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Exam I CAP I Ltn

To,

The Principal,

Dear Sir I Madam,

12016

Dy. Registrar, CAP Cell,
Mahatma Iyotirao PhuleBhavan,
Vidyanagari, Santacruz(East),
Mumbai - 400 098

1st October, 2016

Hon'ble Vice-Chancellor is pleased to appoint you as a CAP Director to conduct
Central Assessment Programme (CAP) for assessment I moderation of answer books at
the Engineering Faculty Examinations stated below to be held in the Second Half of the
year 2016.

Sr. ExamNo.

1 B.E. SEM VII & VIII (OLD & REV)

2 F.E. SEM I & II (OLD & REV)

In this connection, I am directed to inform you that in the capacity of CAP Director,
you are required to perform the following duties during the Central Assessment
Programme.

1. To co-ordinate, control, monitor and supervise the work of assessment I
moderation of answer books of the examinations. To get assessed answer books
from the concerned faculty of your college having at least one year teaching
experience.

2. To contact the Principals of the concerned Colleges I Chairpersons for
appointment of moderators and to get answer books duly moderated from the
concerned experienced teachers. In any case, Colleges should not appoint in
house faculty as moderator, which may please be note.
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J. 'I'll l'lIliOlIl'l.,' 111011 'hc.' \\ork or aS~l'S"illll'lIt I 1II1Itlcfation whit,'h is tu Ill: COIJlpICh.'d "i,!Iin a
,tip"late<l perio<l as per the sehe<lllie prescribcd'for tbe 1""I,,!se i.e. 15 ,Ill}",so a. to e.",ble th,'
rlli\l'r~iI~' to tll'l'lan' Ihl' 1"l'~lIl1s \\ ilhin JUt .•:, da~s stiJluhltcd lillIl'- as per Sel"lioli 72 til"
,\Iahara.htm Ullh:e[siliesAel, 11J9~. " .,

~, 'I'll ,uhllli' Ihe lI",rk-lisl(s) '" Ihe LJlli\Crsity aJo,,~ \\ ith th,' hills of remllllerations.

5, To Ilepute Sr. Teacher of )'uur Colle~e 10 work as CAl' Co-ordi""tor, who will assist, )'llIl to
perforlll CAl' work. Thc CAl' Co-onlin,,'or will he assisleel h)' Cashier-,'um-Accolln'alll. a
Clerk an<l a ('con working ill your College & '0 he Ilep"lell for this work.

(,. To arrange to pa)' for T.A. I IJ,,\. & Local con,'eyance (if ap)llieable), CAl' ,\lI",.ann',
!(elllllllera'ioll and all)' olher pa)'lIIellts & to sublllil Ibe Incollle & Expeoditure slalellIcot
allln~•.,.ith Utilisation Certilicalc as pres •.•.ihe,1 hilhe Universil)'.

7, They arc furlher informed Ih,,1 no ,"ls'ance "ill he gis'en 10 the elnslcr Cen'cr ror ,h<'
examillalions work of the elaminalions 10 be beld in Ihe Second lIalf of the year 2U16. The)' are
Iherefore reqllested '0 slIbmi' Ihe bills to the University Accounts Section on completioll of
assessment I moderation work at tbeir College. I Cluster Center and on .ubmlssion of hills Ihe
Uni•• rsily "ill reimburse Ihe amuunl '0 Ihe eOllccrned Cullege Cluster Ceoter.

H. The Admillistrath'c expenses (Q) r~s..H. per ;lns\n'r honk is to he distrihuted amongst thl' sfa ITof
)'0111' college working for CAl' work. The pallern of Honorarium to be paid to the sIan
members of the CAl' will he as follows:

I.
2.
J.
4.
5.
C••

Director I Principal '(One)
CAP Co-ordinator (One)
Cashier-com-Accountant (One)
Clerk (One)
Peon (One)
Confingeney & Adminislralis'e Expenses

Hs.I/- per answer book
RS.lI- per answer book
Rs.O.50/- per answer book
RS.O.50/- per answer book
Ib,O.5U/- I,er "nswer book
Ih.U.50/- fler answer book

9. From Ihis year answerbooks will be cullecleel back on alternate day, lJenee, )'OU are requesteel
to arrange 10 make hllndle. of assessed & moderaled answer books & to make them ready for
disp~tch, as soon as work coml,lc'~d. '

10. An)' olher work related 10 elaminalion which may be entrusted to yon by Ihe 1I0n'bie Vice-
Chaocellor from lime to time for timely declaralion of Ihe results.

II. Yoo are therefore requestcd kindly to eXfledlte the work "f asscssment I 1II0derati"n "I' tit,.
answerbook"r_

Thankiog you and looking forward to )'001' \'aloed cO-llperation.
Wilh regard.

Decpak asave
Offg.Co IeI' of Examinatioos



S. The CAl' Director shall eosure that the moderation work shall also start side by side with
assessment work and also filling & bubbling of Mark Lists.

~. The Teachers reported for CAP shall bring the recommendation leller from the principals of
their respective college & proof of Identity Card, i.e. college ID, Pan Card, Driving Licence,
Passport, Adhar Card, etc. and produce the same to CAl' Director / Co-nrdinator, as & when
n'(luircd.

Uy. Itegistrar, CAP Cell,
I\lahatma .J)'otirao rhule Bh:)\':1I1,
\'id~;1 n:'l~ari.S.llIlacrul (Ea'lil).
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As per the directions of Hon'hle Vice-Chanccllor, "II the CAP Directors 1 Princip:lIs of thc
Cluster Cenlres arc herehy requesled 10 note Ihc fullu\\ ing decisiuns taken rcgarding Ihe CAl' wurk.

I. The CAP Dircctor shall ensurc that the Suhjcet wise assessment should start hy3'"1 ~'h day Soon
after that suhject examin:llion paper. As per pro,-isions of Section 72 uf thc I\laharashtra
llniversitics Act, 199~, rcsulls of the e,aminations should bc ,Ieclarcd hy the Universil)' within
3UI~5 days, hcnce asscssment work should he linished within next IS dayS, which pis. note.

3. Von will be provided with the Appointmcnt Leller duly sign cd by rhe Conlroller of
E.\alllinatinlls. You nrc relluired tu counter sign the cupy and issue the same to the eligihle
E,aminers / I\loderalors reported at your CAP Centre, after verifying the identity of Ihe
tC~lcher.( Annelurc~~A")

2. The CAl' Director shall ensure 10 imitc & appoint the eligible teachers from the colleges with
the clusters, thuse haYing teaching experience of more than one year in the particular subject.
However, the preference shall ~ ghen to the Regular & Senior Teachcrs first, then, the more
experienced teacher & linally the Jr. Tcachers. It should also be ensure Ihat the sumrient
nmnher of lIIodcraturs shall also he appointcd.

6. II has been also decided to collect hack the assessed / moderated answer books on alternate days.
Vou are therefore, requested 10 arrange 10 make the bundles of assessed & moderated "nswer
books and keep them ready for dispalch.

7. They are further informed Ihal no 'advance will be gh-en to the Cluster Center for Ihe
examinatioos work of Ihe ".amin.lions 10 be held.in Ihe Second Half of the year 2016. They are
therefore requested to submit the bills to the University Accounts Section on completion of
assessmenl / moderation work at Iheir Colleges / Cluster Cenler and on submission of bills the
Unh-ersity will reimhurse the amount to the concerned College Cluster Center.

S. The Rcmtmcra:ioii shan be paid as Pfi the f'fitf3 specified by the Universit;' and circulated vide
its Circular No.Exam.iCAI'1Z58/2013, dOlled 261h March, 201~.( Annexure "B")

9. The CAP Director shall arrange 10 prepare the Acconnts statemenl in the prescribed formal lind
get it certified from Ihe Principal/CAP Director. Principal of the College shall countersign the
Utilization Cerlificate. (Annexure "C")
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10. C.-\I' :\lIl1\\:lIIl'\' al thl' rall's ~Pl'l'ilh'i1 h~ till' l.lIi\l.r ...•il.\ prinh'tI al the hal'''' sith' of d:lilll forlll .•••

sh;t11 hl' paid in foll()\\illg, mOlUlIl'''' Ilu\\e\'lT, ira I'er~oll "or"~ fur mure 111;1112 tla)~ Iill' il\Crag,l'
l':1II h •..tahl'lI for lhe purposl' ol"l'all-ulatillg Ihe CAl' aIlO\\:.lIIl.(, •.

(Annl'\1ln' "1>")

i) fur 411611!('lIlIIarl" papl'r .W :11l~\H'r houks 1',,11CAl' alluwa,"'c

ii) f"I' 75/lW lIIarks papcr 30 ;lns\\ l'" hooks 1',,11CAl' allow"nl'c

iii) fur 11111marks p"pcr 25 :IIIS\\ l'r hooks 1',,11CAl' all"w""cc

F:lilill~ of \\ hidl, full CAP ,\110\\ <IIll'''' will 11111hl' san.:tiunl'tI "hirh pkasl' null',
Iln\\\.'\'l~I', thl' h,';I('lIl'" \\ ho \\ orks for IlJOn: than 2 days, iI\ ,,'rag'" co1i1t1 he talil'lI to l'ail'uliltc Ihl'
C.\)' :a1lu\\:.lIll'L'.

II. The CAP Dil'ector shall depute Ulll" Sr. Tcarher as CAP co-ordin;;I1or, nne Cashicr-l~lIlII-
Al'l'ountant, one Clerk anll one Pl'on to look aner IIll" :Il'ministrati\'c, ~,ccoliliting & cleric;)1 wlJrk
of Ihc CAl' frolll )'"or College sl:lff :lnll cnsurc that TA IlA, Local Com'cyances, CAl' Allow"ncc
and I{emuner:ltion arc to he paill on Ihe s:lme lI"y. 1I0norariom pa)'able to Ihe Te:lcher(s)
working in yuur ,."ollege and remuneration to, non-teaching starfis to be paid al the end orCAI'.

12. Nu Ch.lrtcred Accountant's Ccrtili<.."ah.' is required now. Chartered Accountant's fcc is 1101lu he
l'.\panl!L',I, which pll.;tSe 1I0el".

13. An'ounls Statement shitl! he sent to lJnin~rsit)' allJll~ ",ith Utilisation Cl'rtitil':lle \\ilhin IlIll'

wt:ek aftcr "0111(llctinn of CAP, which please notc.

14. Norms for Moder"t;on :lrc :IS pcr Onlinance 5045 ••.hieh arc also allached herewith. Moderation
sh.lIl he dOlle only for Answer hooks 'hose who rail under modenltion ea.egor)',

( Annuure "Il") .

IS. lteganling payment of T.A.Il.A. & tUl'al CUII\'e)'aIlCC, )'ollr .Ittentiun is irn'ilcd at the pru\'isilJu
of llrllillann' 203, SdlClIlllc 'I)', (C1allse (II) givcn hd,,\\'

.. No Irtln~Ii"J: Ullm1'(IIIl'f! ami dfli(1' "lIoK'fllfn' ,\Iutl' hI! pllill 10 tillY f1l!r.\Oll for fhl! journey,\'
per/armell bJ' IIi", for ullf!IItIi"J: me'''!;''J: / worA for OIL'j1l1rp",\"f! ,\peri/ied III S,'Judlile .A '. if.wd,
meetillg / ~'orJ. is aflL"lItiell tit olle t," norma/ pluce of dill)' / pro/e,\',\,;"", IIolwilhsluIIlling 'Ire/"el .md,
hl' / j"'1! IIItlY 1m l'Il('at/on /Iollg lem'l! or Oil dUly •••

'\rcnntin~I~', T.'\./ n,A, •.~ l.ul'al ("ul1\l')'ancC' sh~11Ihl' p~litllo unl)' such tC:II:hcrs. those' who an .• \\od{in~
in olhl'r l'olll'J!l'!'I hul hall' n'IHJrll.tl ••I )'UIIT l'ulll'gl' dlher for AssesSll1l'nl I Moderation, "hich mr.lns Iht.
h':ll'Ill'rs wurking in )our cullege n ill nul br gh~n "'.A./ U.A.& lOl'al Con\'e)'ancr" 10 be noled.

HI. The ('AI' Dircctor shall ensure Ih"t CAP Co-ordinalnr, sh"ii be in touch with iJnivcrsil~' \,""
Cdl "II Ihc lillie and shall I:ivc day' 10 day sialus of AssessRlent / Moderation, preferabl~' al 4.1111
p.lIl. cwry day, Sll as III euahle as to soh'c any prohlem / diffieull)' during assessment. lIe/Shc is
fUl'lhcr inf"rnll'd 11"'1 a Log-in 10 II ill bc ginu 10 c"ch of thc Cluster Cenlers for updalinj! 1I1l'
"a~.-t tJ(la~'~'sSe5SIlu.'n I/mudcra t iOIl nor-Ii.
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17. Ell'I'.' l'olll'J.~c is rcqllin'd tn OISSl'SSlIu' alls"",r huuks tlllll' to I.S lillll' Ihal ofsilltlclil slrclI~lh uf
n's(ll'l'ti\l' Clll~tl .•. 1 ("1I11l'J.~l.'. IlmH',cr, Ihis 1I1111111l.'" boo 11111.\illdil'alhl' :lIul il is Ihl' rl.'Spullsihilil~
of all <':ullcJ.:cs In aSSl'SS iIIhlilillnul numher uf allsner huoks. if rcquin'd ami l'unlinu •.•lu assess I
IlIlHll'l':lIl' lill entire CAP "01'1\is finished.

Ill. Th. CAl' Director "ill he ,,'crall I'cspunsilll,' f,,1' ,nll,,,lh !"nndinning alld pr"gress "f Ihe CAl'
Clllsler. lie shall keep slricl "igilallce on assess,"cnl & moderation of ans"'er books. They sh,,11
also cllsure the safc & seellre c"sh"ly "f a,lS" er b"oks till UII;""I'S;')' e"lIed thelll baek.

I'h- '''In'hle Vice-Chaneell".- ha, al", ,H.-eel",1 to illf".-m all the e"lIeges lI",t "Un;,','ni(1'
E.\'f1J11;lIulioll 1\'0,./\ inc/mlill;: CA P ,,'/wllitl he In'a'L't! Top Priori(,. " Colle}.:l.! Examillatioll.'"
~\:illite,. w",.!. '~/;I.'''lI'l/rt,,". "I'/IO,\"('11'11"till'/ed til "rol'i,le ,II,' ,"II11ide"lle"d,,'r.\' (0,. '1.\'.'U'.n""II..'III
,ltdr rt..•.ul!'-" Il'ill "0' he dec/un't! III1lI ('",ire re.'p",nihi/if)' lie.'" "" .\"/lc/, Col/£'I:I..'.\".••

Plcase rinll t:nclosed herewith Hllncccssary forms and enclosures for )'our read)' refcn'ncc.

Wilh rega.-ds.

CUJl)' ttl :'\11Ci\"l)in~l,..hH'S I p•.inrip:ll.~ urCAI) Celli res.

Yours,

[)ccpak~asave
7r1er ofExaminations
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I: . -.:rrqrff, '"1\;1fi'l(]I(")i1 1qi q{l2B ::mrum: arnrn.4 iiiZll'"1ut ~ ~ ~ W
~''iI1ca ~ 'l\;Ifi'lW(")'ml"1(") ~ dct'Hg;rB1ifil (1qmotl 1f.l4'l"1I{llal
3'tIQlqrll qiq{¥2('ltZl<l ;jjlq41~ ~. qiqir2( "I<:(")04Iift f<r-i<ft 'tiac""l161 ifil(Ollffiq
~ ~ ~ ~ ""IT'fi -:itc: !2lI<ft.

~. d\i1(g;R<1ifil ParI - II q{l(")joli~, d\i1(g;ft<1ifil'li'1iifi q ~ ~ m)q jOlq~<f;~
"l"1<,';)"'I "1 ifiI'1{l'"I'>fhf ~ ifii'11il q;"(lit 3'tIq ~4 ifi ~. ~ q;rq '1'<."> I<t ~ fuqr{
"liRT ifi(lq41{l ~ ""fit, 'f;RUT ~ ~ $llrll{l ~ ~ ;;rjGlIGl<:I("l(041<1
~.

~. "'1.<11<:41~/~ ~ ;;rtt f.l4'"1ifi (Moderator)~ f.lgCRl ~ ~
nit <'4i;fh;l d<'l'H3R<1ifil~ 1rliifi"1 q;"(lit 3'tlq~4ifi ~. R4'"1ifi (Moderator) "llt;ft
1<.'<1i'fH ifi(1q 41"41 dctH3R<1 ifii"4l ~ 3't IqIq<"<ll~.i>ft<1 qiqsl <Uif2( f.l~ ~~<1
ifi(<ft(") q ~41\l'1IU'j 1rliifi"1l~ q f.l4'1'11~ q;rq "'fl('rit <>1lq~4ifi ant.

~. 1<.'<1iifi"11 f.l4'l"1I{lldl dq~<1 ~ ~ qiq:{f2(q( ~ ~ (")1'104141
<:;ll;fi ~ 'Ell"l'Cft ~ ~ q;rq ~~<,,"«Iq... ~ \"1IUI'i~ (Allendenee
C.rtifieatc)~ l'2l"fct. ~ 'l\;Ifi'lw(,,)4i41 1<"<liifi"1i~ ~ {l'q <.'<1Iq( (")?J~~.1
1<.'<1i'fH i•.•'1 ;ff<:q\fl fh 11"II{l \; fcl{]I~ am 'R<f q1a eli<fI.;ilJ't ifi'li''1 *'t1: Carcc r
Advancement IAfliliation ,,~41<!l ifil'1i<:jk\~j '111%<ft ~ {l'Gl'.n<1 ~ 1
'161fi'lW(")4i •.•14'i'4 '111%<ft3(fi'l041<1 ~.

'"'. "ll""fit<t;~G< Rq~tl ,",o/l'..0 jOlii41 fC\;'11'1~o 3ct1(3R<1ifil,I3,",I{;0 jOli"4l
~ ~° dct1(g;R<1ifil q I:0 ° jOliiiZll\l~il<ti1 ~'"' dct1(:J;R<1'fi1 <1Qmu13ilq~;qifi
~. lj'f;f ~(ql<ftiiZll "'fiTift Rq{li'lcit «qQ;41 dct1<g;R<1ifii~ 1<i"'1i'fi"1m ~
4Iijlfcl~~I( ~ ~ ~ Rq~tl dct1(g;R<1ifii~ 1<i"'1iifi'1 ~<i"'1I{l ~
d<'l1(g;R<1ifiiiiZl1 <:j'&'l41 '(Ol(j{lo{l~ <'41\l'1IUl !!<i"'1i'fi'1 "'l"ct1T (CAl' Allowance)
~041d ~.

l'.., 1rliifi'11 f.l4'HI{lldl 3lIQIQ<i"'11 '"1\;lfclQl(,,)41<1 dqfl:q(j (1\;0'11 '4T ~
TADA q Local Conveyance ~O'1ld -it3; ~. lj'f;f ~ ifil"lI'(Olldl dQfl:eld (1\;041 "'4T
~/~-'4T '1\;lfclEll(,,)4iil1(") ~ f.l4'11\l'1IJi TA,DA. I Local Conveyance ~O'4ld
""4TCfr(Ordinance 203, Schedule 'D')
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Appointlllenl Leller
,\11 IIl'\U n' "A"

Dear Sir / ,\1a<1:1III ,

I. I am dirc{'It.'d b)' till' Board of Examinaliuns to appoint )"011 as Examiner 1l\1ndenllnr in .he in
suhjo,'1 uf al Ihe EXlIlllination to h,' held
;n the Second lIalf of 2016,

2. You are rC(lucsh.'d tu put )'oursclf in coml11ullic~lfi(Jn immediatel)' with rcgtlnl to the \\urk
pertaining 10 the oommencement of the assessment lit Cluster CAP Cenlre on (Phone No, Of
CAl' lJireelor /Co-ordinator )

4,

J, I am further to requesl )'ou to complele the assessment / moderation work within stipulaled
lime (10 da)'s) liS per the directioll of the CAP co-ordinator / Chief Moderator of the Subjeel.
as so as to enable this omce 10 declare the results of the said examinlllion as stipulllled ill
Sool;on 72 of l\1aharashlrn Universities Aot, 1994. which is mandatory,

Assessment of a"swer books of each subjoet will mostly slllrl on J'd/ 4'. da)' of the Cluster /
CAl' Cenlre from the date of examination of parlieulllr Iheory papers menlioned in the time
lable, You are. therefore, requested 10 reporl al Ihe Cluster / CAl' Centre for assessment of
answer books of the subjeel as mentioned above.

5. Assessment and moderalion of the answer books shllll be done simultllneously lind il should he
1Iisocom pleled side hy side, which plellse nole.

6. Utmosl care be tllken while totlllling of marks & bubbling at right place 10 avoid lIny mistllke,
thereof.

7, You arc requested to follow the direelives given by the CAP Direelor / Co-ordinalor of
CAP/Chllirperson for co'"plelion of assessment of the said subjeel within 10 dll)'s' lime.

8. You are further requested 10 follow the instructions and guidelines for the assessmenl and
,"oderalion gh.en b)' Uni\'Crsity / displllyed in CAl' CellCres.

9. Your attention is invited al Clause 32(5)«g) of MU Act, 1994, reads as under:

"It shall be obligatory on every teacher and the non-teaching employee of the
University. affiliated, conducted or autonomous colleges of recognized
iI/stitution to render necessary assistance and service in respect of
examinations of UnireT.fity. If aI'y teacher or non-teaclring employee fails to
('omfJ(1'"'ii;' i;,e oruer of Unil'l!rsiiy or Coiiege or instituiion in iitis respect, it
shall be misconduct and the employee shall be liable for disciplitlary action. "

PRINCIPAL & CAP DIRECTOR ~TIONS

J
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Thr Principals of affiliated Colleges condu[ting Under Gnuillaic and Post-Graduate coun,rs untler alie
F8("ulh- of ArIS. Stiene(', Commerce. Law, Education, Fine Arts, Engineering & Technology and also for other
courses of" hich uaminalions are conduclrtl by the Unh'ersih' llre hereb)' inf«:»rmcd Ihat in pursuance of the
resolution passed b)' the Board of Exnminalions at its meeting lIu,' fo110\\ ing inlcrim decision has been laken fur
Pit) nu'nt of n'mulll"r:lIion of C'\amill:llion hrlll in IhC' S,'C'ond 1I:,lf of the Year 2016 and thereaflrr.

The remuneraliun rales for asussmcnt and lHollcr;Hion nork an' 3S foUm\s :.

Purtieulan For 100 marks For 70/75/80 marks For 75/80 marks For 40/5U/bU marks
(3 hours paper) (3 hours pop.r) (for Z 10 ZI', hour paper) (ror Z hours paper)

For Under Graduate Course. ( For Universltv E.omlnotlons )

Assessment HS.16!. per answer Rs.J6/. per
Rs.1 ~/. per answer book Rs.12!. per answer

book answer book book
Moderation _ RS.I~!- per unswer Rs.18/. per

Rs.16/- per answer book Rs. I51. per aoswer- book - -answer book- hook
For Posl Gmduate Courses ( For Unh'crsitv Examinations)

Assessmrnl RS.20!- pcr OIl1swcr Rs.20I. per
Ks. I81- per aos'" er bouk RS.15/- per answer

book ans\\'er book book
Moderallon Rs.2Z1- per answer Rs.Z2/. per Rs.ZO/. per answer book RS.18/. pcr 3nswcr

book answer book book
Minimum
AlU's Cobe

Minimum 2S Minimum 2S Minimum 40 answerassessed forfu II Minimum 30 answer books
CAP allowance answer books answcr books hooks

(For UG & I'Gl
Note: I) Any paper having duration or3 hours, il shall be paid as per 3 hour papers remuneration.

2) Any Paper having 40 marks & duration 2 hours shall be paid as per Z hours duration paper.
J) Paper's having duration of less than 2 hours, the remuneration shall be paid

proporlionateJ)'.
4) if a penon works for more than 2 days the 3\'erage can be taken for the purpose of

ealculalinv the CAP allo"ance.
They are also requested to communicate the same to all concerned, who have appointed as El:aminers 1

Moderators. The teachers who are appointed as Examiners I Moderators for the above mentiooed LJniversil)'
examinations shall not be relieved till the end or assessment I moderations. The teachers ,,'ho are working in
Che CAP on thelasl dar or lerm also should get duty lean for the same.

. • ~I.~.~ brin~. Ihe contents or this circular to the notl.e of all teaehefS and also display it on the notice
uuarU5 lur lnIUI"III)tliUii. III

To,
All the Principal. orafliliated college. and Director or ,.ariou nstitutions conducting the Under Graduate and
Post Graduale Course., and the Professor.eum-Dircctor, IDOL, CAP Directo" of Cluster CAP Centre •.
Asst. Reglstrar- Finance &Accounts •• For information & necessary action pis.



11.\. Hl':,!.i'dr;ll'. l \1' (dl.
'Jahallll;1 .1., IIlil';lH I'llllh' Hha, .111.

\ icl~;IIl"I!;II.i.••••;1111:1\'1"11/1101'11 •

'1IIIIIil.11 - ~uu(I'}H

[1niurrSIt!' of ftll1l1llini

W.f~:~-
•, (~'.• ' d'.~..•-"'. .•....,•...1:-III01il IU - f~II •• t'\atll.lU 11 II I.:111:1i I.l'lI III

..\IIIU'\IIIT '))-1' I'~.'!II

OIWINANC[ - 51146

I. TIll: ,\lodl .•.••lillll S.\~ll'l1I•••hall hl' :IpJllil'~lhll' 10all lhl' ranil.il'!" for IIndl'" j!,r:ul11:1h' anti pil'I
gratluHh.' l':\;'llIlinaliuus.

2. 100
1
% IIwcic..'r;llioll tlf rhl' all~""'r huok •..hall hl' l'arril't1 out in Il1l' l'ast.' (If l':tnditlall's failill~ h~

IUtY., IIf marks uf the ag~n'gall' 1II.lrI"S of Ih,ll paper.

J. III ~:asc of prufl'ssiullal fac.'ullil'S I f,,'UUrSl:S. 1(1)11., IIlOlh,'ralioll shall hl' l'arril'tl Ollt ill l',IS(.' of
l":llIIlillatl's ohtainillJ,: 701Yt, lIml ;'1lIOn,' marks. Fur non-prOfl'''iloiional f:ll'ultil's I l'UUrSl'''i IIIO'y',
moth.'ration shall iJl'l'arril'd out in C:IS('of l',IIulida1l's lliJl:lining lirs. class and ."lOve marks,

.•, The lIIodel"fllion of amm cr hooks uf al h!fl.\15% of IOlal ,,,,,,,her of (,wlt/idale.\ oblai"i"J: IIwrA.,
In..'lween lIIi"illllllll /hl'\"'\';"1:mar/.,,\' tllltl mark,. n:qllir"d for fir,"1 e/as,\" / dis/inc/ioll shall he carried
(Jilt on nmdom sample hasis,

5. One moderator shall he <JlJpuin.cd IJcr Ii\'e examiners, Ifu\\'c\'cr Chairman, Board of papcr
~l'l1l'rs will ~,~t<IS the nlOt!l'ntllJr. whl'rc (hl're arc less than Ih C c.\"millcrs,

(" l\luticralioll \\'tlrk shall he {'arried nul silUlllt,'lIcull~ly wilh the cl'ntral nssessllleni or ;'1liS" "".

hooks al CAl's.

7. \Vhcre l11ark-~awarded hy the nuulcratur vcry from 'hose awarded hy uriginill examiner, the
nlarlis Hwardl'd by Ihc moderator shall he lal{en as final.

H. Eal'fl lllli\'crsit~. shall formulate dclaill'd seh,,'m,,' of 1lI001,,'raliulI UII rhl' hasis of l.:.uidl'lincs gi\'4 ..'11
aho\'e,
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Annexure '0-2' Pg.- 02

Wni\.Jersitp of JIDumbai
Norms for Moderationof Answer-books

( as per Ord,nance-5046)
(For Profe •• ional Cour.es - Faculty of Engineering & Technology)

..--1-----1 Ft~~I~~ ~:R1~i.oO:TT:EE r70:-AN: ~::~-E M~~~~I~~T:NE~N

Maximum Mark. Passing i PAPER! FIRST CLASSMarks I ! . _
I. 100% 100 % 5 % Moderation

Modernlion Moderation on Random Basis

40 to 6970 Marks &
Above30 to 39 Mark.40

100
Marks Paper
---_.------- ----- ---- ._- ..-

100 Marks Paper 45 35 to 44 Marks 70 Marks &
Above 45 to 69

80
Marks Paper

32 24 to 31 Marks 56 Marks &
Above 32 to 55

SOMarksPaper
(M. E.)

36 28 to 35 Mark. 56 Marks &
Above 36 to 55

75
Marks Paper

30 22 to 29 Marks 53 Marks &
Above 30 to 52

60
Marks Paper

24 18 to 23 Mark. 42 Marks &
Above

24 to 41

----_ ..-

50
Marks Paper

-'
40
Marks Paper
--------
50 Marks Paper
1M.Pharm.)

20

16

25

15 to 19 Marks

12 to 15 Marks

21 to 24 Mark.

35 Marks &
Above

28 Marks &
Above

35 Marks &
Above

20 to 34

16 to 27

25 to 34

I ._.

NOTE:

'} If AII:iWt:f'UOUI\S alt: to De dSS~SScU ~ectlon'w.se. tne moueratlun norms should be applied on pro - rata

basis of the marks in each section.

2) TheAnswer-booksshouldbemoderatedas peraboveModerationRulesOnly.

3) Papers not falling in Moderation Rage should not be moderated, which pis note.



~/J.Exam. 371.75.000)(2pp.08-15. UNIVERSITY OF MUMBAJ

GENERAL FUND Ale. No. 1 Voucher No.•••.•••••••..•••..•••••.••••••

Name of Cluster Centre •••: •••••••••••

I FORM FOR CLAIMING CAP II T.A. ALLOWANCE I
(III) C.A.P. Expenses: University Appointment Letter No.•••....••••••...•••.••..

I lirst payment will be made on completion of 7 days of CAP or Completion of CAP work whichever Is earlier.
. It Is requested to make the entry of BeNal work dong date wise).

Name of the ExamlnerlModerator : _
(In CAPITAL Letters) (SURNAME) (NAME) (MIDDLE NAME)

Addresa (Residentlal) : -,- _

Mobile No. Rss. Tel. No. _

Name of Bank & Branch : ~----

Account No. : _

Address .(ProfesslonaJ) : _

.(Please refer guidelines No. vIII on overleaf.)

Examination : _ SubJect: _ MonthlYear : _

Amount due towards C.A.P. Allowance:

No. 01 No. of
Sr. Worl<ing Paperl Paperl C.A.P. Recipient
No. Date Section Section Allowance Signature

Assessed Moderated ~
1
2
3
4 .
5
6
7

Total:

T.A. : (i)
(II)

(
Destlnatlon From To

1st Class Season TIcket.. Pertod From -------To------- -------Lump.sum T.A. @ ~ BOI- per day If the season ticket la not admissible.
•• As per provisions of Ordinance 203 and as per amended Important guidelines
given overleaf.

'l' _

Grand Total (4 + 5) 'l' :

I hereby state that, I have Assessed/Moderated answer. books as stated above and I hereby
declare that I have not claJmed the CAP Allowance and/or T.A. for the above period ear1ler.

Signatur. of Claimant
! hay@!\lArlfl8d the above furnished Information, found correct and CERTIFIED _FOR PAYMENT.

-- ~ only)

RECEipT
lived In CASH an amount of ~ _

Date: _

Signature of the
ChaJrmaniModerator

Signatur. of PrlnclpaV
In-<:!largeCAP Director
with Rubber Stamp

Cheque No. _

PASSED FOR 'l' ~
Rupees: _

Signature of DyJAaall. Registrar
(ExamlnaUons Section)

Ignawrs at
Jnlor Clerk

"n.A..,,«'U.
9tamp of
f "-If
" 50001.
Nld abo'V.

Date: _

SIgnature of Claimant Assll. AcCIl. Dy. ACCll. A.A. (F. & A.)

[ P.T.O.



J.l671.14. 2

Nole :_LEASE WRITE' NAME & ADDRESS IN CAPITAL LETTERS. CHEQUES
BE DESPATCHED IF THE ADDRESS IS INCOMPLETE.

RECEIPT

WILL NOT

I
I

I hereby acknowtedge the receipt of the amount stated below agaInst my name, The cheque may be sent at the
address shO'Nf1 below mv name.

No. of Amount finally
Payment Ham-and .dd•.••• 01 !heChalnna", Detail. P.- admitted

SIGNATURE
Register e••mlner of the Section ror nevmant.•••......,
folio No. Amount Mode,..tad ~ P.

(1) ,~;:halm1an.hlpl
CNlIf,'a $ ••••••••• -

(2) MonItor!
C(H)rdlnator R..-..(3) Paper-setting Stamp

I (4) Proof correctJon of Re. 11. tt
(5) T"""""- t'~.nd

Cheque No.
(6) Assessment .bove
(7) Moderation
(6) PradlealsM"8
(9) T&rmWOft(

Tel. No./Mob. No. (10) DIs.aertation.

(2) .
I

Revenue
Slomp

Cheque No. aI Re. 1/."
t' 5~ ••and, • •

TeL No./Mob. No.

. (3) R..-..
I I Slomp

ot Reo 11- "
Cheque No. t'~.nd

Tel. No.JMob. No.

(4) R.....,...
I

Slomp
or Re. 1/- tf

Cheque No. t'~.nd
•

Tel. NO.lMob. No.

(5) Revenue

I Slomp
of Reo fI- "

Cheque No. t' ~.and, .w"•• ,

Tel. NO./Mob. No.

(6) R.....,...
I Slomp

Cheque No. of R•. 1/- tf

\'~.nd

Tel. No.lMob. No.
General IMtructton. : 1. The lnatNctlon of lhe Management Councl require lhat the ChkJI ModeratOf', the Chairman Of'the SenkM' Examtner

PRper-settera .II. the case m~ be, shall submit. JOINT CLAIM on behatl of RI hla coneaouea In the subfed.,
Indk:e.ttngthe .mounl 01remunerRtlon paYAble to each 0' them, duly count.,-.Ign.d by him and submit
Ihe lIame In the e •..•mln.tton Sec:1~, Do!tPf'tct1 Unit. Room No. 47, 10onsurelheir ~ de....,...,.

2. Payment of remtJnet'1IItton 'or ••.• mln.tlon claImed beyond alx montha from the date of eXllml"atlon ,.wun
will be c:on"dIlr9d •• I.~

3. The daimtl 'MI be sent by' cheque through Ofdtnary post at the address menttoned In tile sak1lorm after declonltlon
of the ~It ••

4. ~ "gr'MltuN of Ch.lrmanISr, Examiner Invariabty by obtained at the proper place at Pttge No.. t.
5. In case the fIiJPOIl.I •••••••'t. of ouml"e ••• era made by the coUeooa when!! the ptactlelll •.. tenn wortt. 0nII1Ivtva. etc . .IIre

conducted, thlt examiners a" r9qU68ted to attach a copy of lhelr 8ppomtment letter wt1hthis form.
8. KJndfy......,tIon the narnWn.am.e of .xamtrwre who 1-'_ "04:p-"'CIJNited In 'M Pa~ng worlit.



II
(Faculty)

II(2) REMUNERATI0N-11) examination
(3) (VI) InvlgUatlon & ..,nclllary Servlcu

MonltbrlCo-ordlnalor(CAS Expens •• )

GENERAL FUND Ale. No.1

I I
(PLEASE READ THE INSTRUCTIONS (ON OVERLEAF) CAREFULLY BEFORE! SUBMITTING THE FORM)

•

MUPI e:.r.mlJ.871-lSO.000w2pp.-t 2-t 4.

:;p University 01 Mumbal~ji
Name of Examiners

ExamlnaUon :
Subject: Month FlrsVSeeond Half 20

I am submitting claim for Remuneration a. under- 'I' P.

1. Drawing up que.tion paperls of h". duratiOn. CERTIFIED

ott' per peper

(Recelpl No. date .)
Sign. of Supdt-

2. For correcting proofts of question paper/. N.S.S./App_ Unit

~ " 351. per p8pe1'. (atUch the receipt)

3. For TranslileratiGn/Transl.,JUon from @ 'I' 881- pdfpo_.
Sign_ o' A.R.

__ 10__ M.S.S./App. Unit

CEBUftED

4- I PAPERS

No. o' Candklate. I II III IV V Total Sign. of Supdt.

Regi.tered
CAP Unit

Abaent

Examined

8. 101 -Examining .- - -
ell' per paper/aeetion

sign. of A.R.
CAP Unit

(bl ModeratiQn answer p.perlsection @ ~
.

"c.rttned
(a) that the paper~examlnerWmod •.• 8. Examining ~ndk18lea orally and/or

ie-. shawn in the bill -- lheonly
••••••••••••••ted in the .ubject and that they practlcally (;'1' __ per candldate_

actually carried out the wortt assigned .
to them. 7• Examining __ candldelea"T.W.C "

Ibl •••• !he ~ I"UT'Iber ~ question pap.,r.
charged tor were actually set and that per candidate.
their duration i. correcdy stated.

leI that the totaJ amount ot the bi!l may be •• Examining __ dissertation. @t'
diatributed among.' the paper-.elte"'"
examlnera/ moderator. as shown per dissertation.

agalns' each of them.
(d) I ha •••• con.uned the other examineBi O. RemuneraUon due 10 Chainnan.

modenltora and they all have agreed to
shar. the remunereUon Ba Indicated Tota'

on the bill'".

Signature or the ChalrmanlChl.r Mod ••.• to,.

Name & Addres.
(FOR use IN THE UNIVERSrrv OFACe ONLY)

of the Ch.lrmanl

Ch~' Mnc1Anttor
Cheque No. Date :

T.I.(R ••. ) (OfficelMobile) Passed for ~ F.

'. -
Rupee.

Remaru 11any:

Oat.:

Dy.Acctt. A.R. (F. & "-I CAJD.R. (F. & A.I

( PI.T.o.

-- ----------------------------------------



J. Exam. 371-08-15. IMPORTANT GUIDELINES
.~. .-

T.A~ D.A. a. CEIITRAL ASSESSMENT PROJECT (C.A.P.) ALLOWANCES WILL BE REGUU\TEO-AS PER
Ordlnanc. 203. Schedule"F'" (M.e. Item No. 12. date 14.-2.2001) ••• per the guldelln •• given below

(I) Every Chief Moderator/Moderator/Examiner Is expected to ass8sslmod!uate about 30-40 answer-books (If
sBctlon 80-aO) per day. This limit should NOT b. exceeded. This Is necessary to ensure Qualltv 0'
assessment/moderation. The Chief ModeratorlModerator/Chafrman' Sr. Exam!ner Is advised to ensure that
no Examlnerl Moderator crosses the limit, and to report any Infrlgement In this regard to the a.S.D.-cum-
Controller at Examinations.

(II) The Examiners residing In Mumbal and upto Thane (this Include. Alroll) on Centra_ Railways upto V8ahl.
(this Includes Kopar Khalrane, Ghansoll and New Mumbal) on Harbour Line and upto Dahlsar on Western
Railway will be paid f 175/- per day Inclusive of Local conveyancl!t. hospitality on Tea/Coffee as e.A.p.
Allowance and those Examiners residing beyond Thane upto KarJatiKasara on Central Railway, beybnd
Vaahl (New Mumbal) upto Panvel on Harbour LIne and beyond Dahlssr upto Vlrar on Western Rallway:wlll
be paid f 2251- per day Inclusive of Local conveyance, hospitality on TealC9ffee as C.A.P. allowance (this
I. Inclusive of t' 301- per day as a specfal allowance). !

(III) For attendIng CAP wof1cthe Travelling allowsnce will be paid In the following manner (whichever Is applicable)
with reference to the Ordln8l1ce 203 :_ I
(a) I cla.s return fare on production of original ticket or single fare against the production of Season ticket.

OR
(b) I class Season ticket (If applicable) on submission of Xerox copy of the same

OR

(Iv)

(v)

(vi)

(vII)

(vIII)

(Ix)

(x)

(xl)

(c) Lump.um T.A a f BO/- per day.
The amount of T."". of 1st Class Railway Season TIcket wIll be paid a"er attending CAP work (I.e. Assessmentl

.Moderation) for attending that m8l1Ynumber 01 day. when the payments of T.A on the basis lump-sum allowance
01 r 80/. exceedo the cost 01 SoesorrTIcl<t>l. -THE CLAIM FOR NEXT SEASON TICKET WILL BE DUE ONLY
AFTER COMPLETION OF 20 CLEAR WORKING DAYS. In case the ExaminerlModerator re.appolnted for CAP
work for different examination than h8lshe ha. already worked earner and the working per10d of CAP I. beyond
the expiry date ot eartler Season ncket he/she will be paid t 9t class Season TIcket (It admissible) on production
of onglnal season ticket Irrespeetive of consideration whether at the earlier occasion he/she has worked tor
minimum TWENTY CLEAR WORKING DAYS. In olher CAse a lump-sum TA'1i'~n"'e O"'t" 801- per day shan
be paid. •.
Examiners residing beyond KarlatIKasara on Central Railway, beyond Panvel on Harbour Line and beyond
Vlrar on Western Railway will be paid T.A. (one time return) and D.A. at normal University rates. How"ver
no D.A. will be paid 10 the Chief Moderator/Moderator/Examiner residing at Panvel and attending c.A.p.
work at P.n and Vlce-Verea. They will also b•• paid C.A.P. Allowance of f 175/- per day Incluslv, of
Local conveyance,. hospitality on Tea/Coffee. Examiners slaying at the university/college hostel shalt be
paid hostel charges on production o' stamped receipl of actual hostel charges paid per day less f 25/- "but
maximum ~ 55/.. I
The examInerS' residing In Mumbsl and Thane (IncludIng Alroll) on Central Railway •. uplO Vashl (Including
Kopar Khaln\n.~ Ghansoll B(ld Nsw Mumbal) on Harbour Line and upto Oahlsar C?". Western Railway Bre
required to visit CAP Centre beyond Thane upto KarJaVKaaara on Central Railway. beyond Va.hl upto
Panvel on Harbour Line and beyond Oahlssr upto Vlrar on Western Railway will be paid t' 225/- per day
Inclusive of Lee&l oonveyanc ••. ho.pltall~ Tea/Coffee as CAP allowance (this Is Inclusive of t' 301- per day
as II special allowances) and a. monthly 1st class season Ilcket (If admissible) on production of original
season tJcket 0; lump-sum T.A. allowance 0 t' BOI. per day. All the claims made as pet clauses of Important
Guideline. (I) to ("IU) and same be duly cer1lfled. to that eNect by the prfnclpal/ln-eharge CAP Director and
counter signed by Chief ModeratorlModeratorlChalrman/Senlor Examiner, and In CBS.Sof cluster centre
sltualed at University premises by Oy. Registrar. Asst!. Registrar (Exam.). ..' I, ,. I

Payment of CAP AllowanceIT.A. will b. mad. by the CAP Director of the cluster centre situated outside
the university premises. Howevet'. It will b•. regulated as undel1: CAP allowance a. admissible (under above
I to VI) per dsy payable to,the examiner will. b. workltd out on the basla of Bsses.m."t of minimum :(30
papers or 80 Section e) po, day INCLUSIVE OF FILLING MARK-SHEETS THE ~"'XMEN:r WILL BE MAOE
FOR THE SAME ACCORDINGLY. However, at the end of CAP It there III an exc"es' ov4r the multiple
of 30 answer. book. (80 Sections) Ihe full allowance for the day will be paid. !
The starting. point. of JOU"1eyJO!t!'l.' pUlpose and calculatln;.....T.A. shaUbe one'. own permanent residence
or duty/professional place (a. mentioned in tfieappolntmeni"fetterl-whlehever I. nearer to. thi"plac.-Of UniversitY
work. (I.e. No TAIOA shall be paid to any peuon for Ihe Journey performed by hlm!her,for attending dAP
work, If he/she Is attached to one's own normal place of duty/profession. Also whose normal place a'
duty/profession situated within Ihe vicinity of the nearesl railway station of the Clusler Centre notwlthslandlng
the fact halsh. may on long lea"e/vacatlon). However, T.A. for the journey performed by Ihe examlnBr/
moderalor for tne CAP wor1<dunng the penod from 1st May to 31st May shall be paid from hlSlll"r permanent
residential addresa. Since thl. tr•• ted to b•• VIII"att.,n p~r1od. I" C@!I~ 0' pArlod of y!!c!!.tlon of !!flY othlllr
College/Institution Is different than this period, the examiner/moderator may submit the declaration on'the
claim form duly certified by Ihe Chairman and/or Oy. Reglslrar/Assn. Aeglstrar (Exam.) to claim the T.A.
consldenno Ihe star1lng point from one'. own permanent reeldentlal Addres.. I
The Examiner/Moderator whO I. working on Clock Hour or Part-tlme basis In his/her college or If he/ahe
Is • Retired Teacher or • Prof•• sion" and attending CAP work I. entltted 10 receive T."". from hlsther resldenttal
addre •••
No claim will be enter1alned for CAP AllowancefT.""./D.A. If It Is Incomplete and/or same Is not ctalmed In
the prescribed fonn.
The Pr1nclpaVln-<:harg. CAP Director and Dy./Asatt. Registrar (Exam.) has to certlty (aa the case may be)
the bill and counter signed by the Chle' Moderator/Moderalor In the light of Inatruct10n Olven above And
hand over the said bill for payment to the concerned office.
CI.lm for CAP AllowanceITA bill 'or •••••• m.nt/mod.r.tlon m.y plea •• b•• ubmltted through the
A•• r.t.nt Regr.t,.r (Exam.). Oe.patch Unit. Examination. Section within a period ot on. month from
the comp.etlon of CAP of the concerned paper/.ublect 'ailing whIch the cl.lm ahan not b. entftrt"ln"d.

Oate
Controll.r of Examination.
UNIVERSITY OF MUMBAI
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