the 1I01l-teacllillgemployee of the
Ulliversit)'. affiliated, condllcted or aWOllomOIlS colleges of recognized
;'Istitlltioll to rellder necessary assistallce alld service ill respect of
examinations of Unil'ersi(I'. If any teaclter or 1I01l.teacllingemployee fails to
comp{I' with tlte order of Ullil'ersi(1'or College or Institution ill tltis respect, it
shall be misconduct and the employee sltall be liable for disciplinary action.••

PRINCIPAL & CAP DIRECTOR
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A.1Iu.'xure uU"
lll:irculac

The I'rincipals of affilialrd Colleges eonducling Under Graduale and 1'0sl.Graduate courses under the
FB('UIt)' of Arts. Science. Commerce, Law, Education, Fine Arts, Engineering & Technology and also for other
Courses of which f\ominntions 3rt conduclrd by tlit' University are herru)' informed that in pursuance of the

fesolution passed b)' the Board of Examinations al its meeting the following interim decision has been laken fur
payml'nl of n'llIuncralion of exnminnlion hrld in Ihe S('(ond Ihlf of the Ye:'1r2016 and Ihcre:Jflrr.

The remuneration rates for assessment anll moderation work an' as follows :_

They are also requested to communicate the same to all concerned, who have sppointed as Examiners I
Moderators. The teachers who are appointed as Examiners I Moderators for the above mentioned Universit)'
examinations shall nol be relieved liII Ihe end of assessment I moderalions. The teaehers who are working In
the CAl' on the last da)' of term also should get duly leave for lhe same.

Particulars For 1011marks For 70175/80 marks For 75/80 marks For 40/50/60 marks
(3 hours paper) (3 hours paper) (for 2 to 2V, hour papcr) (for 2 houn papcr)

For Undcr Graduale Courses ( For Universitv E.amlnalions )
Assessment RS.16/. per answer Rs. 16/. per

RS.14/. pcr answer book Rs.I2I- per answer
book answer book book

Moderation Rs.181- pcr answer Rs.IS/- per
RS.16/. per answer book Rs.15/- per answcr

book answer book book
For Posl Graduale Courses ( For Universilv Examinations)

Assessment RS.20/- per answcr RS.20/- per
Rs. I81. per answer book RS.15/- per answer

book answer book book
Modcrallon Rs.221. per answer Rs.22/- per

Rs.20/. per answer book Rs.181- per answer
book answer book bool,

Minimum
AlB's to be

Minimum 25 Minimum 25 Minimum 40 answerassessed for full Minimum 30 answcr books
CAP allowance anS""'erbooks answer books books
(For UG & I'GI
Note: I) Any paper having duration of3 hours, it shall bc paid as per 3 hour papers remuneration.

2) Any I'aper having 40 marks & duralion 2 hours shall be paid as per 2 hoars duralion papcr.
J) Paper's having duralion of less than 2 hours, the remuneralion shall be paid

proportionalely.
4) ira person l\'orks for more than 2 days the average (3n be taken for the purpose of

calculaline the CAl' allowance.

Please bring the eontents of this drcular 10 the notiee of all teache s and also display il on the notice
boards for information.

To,

All Ihe I'rindpals of affillaled colleges and Director of ,'ariou nslilulions condueting the Under G raduale and
Posl Graduate Courses, and Ihe Professor-cum-Director, IDOL, CAP Directors of Cluster CAP Centres.
AsS!. Registrar - Finance &Accounls. - For information & necessary aclion pis.
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I. Th,' ~ludenltiun S,'sl"1II shall h,' al'l'licahle to all lhe I'aellilies I'ur IIntler gratllllll" m,,1 1""1
~nl(lliall' t.'Al:lIIIilwtiuus.

2. 11111'Yo, mo,leratioll "I' Ihe allSller Ilfluk shall he earri,'d oul in the case 01'canditlales 1'"i1ing h,
lUII':,uf marks of 1ht., ,aggrcgatl' lI1.arlis uf that paper.

3. III l'HSC of J1ruft.'ssioIlHI nll'ul1il's I l'OUrSl'S, IOW~, IIHulcnllioll shull hl' {'arrit.'d (lui in l'aSl' uf
l'andidalcs ohl:'lil1in~ 7()1Y;. and :'Iho\'l' marks. For non-prufessional faculCil's I t.'ourSl'S Iunix,
lIlodcration shall be carried 0111ill case "I'e,,"didatl's ohl,,;ning first class and ahon marks.

4, Tht' modcnllioll of 3l1s\\'cr hooks ur til letl.\'l 5% olloltll ""Illher of Cllllt!itltlle,ti ohltl;II;IIJ.: IlIlIrk\'
betweelllIIillilllllll/ pll".,'illg II/lIrk\' {lIl1ll1/lIrh rel/llired for fir"t cllI"" I di"fiIlC/;oll shall be carried
0111on random sample basis.

5. One moderator shall be apl,ointed per five examiners. 1I0wever Chairman, noard of p"per
setters will acl as ahc muderator, where Ihere are less 'han (h'c examiners.

(). Moderaliuu \\'urk sllilll be carried oul sil1lult~lIeolisly with Ihe ccntral assessmenl uf ~Uls\\'cr
huoks at CAl's.

7. Where mllrks awarded by the moderator ver)' from those awarded by original examiuer, the
marl" awarded b)' Ihe modemtor shall be taken as final.

8. Each llniversi!,. shall formulale ,Ietailed scheme of nlll!leraliull un Ihe has;s ufguhlcliues gi\'cu
ahove,
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minilJersitp of Jmumbai
Norms for Moderation of Answer-books

( as per Ordinance-5046 )
(For Professional Courses - Faculty of Engineering & Technology)

... - ._-- .__ ._. ._---- .I

i FAILING BY 10% OF THE MARKS B
TOTAL MARKS OF THE 70% AND ABOVE PASSIN

Maximum Marks Passing i PAPER FIRST CMarks ;

I 100 % 100 % 5% Mod
Moderation Moderation on Rando

-
100 70 Marks &
Marks Paper 40 30 to 39 Marks

Above 40 to

1-----,,------ ----- "- -- .. -
100 Marks Paper 45 35 to 44 Marks 70 Marks &

45 toAbove
.._-
80 56 Marks &
Marks Paper 32 24 to 31 Marks Above 32 to

-. ----_.- --~.-- .-_ .._--- ..-
80Marks Paper

36 28 to 35 Marks 56 Marks &
36 to(M. E.) Above

..-. ---_ .._-- ------ ...- "_.'---- . -- -------- .. --,-----,. -- -
75 53 Marks &
Marks Paper 30 22 to 29 Marks

Above 30 to
_ ..._--- ,----.- ._,-, ---- -"-. -- -_._---- -------- . ---
60 42 Marks &
Marks Paper

24 18 to 23 Marks
Above 24 t

._ ..------- _._--, ---~-_ ..__ .- --
50 35 Marks &
Marks Paper 20 15 10 19 Marks

Above 20 t

------_._-- - ----.
40 28 Marks &
Marks Paper 16 12 to 15 Marks

Above 16 t

._------- --
50 Marks Paper

25 21 to 24 Marks 35 Marks &
25 t(M. Pharm.) Above

.. t .. ,. .. -- -
NOTE:

j J II Aliswer-uouk.S ale to Of: dSSt::SS~u sectlun-wise, the moueratlun norms should be applied on pro - rata

basis of the marks in each section,

2) TheAnswer-booksshould be moderatedas per above ModerationRules Only.

3) Papersnot falling in Moderation Rage shouldnot be moderated,which pis note.
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II
(Faculty)

II(2) REMUNERATlO~1) Examination
(3) (VI) Invlgllallon & ""nclllary Services

Monttbr/Co--ordlnalor (CAS Expenses)

GENERAL FUND Ale. No.1

I I
(PLEASE READ THE INSTRUCTlONS (ON OVERLEAF) CAREFULLY BEFORE SUBMITTING THE FORM)

•

MUPI ex.mlJ.671.50,OOO ••2pp.-12-14.

:;r University of Mumbal

~it
Name of Examiners

8l:amlnatlon : SubJect: Month FlrsUSecond Half 20

I am submitting claim for RemunoratJon as under-
1. Drawing up quesUon paperls of hrs. duration,

.1 ~ per plllper

CERUAED
P.

(Receipt No. date .)

2. For conecting proof/a of _

@ 'f 361~per paper. (attach the receipt)

question paper/s

Sign. of Supdt.
N.S.a.IApp. Unit

3. ForTranalit8f8t1cnITranalatlon from __ 10__ @ 'f 631- Pdf paper.
Sign. of A.R.

M.B.a./App. Unit

CERDflEP

4. I PAPERS

No. of Candldatea 1 11 III IV V Total

Registered

Absent

Examined

Sign. ot Supdt.
CAP Unit

sign. of A.R.
CAP Unit

answer papers/section

per paper/sedion

answer paper/aection @ ~ _(b) ModeratiQn

6. (a) -Examining _

@~----

Total

Remuneration due to Chairman.

practically @ t' per candidate.

Examining __ dissertations @ t' _

per dissertation.

candidates orally andlor

examining __ C8rn;Udates'"T.W.@ t' ----
per candidate.

Examining

9.

8.

8.

7.

"C.rtlfled
(a) that the paper-settersle:xaminerslmodera-

toIlI shown In the bill wen! the only
appointed In the subject and that they
actually carried out the work assigned
to them.

(b) that !he IDtii nunber d question papers
charged for were actually set and that
their duration is correctly stated.

(e) that the total amount of the bill may be
distributed amongst the paper-aetteral
examlneral moderators as shown
against each of them.

(d) I have consulted the other ,examineral
moderators and they all have agreed to
.hare the remuneratlon ae Indicated
on the bill-.

Date

(FOR USE IN THE UNIVERSITY OFFICE ONLY)
Signature of the ChalnnanlChl.f Mod.rator

Name & Address

of the Chalrmanl

Chief Moderator
Tel .(Rea.) (OfficelMobile) _

Cheque No.

Passed for t'

_____ Oate:

P.

Rupees

Remarks It any:

Date:

Dy.Acctt. A.R. (F. & A.) CAlD.R. (F. & A.l_

( P,"CO.



UNIVERSITY OF MUMBAI

GENERAL FUND Ale. NO.1
Voucher No .•••••••.••.•••••••••••••••••••

(III) C.A.P. Expenses:

Name of Cluster Centre ••.: ••...••....

FORM FOR CLAIMING CAP & T.A. ALLOWANCE I
University Appointment Letter No.

3 first payment will be made on completion of 7 days of CAP or Completion of CAP work whichever Is earlier.
It is requested to make the entry of actyal work done date wise).

Nama of the ExaminerlModerator : _
(In CAPITAL Letters) (SURNAME) (NAME) (MIDDLE NAME)

Address (Residential) : _

Mobile No. Res. Tel. No., _

Name of Bank & Branch : ~---

Account No. :
Address "'(Professional) : _

"'(Please refer guidelines No. viii on overleaf.)

Examination : Subject: _ MonthlYear : _

Amount due towards C.A.P. Allowance:

No. of No. of
Sr. Working Paperl Paperl C.A.P. Recipient

No. Date Section Section Allowance Signature
Assessed Moderated ~

1
2
3
4
5
6
7
Total:

Grand Totsl (4 + 5) '!' :

T.A. : (i)
(II)

(
DestinatJon From To

1st Class Season Ticket.. Period From To -------------- -------
Lump-sum T.A. @ ~ 60/- per day if the season ticket Is not admissible.
•• As per provisions of Ordinance 203 and as per amended important guidelines
given ovarleaf.

~------

I hereby state that, I have Assessed/Moderated snswer-books as stated above and I hereby
declare that I have not claimed the CAP Allowance and/or T.A. for the above period earlier.

Signature of Claimant

I have verified the above furnished Information, found correct and CERTIFIED FOR PAYMENT.

RECEIPT

lived In CASH an amount of ~ _

Date : _

Signature of the
Chairman/Moderator

Signature of PrlnclpaV
In-charge CAP Director
with Rubber Stamp

Cheque No. _
PASSED FOR ~ _
Rupees: _

only)

Signature of Dy.lAsstt. Registrar
(Examinations Section)

ignature of
Jnior Clerk

AIU.
Revenue
Stamp 01
~ 1/.11
• 50001.
and abo ••••

Date: _

Signature of Claimant Asstt. Acctt. Dy. Acctt. A.R. (F. & A.)

[ P.T.O.



J. Exam. 371-08-15. IMPORTANT GUIDELINES
.. J

T.A•• D.A. & CENTRAL ASSESSMENT PROJECT (C.A.P.) ALLOWANCES WILL BE REGUL4TED AS PER
Ordinance 203, Schedule "F" (M.C. Item No. 12, date 14-2•.2001) & as pflJr the guldellnea given below

(I) Every Chief Moderator/Moderator/Examiner Is expected to assess/moderate about 30-40 answer-books (If
section 60-80) per day. This limit should NOT be exceeded. This Is necessary to ensure quality of
assessment/moderation. The Chief Moderator/Moderator/Chairman/ Sr. Examiner Is advised to ensure that
no Examiner/ Moderator crosses the limit, and to report any In'rlgement In this regard to the a.S.D.-cum-
Controller of Examinations.

(Ii) The Examiners residing In Mumbal and upto Thane (this Includes Alroll) on Central Railways upto Vashl,
(this Includes Kopar Khalrane, Ghansoll and New Mumbal) on Harbour Line and upto Dahlsar on Western
Railway will be paid ~ 175/- per day Inclusive of Local conveyance, hospitality on Tea/Coffee as C.~.P.
Allowance and those Examiners residing beyond Thane upto KarJaUKasara on Central Railway, beyOnd
Vashl (New Mumbal) upto Panvel on Harbour Line and beyond Dahlsar upto Vlrar on Western Rallway:wlll
be paid t' 225/- per day Inclusive of Local conveyance, hospitality on Tea/Coffee as C.A.P. allowance (this
Is Inclusive of t' 30/- per day as a special allowance). :

(III) For attending CAP work the Travelling allowance will be paid In the following manner (whichever Is aoplicable)
with reference to the Ordinance 203 :-
(a) I class return fare on productIon of original ticket or single fare against the production of Season ticket.

OR
(b) I class Season ticket (If applicable) on submission of Xerox copy of the same

OR

(Iv)

(v)

(vi)

(vII)

(viII)

(Ix)

(x)

(xl)

(c) Lumpsum T.A @ t' 80/- per day.
The amount of T.A. of 1st Class Railway Season TIcket will be paid atter attending CAP work (I.e. AssessmenU
Moderation) for attending that many number of days when the payments of T.A on the basis lump.sum allOWAnce
of t' 80/- exceeds the cost of Season Ticket. THE CLAIM FOR NEXT SEASON TICKET WILL BE DUE ONLY
AFTER COMPLETION OF 20 CLEAR WORKING DAYS. In case the ExamlnerlModerator re.appolnted for CAP
work for different examination than he/she has already worked earlier and the working penod of CAP is beyond
the expiry date of ear1ler Season T1cket he/she will be paid 1st class Season Ticket (If admissible) on production
of anginal season ticket Irrespective of consideration whether at the earlier occasion he/she has worked for
minimum TWENTY CLEAR WORKING DAYS. In other case a lump-sum TA allowance @ t' 80/- per day shall
be paid.
Examiners residing beyond KarJaUKasara on Central Railway, beyond Panvel on Harbour Line and beyond
Vlrar on Western Railway will be paid T.A. (one time return) and D.A. at normal University rates. However
no D.A. will be paid to the Chler Moderator/Moderator/Examiner residing at Panvel and attending C.A.P.
work at P.en and Vice-Versa. They will also be a paid C.A.P. Allowance of ~ 175/- per day Inclusive of
Local conveyance,- hospitality on Tea/Coffee. Examiners staying at the university/college hostel shalt be
paid hostel charges on production of stamped receipt of actual hostel charges paid per day less t' 25/- but
maximum t 55/.. I
The examiners residing in Mumbal and Thane (including Alroll) on Central Railway,. upto Vashl (Including
Kopar Khalrane. Ghansoll and New Mumbal) on Harbour Line and upto Dahlsar on Western Railway are
required to visit CAP Centre beyond Thane upto KarJaVKasara on Central Railway, beyond Vashl upto
Panvel on Harbour Line and beyond Dahlsar upto Vlrar on Western Railway will be paid t' 225/- per dAY
Inclusive of Local conveyance •.hospitality Tea/Corree as CAP allowance (this Is Inclusive of t' 30/- per day
as a special allowances) and a monthly 1st class season ticket (If admissible) on production of original
season ticket or lump-sum T.A. allowance 0 'f 80/- per day. All the claims made as per clauses of Important
Guidelines (I) to (vIII) and same be duly certified to that effect by the Prfncipallin-charge CAP Director and
counter signed by Chief Moderator/Moderator/Chalrman/Senlor Examiner, and In case of cluster centre
situated at University premises by Dy. Registrar, Asstt. Registrar (Exam.). , ,
Payment of CAP AllowancelT.A. will be made by the CAP Director or the cluster centre situated out~lde
the university premises. However. It will be reg"ulated as under: CAP allowance as admissible (under above
I to VI) per day payable to]the examiner will be worked out on the basis of assessment of minimum (30
papers or 60 Sections) per day INCLUSIVE OF FILLING MARK.SHEETS THE PAYMENT WILL BE MADE
FOR THE SAME ACCORDINGLY. However, al the end of CAP If there Is an excess ovsr the multiple
of 30 answer-books (60 Sections) the full allowance ror the day will be paid. 1
The starting point of Journey for the purpose and calculating T.A. shall be one's own permanent residence
or duty/professional place (as mentioned In the appointment letter) whichever Is nearer to the place of University
work. (I.e. No TAIDA shall be paid to any person for the Journey performed by hlmlher ,for attending CAP
work, If he/she Is attached to one's own normal place of duty/profession. Also whose normal place of
duty/profession situated within the vicinity of the nearest railway station of the Cluster Centre notwithstanding
the ract he/she mayan long leave/vacation). However, T.A. for the Journey performed by the examiner/
moderator for the CAP work dunng the penod rrom 1st May to 31st May shall be paid from hlslher permanant
residential address. Since this treated to be a vacation period. In case of period of vacation of any othar
Collegellnstltutlon Is different than this perfod. the examiner/moderator may submit the declaration on 'the
claim form duly certified by the Chairman and/or Oy. Reglstrar/Assll. Registrar (Exam.) to claim the T.A.
considering the starting point from one's own permanent residential Address. I
The Examiner/Moderator who Is working on Clock Hour or Part-lime basis In his/her college or If he/she
Is a Retired Teacher or a Professional and attendIng CAP work Is entitled to receive T.A. from hlslher residentiAl
address.
No claim will be entertained for CAP Aliowancerr.A.lD.A. I' It Is Incomplete and/or same Is not claimed In
the prescribed form.
The Prlnclpal/ln-charge CAP Director and Oy.lAsstt. Registrar (Exam.) has to certify (as the case may be)
the bill and counter signed by the Chief Moderator/Moderator In the light of Instruction given above and
hand over the said bill ror payment to the concerned office.
Claim for CAP AliowanceJTA bill lor aflllessment/moderation may phuise b. submitted through the
A•• 'stant Registrar (Exam.), Despatch Unit, Examinations Section within a period of one month from
the completion 01 CAP of the eoncerned paper/subJeet lalllng which thlll claim ahall not be entArtRln"d.

Date
Controller or Examlnatlons
UNIVERSITY OF MUMBAI
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JJ671-14. 2

Nola :_LEASE WRITE' NAME & ADDRESS IN CAPITAL LETTERS. CHEQUES
BE DESPATCHED IF THE ADDRESS IS INCOMPLETE.

RECEIPT

WILL NOT

I hereby acknowtedge the receipt of the amount stated below against my name. The cheque may be sent at the
address shown below mv name.

No. of Amount finally
Payment Name and .dd •••••• 01 the Chalnnani Detail_ Paper admitted

Register Examiner of the Section for "."-"eot SIGNATURE"" __
folio No. Amount Mod.,..ted 'l: P.

(1) (1) Chairmanship!
Chief Moderator

(2) Monltorl
Co-ordinator R""""""(3) Paper-setting Slamp

I (4) Proof c:orrectIon of Re. 1/- If
(5) TI1ln8Iatlon t' 50001- and

Cheque No.
(6) Assessment a""""
(7) Moderation
(6) PradlcalsMva
(9) Term Work

Tel. NO./Mob. No. (10) Dissertations

(2) -
I

Revenue
Slamp

Cheque No. of RIt. 1/- If
t' ~-8nd

a""""

Tet. No./Mob. No.

. (3)
R""""""

I I Slamp
ot Re. 1/- If

Cheque No. t' 50001-: and
a""""

Tel. NoJMob. No.

(4)
Revenue

I
Slamp

of RIt. 1/- If

Cheque No. t' 50001- and. .""""
Tel. NO./Mob. No.

(5) Revenue

I Slamp
ot Re. 11-If

Cheque No. t' 50001- and
a"'"-

Tel. No./Mob. No.

I
(6) Revenue

Slamp

Cheque No.
at Re. 1/- If
t' 50001- and

above

Tel. No./Mob. No.

1. Tlle lnetructlon of the Management Coundl require thaI the Chief Moderator, the Chairman or the 5enI<:M"Examiner
Paper-seners aa the case may be. ahaft subml1 a JOINT CLAIM on beha" of an his coUolIQ'U9sIn the subtect.
Incftcetlngthe amount 01 remuneration payable to each 01 them. duly countar-algnad by him and subml1
the same In the Examination S.eUon. o...petd1 Untt, Room No. 47. 10ensure their proper deltY8ry.

2. Payment of ntmuneret10n lot e.amlnlillon claimed beyond .1. month. from the data of examination ,""ult
wlll be conaldered •• lapeed.

3. The dalma wlA be eent by cheQue throuoh on1lnary post at the address mentioned In the said form aftor dedaratlon
of !he nttIutts.

4. Count ••• ~gnAtUf. of Ch.lt'TOIInISr. Ex.min« Invariabty by obtained at the proper place at Pao- No. 1.
5. In Cl'lllIethft appointmenls of examiners are made by Iho collegos whefe lhe pmctlcals, term WOf'k. Dn'l1/VfYa. elc. are

conducted. the examlnors are fAQUA!dAdIn "",,c.h A copy of !hAl' f!lppool"~~t l~tt!,!,rwith th!s Ionn.
8. Klndty mention the nanwlna~ of •• amlne'" who I"'." not JMIrtlclpeled In 1M hper-eettlng work.
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